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Chapter 1: User Access

In this chapter, you will learn how to:

v Add, modify and remove user access to the Traceability System

In addition to the login credentials, the Traceability System allows each licensee the ability
to grant system access to additional users for data submission on your behalf. Please be
aware that this is distinct from employees as defined in Chapter 2: Employees (e.g., not all
employees need to be given user access to the Traceability System) and so adding users is
not the same as adding employees.

Adding New Users

e To add new users into the system, click on the Administration menu near the top left
corner of the window.

Administration| Help

Invengi Reports

Current i Quality Shortcuts
Room |Bulk In\Mory v H Move Items m‘ o Tm"““'”"?"““’
Product Strain Type Available QA Status = y
Products Rooms
e

&

Strains Transport Manifest

€
4t

Vehicles

»
7
g
a
)

T, (l 7\.
Employees Vendors
- v
5| switch Location QA Labs
Details il Adjust || PprintBarcode || Sample il QA Testing | ‘ l}gﬁ’]

[ Convert Il Destroy || sublowBatch | [ Expand All J

e Hover the cursor over “Users” and then click on “Add New User”.
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Administration | Help
| Cultivation >
| users || Add New User TS
‘-unien‘ ~ [ECETEET . i D Transfer Invento
Aoom [Bulk Inventory v || Move tems £ Refresh | g S
Product Strain Type Available QA | Status = g
Products Rooms
e
Strains Transport Manifest
Vehicles Search
2, @)
= ©,
Employees Vendors
= v
5 Switch Location QA Labs
Details | Adjust | Print Barcode J{ Sample J QA Testing | c l_( 1
| Convert || Destroy || subloBatch | | Expand All J
e This will bring up the New User screen.
Instructions Email | |
Here you can add new
users to the system. Password | |
Passwords must be at
least 10 characters in Confirm | |
length and include one
upper case character, one M Administratar
lrwmar caca chacactar and
| Cancel | | OK |
e Within the Email text box, type the email address of the new user being granted
access.
e Within the Password text box, enter the new user’s initial password.

o NOTE: the password must be at least ten (10) characters in length and
must include one upper case character, one lower case character, and
one number.

e C(lick on the Administrator check box if the user is to have the ability to
add/modify/delete other users.
Instructions Email | a@biotrackthc.c0n|
Here you can add new
users to the system. Password | 0000000000 |
Passwords must be at
least 10 characters in Confirm |..........| |
length and include one
upper case character, one M Administrator
lrwar caca chacactar and
m oK |
[ ]

Click on the “OK” button when complete.
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Modifying an Existing user

¢ To modify users previously given access to the system, click on the Administration
menu near the top left corner of the window.
Help
| current Nia [ | Quality Shortcuts
Room IBqu InNﬂry ‘ ~ H Move Items £ Refresh - J‘Wé‘: Lt Tlansferlrwventory
Product N | strain Type " Available oA | status = ‘
Products Rooms
Strains Transport Manifest
Vehicles Search
&
Employees Vendors
& £
al ] 0] Switch Location QA Labs
[ Details I Adjust [ printBarcode || Sample I QA Testing ] Ijljp
[ Create Lot I Convert I Destroy || sublotmatch | Expand All
[ ]

H inistration | Help

Hover the cursor over “Users” and then click on “Modify User”.

Cultivation

Add New User

Shortcuts
M - - 15 Day Inventory || Transfer Inventory
Room | Bulk Inventory £Y Refresh ﬂ <
Product SL\ Type " Available [QA | status [ s
Products Rooms
Strains Transport Manifest
® 5
Vehicles Search
Employees Vendors
- €
al ] 5] Switch Location QA Labs
l Details ] [ Adjust ] [ Print Barcode ] l Sample ] [ QA Testing ] Ijg@
[ Create Lot I Convert I Destroy || sublotBatch | Expand All

This will bring up the Modify User screen.
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Instructions Users | A |

Here you can update users

on the system. Passwords Password | |
must be at least 10
characters in length and Confirm | |

include one upper case
character, one lower case

character and one number. [ | Administrator

| i
If a user is created as an = Active

| Cancel || OK

e Select the user to be modified from the Users drop down

Instructions Users | l’ ‘

Here you can update users 0
on thgsystem,plz‘asswords Password Ia@bmtra':kthc'cum

must be at least 10 i i
characters in length and Confirm I patrICk'Vo@bIOtrad‘(t L

include one upper case
character, one lower case
character and one number.

"] Administrator

™ i
If a user is created as an — SeLhE

Cancel | | oK

¢ You may modify the following:

o Password. The password associated with the user.

o Administrator. Checked (unchecked) box indicates the user is able (is not
able) to add/modify/delete other users.

o Active. Checked (unchecked) box indicates the user’s access is on (off). If
you are revoking a user’s access to the Traceability System, make sure that
this is unchecked.

e C(lick on the “OK” button when complete.
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Chapter 2: Employees

In this chapter, you will learn how to:

v' Add, modify and remove employees

@ TRACK

11



Accessing the Employee Screen
To add new employees, view or change the information of existing employees, or delete
employees no longer needed, you will need to access the Employee screen.
¢ Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Employees” button located on the right-hand side of the home screen.

Administration Help
| Inventory | Reports |
| Cu . T s | Manif | Quality A Shortcuts
(2 15 Day Inven Transfer Inventol
Room [BulkNentory | ¥ || Move Items &Y Refresh ‘ < ry
\ = &
Product Strain Type Available QA Status =
Products Rooms
Strains Transport Manifest
Vehicles Search
T
Employees Vendors
’ ide
g G
5 Switch Location QA Labs
‘ Details || Adjust ‘ ‘ Print Barcode ‘ { Sample J | QA Testing ‘ 0 ‘j{ip
| || Convert J { Destroy J ‘ Sub Lot/Batch ‘ Expand All

e This will bring up the Employee screen.

| Instructions |

Existing Employees

To create a new
employee, enter their
details to the right and
click Save. All employees
must be 21 years of age
or greater.

'To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, madify the

desired fields and then
lick Sa

Name

Birthdate (MM/DD/YYYY)

|
|
Employee ID |
|
[

Hire Date

= | Clear || Save |

| Delete ‘

| Close |

TRACK
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Add a New Employee
e From the Employee screen, click on the “Clear” button to clear all fields and enter
the following information:

o Name: Enter the employee’s full name.

o Employee ID: Enter a unique identification number for the employee. This is
not a number assigned by the Traceability System , but is internal to your
business. You may use payroll ID, driver license number, or any other
numbering system you see fit so long as each employee’s number is unique
and not to be re-used within your UBI.

o Birth date: Enter the employee’s date of birth. Must be in the format of
MM/DD/YYYY.

o Hire Date: Enter the employee’s date of hire.

e C(lick on the “Save” button once all of the required data has been entered.

Instructions

Birthdate (MM/DD/YYYY) (06 /22 |//1981

To modify an Exisitng
Employees, select the Hire Date |01,f02,’20]_4
Exisitng Employee from

the drop down, modify the

stresres 0600 -] o] (e et

Existing Employees | v |
To create a new
employee, enter their Name |A|ex Krochmal |
details to the right and
click Save. All employees
must be 21 years Ef :ge (sl 1l | 12345 |
or greater. |

| Close |

e The new employee will now appear within the Existing Employees drop down for
selection.

Instructions Existing Employees | ‘v |

To create a new

employee, enter their Name John Smith
details to the right and Jane Doe
click Save. All employees

must be 21 years of age EploveetD

|Alex Krochmal |
Birthdate (MM/DD/YYYY) | \pi-pool Anderson

or greater.

To modify an Exisitng

Employees, select the Hire Date Anthony
Exisitng Employee from

the drop down, modify the

S0 16 e |G sove (oste

| Close |

13
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Modifying an Existing Employee
e From the Employee screen, select the employee to be modified from the Existing
Employees drop down.

Instructions Existing Employees | *v |

To create a new 3
employee, enter their Name John Smith
details to the right and [jane Doe ]

click Save. All employees
must be 21 years of age Alex Krochmal
Birthdate (MM/DD/YYYY) Michael Anderson

Employee ID

or greater.

[To modify an Exisitng

Employees, select the Hire Date Anthony Rogers
Exisitng Employee from

the drop down, modify the

gﬁflriifflds and then S |m|| e | | Delete |

| Close |

e Once selected, the employee’s information will automatically appear within their
respective fields.

e Modify the necessary field/s (in the example below, Jane Doe changed her last name
to Jane Smith).

Instructions

Birthdate (MM/DDNYYYY) (12 |/|31 /{1980

To modify an Exisitng
Employees, select the Hire Date | 12/20/2013
Exisitng Employee from

the drop down, modify the

Eﬁflriifslds and then - ‘E| |§| |m|

Existing Employees |]ane Doe v |
To create a new
employee, enter their Name I]ane Smith l
details to the right and
click Save. All employees
must be 21 years of age ELEICESIE | 124 |
or greater. |

e C(lick on the “Save” button when complete.

14
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Deleting an Existing Employee

If you find that an existing employee is no longer needed (e.g., employee is terminated,
employee record was created in error, etc...) you may delete the employee record.

NOTE: Removing an emplovee does not delete any of the already submitted
Traceability Svstem data associated with that emplovee record. It simply remove

the employee record from use moving forward.

From the Employee screen, select the employee to be deleted from the Existing

Employee drop down.

Instructions

To create a new
employee, enter their
details to the right and
click Save. All employees
must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the

desired fields and then
elick €auan

Existing Employees | ‘v |

Name |]uhn Smith |
Jane Doe

Employee ID
Alex Krochmal

Birthdate (MM/DD/YYYY) Michael Anderson

Hire Date Anthony Rogers

~|||| Clear || Save | | Delete |

| Close |

S

Once selected, the employee’s information will automatically appear within their

respective fields.

Instructions

To create a new
employee, enter their
details to the right and
click Save. All employees
must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the
desired fields and then

rlirk Sawua

Click on the “Delete” button.

= | Clear || Save |

Existing Employees |J0hn Smith ~
Name |John Smith

Birthdate (MM/DD/YYY) |01 |/|01 |/ 1982

|
|
Employee ID | 123 ‘
|
|

Hire Date |12/23/2013

\ Delete \

| Close |

TRACK
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Chapter 3: Vehicles

In this chapter, you will learn how to:

v" Add, modify and remove company vehicles

The Traceability System requires that you record accurate information regarding the
company vehicles that will be transporting marijuana or marijuana product because this
information will be required for the completion of Transportation Manifests.

Accessing the Vehicle Screen

To add new vehicles, view or change the information of existing vehicles, or delete vehicles

no longer needed, you will need to access the Vehicle screen.

¢ Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Vehicles” button located on the right-hand side of the home screen

Administration Help

Inventory | Reports

curr Transfers Manifests = Quality Assurance

Room ‘ BulkMentory

Product

v || Move Items

Strain Type

Shortcuts

? Refresh ‘

Transfer Inventory

£l
e
Available QA Status — g
Products Rooms
/“h
Strains Transport Manifest
et
@ E""’
LA
Vehicles Search
> — o
) )
o] ©,

Employees

Vendors

Switch Location

Details || Adjust ‘ ‘ Print Barcode ‘ ‘ Sample

| QA Testing ‘ ‘ ’

Sub Lot/Batch

Destroy

| Convert

[ Expand All

e This will bring up the Vehicle screen.
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Instructions

[<]

Existing Vehicles |
To create a new vehicle,
simply click New. Then give Nickname
the vehicle a nickname and
enter the Color, Make, Model,
[Year, License Plate and VIN of
fthe vehicle. Click Save when
you have finished. Make

Color

Year
Plate #

|
|
|
Model |
|
|
VIN # |

‘ Clear H Save | ‘ Delete ‘

Close

Add a New Vehicle
From the Vehicle screen, click on the “Clear” button to clear all fields and enter the
following information:

©)

O O O 0O O O

Nickname: Enter a unique nickname with which you may easily identify the
vehicle within the system

Color: Enter the vehicle’s color

Make: Enter the vehicle’s make

Model: Enter the vehicle’s model

Year: Enter the vehicle’s year

Plate #: Enter the vehicle’s license plate number

VIN #: Enter the vehicle’s VIN. Note that VINs are 17 digits for all vehicles
post-1981. Prior to 1981, the VIN can be between 10 and 17 digits.

Click on the “Save” button once all of the required data has been entered.

Instructions Existing Vehicles | v |
[To create a new vehicle,
simply click New. Then give || Nickname |Truck 1 |
the vehicle a nickname and
enter the Color, Make, Model, .
Year, License Plate and VIN of Color |.'NhIte |
the vehicle. Click Save when
you have finished. Make |FOI’d |
Model [E250 |
Year 12001 |
Plate # |ABC123 |
VIN # |5AAWAZGBIBLY11111|
| Clear H Save ‘ ‘ Delete |
‘ Close ‘

The new vehicle will now appear within the Existing Vehicles drop down for
selection.

17
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| Instructions | Existing Vehicles

_To create a new vehicle,

simply click New. Then give || Nickname Van 1

the vehicle a nickname and

enter the Color, Make, Model, ||~ _

Year, License Plate and VIN of Van 2

the vehicle. Click Save when

'you have finished. Make Company 1
Model |
Year [ l
Plate # [ l
VIN # [ l

Close

Modifying an Existing Vehicle
e From the Vehicle screen, select the vehicle to be modified from the Existing Vehicles
drop down.

_| Instructions | Existing Vehicles

To create a new vehicle,

simply click New. Then give Nickname

the vehicle a nickname and

enter the Color, Make, Model, Truck 1

; Colar

'Year, License Plate and VIN of Van 2

the vehicle. Click Save when

'you have finished. Make Company 1
Model |
Year [ I
Plate # [ l
VIN # [ l

Close

e Once selected, the vehicle’s information will automatically appear within their
respective fields.

e Modify the necessary fields (in the example below, Van 1 changed color from White
to Green).

- - 18
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[ Instructions |

To create a new vehicle,
simply click New. Then give
the vehicle a nickname and
enter the Color, Make, Model,
fear, License Plate and VIN of
the vehicle. Click Save when
you have finished.

S 4
Lo

Existing Vehicles [Van 1 |v ]
Nickname IVan 1 ]
Color [Green] |
Make IChevy ]
Model IAstru l
Year 11998 ]
Plate # (xYzABC ]
VIN # | ABCDE1AB2EFG11111|

Close

e C(lick on the “Save” button when complete.

@ BIOTRACKTHC
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Deleting an Existing Vehicle
If you find that an existing vehicle is no longer needed (e.g., vehicle is sold, vehicle record
was created in error, etc...) you may delete the vehicle record.

NOTE: Removing a vehicle does not delete anyv of the already submitted Traceabilit
Svstem data associated with that vehicle record. It simplyv removes the vehicle
record from use moving forward.

e From the Vehicle screen, select the vehicle to be removed from the Existing Vehicles

drop down
Instructions Existing Vehicles | iv |
To create a new vehicle,
simply click New. Then give || Nickname Van 1
the vehicle a nickname and
enter the Color, Make, Madel, Color Truck 1
Year, License Plate and VIN of Van 2
the vehicle. Click Save when
you have finished. Make Company 1
Model Clunker |
Year | |
Plate # | |
VIN # | |
| Clear | | save | | Delete |
| Close |

¢ Once selected, the vehicle’s information will automatically appear within their
respective fields.

Instructions Existing Vehicles | Clunker v |
To create a new vehicle,
simply click New. Then give Nickname | Clunker |
the vehicle a nickname and
enter the Color, Make, Model,
Year, License Plate and VIN of Color | Black |
the vehicle. Click Save when
you have finished. Make |Chevy |
Model |Astro |
Year [1995 |
Plate # |xyz987 |
VIN # |BCDEF1XY1LKQ11111|
| Clear || save | ‘ Delete |
| Close |
: [ ”n
e C(lick on the “Delete” button.
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Chapter 4: Vendors

In this chapter, you will learn how to:

View Preferred Vendor List

ANANANA Y

Search for and Add Vendors to Preferred Vendor List
Remove Vendors from Preferred Vendor List
Add Vendors manually (only available in systems without a preferred list)
Remove Vendors from a Manual Vendor List

Within the Traceability System, vendors are Licensees outside of your own that you can
either wholesale to or make wholesale purchases from. You must add vendors to your
Preferred Vendor List in order to receive inbound shipments, to make outbound shipments,
and to account for samples given to negotiate a sale. In certain systems there is no
preferred list (there will be no button for preferred vendor list under the preferred list in
these systems) so vendors will need to be added manually in these systems.

Accessing the Vendor Screen

To view all possible vendors, add vendors to your Preferred Vendor List, or remove
vendors from your Preferred Vendor List, you will need to access the Vendor screen.
¢ Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Vendors” button located on the right-hand side of the home screen

Administration Help

Cultivation ' Inventory | Reports

Current | Transfe Manifests = Quality Assurance

Room Bulk Inventory \ v || Move items |

Product Strain Type
b [ Flower (1)

b [ Other Material (2)

b ['] Other Material Lot (1)

b [ Waste (2)

Available
187.00g
1222.00g
765.00g
1987.00g

QA

@ Refresh ‘

Status

Shortcuts

15 Day Inventory

Transfer Inventory

iz Y
Rooms
(f—
Strains Transport Manifest
@ ~
¥

Vehicles

_ 3T,

Lo

0
]
o
£
a
E7

Employees

>

Details i Adjust || Print Barcode i Sample |

QA Testing

‘ Create Lot ‘ | Destroy ‘ | Sub Lot/Batch |

Expand All

b

g -,Q’ g )
15531 Can

Switch Location

©

I]Jqﬁa

21
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e This will bring up the Vendor Information screen.

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Exisiting

WVendors drop down and then click on Delete.

Existing Vendors v

Name

Address 1 Address 2

City State Zip

Phone Fax

Email Website

License Number Contact

| Preferred Vendor List Type

ciear| eite|
[ ciose |

Viewing Vendor Information

e The detailed information of Licensees that are on your Preferred Vendors List (i.e.,
those you have indicated that you do business with) may be found in the Existing
Vendors drop down. Be aware that the drop down will start empty and you will
need to add vendors per the instructions below.

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the %gisiting
Vendors drop down and then click on Delete.

Existing Vendors ~ ‘
Name 420Steenhout ProdProc (Producer + Processor)
Jo— Training Processor (!‘—‘_l:c_)_c_tfs_or)

City State Zip

Phone Fax

Email Website

License Number Contact

| Preferred Vendor List Type

[ lear [ Detee

‘ Close |

e Once selected, the vendor’s information will automatically appear within their
respective fields.

22
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Accessing the Preferred Vendor List

Add a Vendor

From the Preferred Vendor List, enter the full or partial business name into the
search bar and click the “Search” button.

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Exisiting
Vendors drop down and then click on Delete.

Existing Vendors v
Name

Address 1 Address 2

City State Zip

Phone Fax

Email Website

License Number Contact

From the Vendor Screen, click on the “Preferred Vendor List” button to add or
remove other Licensees that you do business with.

Preferred Vendor List Type

| Clear |

Instructions

You'll find a list of your
current Viendors ta the right.

To add additional Vendars,
type the full, or partial, name
jof the Vendor a click Search.

This will match any currently
licensed facility and allow
you to add them to your
|Wendors List.

\ ‘ Delete |

| Close ‘

Vennnrl42(1| ISear(h Clear || View Al

Trade Name  License Type | Address  City  Zip

Cancel oK

Alternatively, you may click “View All” to view the entire population of Licensees.

TRACK
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Instructions

Vendor||

|| Search || Clear| View All

I B2l = ek aB s iam

A list of all Licensees that match the search criteria will appear in a pop up.
Click the check box(s) of the Licensee(s) to add to your Preferred Vendor List.

Click “OK” when complete.

Trade Name
£l 420Anderson ProdProc
‘ 0Anderson Retail

%
*OAngell Retail

[71420Byron ProdProc

(71 420Byron Retail

71 420Cox ProdProc

71 420Cox Retail

[ 420Farley ProdProc

(1 420Farley Retail

[ 420Frisch ProdProc

(7] 420Frisch Retail

7] 420Gabbard ProdProc
[ 420Gabbard Retail

[ 420Goodman ProdProc
[ 420Goodman ProdProc
(7] 420Halstrom ProdProc
7] 420Halstrom Retail

[ 420Hanson ProdProc
71 420Hanson Retail

(71 420Henry ProdProc

(1 420Henry Retail

Your Preferred Vendor List is now updated with the selections.

Instructions Vendor 420
Yourll find & 11 af your

curment Vendors to the right, | Trade Name

License Type Address
Producer + Processor 1029 E Wishkah St
Retailer 112 E Wishkah St

Retailer 117 Kirkland Ave
Producer + Processor 316 SE 123rd Ave
Retailer 3021 NE 72nd Dr
Producer + Processor 372 Roy St

Retailer 2800 1st Ave
Producer + Processor 3801 Yakima Ave
Retailer 757 S 38th St
Producer + Processor 4418 6th Ave SE
Retailer 5580 Martin Way E
Producer + Processor 1618 E Main
Retailer 12702 Meridian E
Producer + Processor 1540 Cooper Point Rd
Retailer 218 4th Ave W
Producer + Processor 2303 N Ash St
Retailer 1730 E Sprague Ave
Producer + Processor 7009 265th St NW/
Retailer 521S 2nd St
Producer + Processor 7520 W Clearwater
Retailer 320 N Kellogg St

Cancel

Ucense Type Address

City
Aberdeen
Aberdeen

Kirkland
Vancouver
Vancouver
Seattle
Seattle
Tacoma
Tacoma
Lacey
Lacey
Puyallup
Puyallup
Olympia
Olympia
Spokane
Spokane
Stanwood

searcn || Clear || view All

ity

2ip

& 420Anderson ProdProc Producer + Processor 1029 E Wishkah 5t Aberdeen 98520

To add additianal Vendors,
type the ful, or partial, name
of the Vendor a click Search

& 420Ang

This will match any currently
licensed facility and allow
OU to Bdd them to yaur
Vendors List.

Click “OK” when complete.

ell ProdProc

Cancel

Producer + Processor 12026 NE 85th St Kirkland 98033

The Vendors may now be selected from the “Existing Vendors” drop down.

TRACK
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Manually Add a Vendor

| Instructions |

ﬁl’o add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Wgisiting
Vendors drop down and then click on Delete.

Existing Vendors I

Name 420Anderson ProdProc (Producer + Processor)
420Angell ProdProc (Producer + Processor)

Address 1 7 T

City | ‘ State ‘:‘ Zip ‘ |
Phone | ‘Fax ‘ |
Email | Website | |
License Number | ‘Contact ‘ |
[ Preferred Vendor List ]Type ‘ Producer Tier 1 W |

Close

On systems without a preferred vendor list, vendors will need to be added manually. First
navigate to the vendors screen by clicking the Vendors shortcut indicated here:

Administration Help

| Inventory | Customers "‘. Reports |

/ Cu | Sales 1‘“ i Manif Quality

;oam IBquMntury ‘ v H Move Items
N

| Strain

Product \

[ Type | Available ‘qa

[ status

Shortcuts
15 Day Inventory Transfer Inventory
i Y
oducts Rooms
Strains Transport Manifest
—
@ ﬁi ‘
Vehicles Search
TR,
So—
®
Employees Vendors
§de

1

&

8

[ Details J( Adjust J(

Print Barcode

QA Testing ]

]l Sample H

Converimmll

[ createtor ||

Destroy || sublousatch |

Expand All

Switch Location

Q

Ie}
=

g
o
7

This brings up the vendors screen:

@ BIOTRACKTHC
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Vendors E

o add a Vendor to your Vendors List, enter their information to the right.

o Delete a Vendor from your Vendor List select the Vendor from the Exisiting
‘endors drop down and then click on Delete.

Existing Vendors [ = ]

Name [

Address 1 :] Address 2 [
A R —
Email :} Website | ]
License Number :} Contact [ l

|

Type [Combination v

Input the Vendor’s business information into the provided fields and select the vendor
Type before clicking “Save” to add the vendor into the system.

Vendors E

o add a Vendor to your Vendors List, enter their information to the right.

o Delete a Vendor from your Vendor List select the Vendor from the Exisiting
'endors drop down and then click on Delete.

Existing Vendors [ v

Name BioTrackTHC Vendor

Address 1 Address 2 |
s | |
Email website | ]
)
]

License Number | 123456 Caontact [

Type [Cumbinatiun v

Removing a Preferred Vendor
If you find that you no longer do business with a vendor that is on your Preferred Vendor
List, you may remove the vendor from your Preferred Vendor List.

- - 26
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e From the Preferred Vendor List, uncheck the check box to the left of the vendor to
be removed.

Instructions Vendor Search || Clear || View All
mﬁ!ﬂ"&u:&ﬂﬂ:’ngm Trade Name: License Type Address <
I3 420Anderson ProdProc (Producer + Processor) Producer + Processor 1029 E Wishkah St A
To add additional Vendor

g ]
type the full, or partial, name | |
of the Vendor a click Search.

This will match any currently
licensed facility and allow
ou to add them to your
Wendors List.

e C(lick”’0OK” when complete.

Removing a Manually added Vendor

If you find that you no longer do business with a vendor that is on your manual Vendor List,

you may remove the vendor from your list by selecting the vendor from the existing list
and clicking the “Delete” button.

Vendors Z

0 add a Vendor to your Vendors List, enter their information to the right.

o Delete a Vendor from your Vendor List select the Vendor from the Exisiting
endors drop down and then click on Delete.

Existing Vendors |Training Vendor (Producer #555555) v

Name |Tra|n|ng Vendor (Producer #555555)

Address 1 |W Address 2 ‘ﬁ
City |c|ty—| State ‘:‘ Zip ‘m
Phone (5555555555 |Fax ]
Email |—| Website ‘ﬁ
License Number |m Contact \ﬁ

Type ‘Comblnatmn z‘

‘ Clear H Save |
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Chapter 5: Strains

In this chapter, you will learn how to:

v' Add, modify, and remove strains

Accessing the Strains Screen
To add new strains, view or change the names of existing strains, or delete strains you no

longer use, you will need to access the Strains screen.
Navigate to the “Inventory” tab found in the top-left corner of the screen, and then

[ ]
click on the “Strains” button located on the right-hand side of the home screen.

Administration Help
Inventory | Reports |
Cu Ry s | Manif | Quality A \ Shortcuts
(m (oo . | Transfer Inventory
Room ‘BulkNentnry v || Move Items & Refresh ‘ 5
\ = &
Product Strain Type Available QA Status [
Products Rooms
Strains Transport Manifest
Vehicles Search
2Ty
=
= €
Employees Vendors
il e
& )
5 Switch Location QA Labs
Details || Adjust ‘ ‘ Print Barcode ‘ ‘ Sample ‘ | QA Testing ‘ 0 l,j%-ﬁ]
| Convert ‘ ‘ Destroy ‘ ‘ Sub Lot/Batch Expand All ‘

This will bring up the Strains screen.

Existing Strains ‘

Instructions
o create a new strain,
Name ‘

pe the name of the
strain to the right.

o edit an exisiting strain, e
clirk the name fram the |ﬂ| \E\

Add a New Strain
From the Strains screen, click on the “Clear” button to clear all fields.

Within the Name text box, type the name of the new Strain (e.g., Blueberry, AK-47,

[ ]
Sour Diesel, etc...).

28
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e C(lick on the “Save” button when complete.
| Instructions | Existing Strains [ | v I
o create a new strain,
pe the name of the Name IBIueberryI ]
strain to the right.
i the neme frmon the
[ ]

The new strain will now appear within the Existing Strains drop down list.

| Instructions |

I\ ¢
N, S
Existing Strains [
o create a new strain,
pe the name of the

o
Name AK-47
strain to the right.

Blue Dream

o edit an exisiting strain,

Haze

Modifying an Existing Strain

From the Strains screen, select the strain to be modified from the Existing Strains
drop down (in the example, Sour Diesel is misspelled as “Sour Diesel”).

| Instructions |

B
\ Existing Strains [ -
o create a new strain,
pe the name of the Name AK-47

strain to the right.

Blue Dream

Blueberry

Haze

o edit an exisiting strain,

Once selected, the strain’s name will automatically appear within the Name text box.

l\ :
”»
| Instructions | Existing Strains ISour Deisel | h ]
o create a new strain, .
pe the name of the Name ISDUI’ Deisel ]
strain to the right.
o edit an exisiting strain,

@ BIOTRACKTHC 2



e Within the Name text box, rename the strain as desired (in the example, “Sour

Diesel” is to be spelled correctly to “Sour Diesel”).

Instructions

[To create a new strain,
type the name of the
strain to the right.

[To edit an exisiting strain,
click tha nama fram tha

Existing Strains ‘Sour Deisel

<

Name ISour Diefsel

‘ Clear H Save |

e C(lick on the “Save” button when complete.

Deleting an Existing Strain

| Delete

Close

If you find that an existing strain is no longer needed (e.g., you no longer grow that strain),

you may delete the strain.

NOTE: Removing a strain does not delete any of the already submitted Traceability
System data associated with that strain. It simply removes the strain from use

moving forward.

e From the Strains screen, select the strain to be deleted from the Existing Strain drop

down.

Instructions

[To create a new strain,
type the name of the
strain to the right.

rlirk the nama fraom the

[To edit an exisiting strain,

Existing Strains ‘

Name AK-47

Blue Dream

|EHE‘ Blueberry

|Haze

Sour Diesel

e Once selected, the strain’s name will automatically appear within the Name text box.

Instructions

[To create a new strain,
type the name of the
strain to the right.

rlirk the nama fraom the

[To edit an exisiting strain,

Existing Strains ‘ Haze

~|

Name IHaze

| Clear H Save

e (lick on the “Delete” button.

\ Delete |

Close

TRACK
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Chapter 6: Marijuana-Infused Products

In this chapter, you will learn how to:

v" Add, modify and remove marijuana-infused products (henceforth, “products”)

Accessing the Products Screen

To add new products, view or change the information of existing products, or delete
products no longer needed, you will need to access the Products screen.
e NOTE: This chapter only applies to marijuana-infused products. Pre-packaged
usable marijuana is already built into the system. Please see Chapter 9:
Processor Inventory Conversions regarding pre-packaged usable marijuana.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Products” button located on the right-hand side of the home screen.

Administration Help

Cultivation ' Inventory | Reports

Current | Transfe| Manifests | Quality Assurance

Room Bulklnventory\ ~ || Move Items

Product Strain Type Avmjlable QA Status

Shortcuts

‘ Details ‘ ‘ Adjust ‘ | Print Barcode ‘ | Sample

QA Testing

‘ Create Lot ‘ ‘ Convert ‘ | Destroy ‘ | Sub Lot/Batch

~— || 15 Day Inventory || Transfer Inventory
‘ 2 Refresh | )
i <
Products Rooms
Strains Transport Manifest
="
© -
Vehicles Search
e a)
o k_,\\
Employees Vendors
Switch Location QA Labs
] W liﬁ’j

Collapse All |
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e This will bring up the Products screen.

Products |

Instructions Existing Products |
To add a new product .
select the Strain, Type, Strain | ~ |
and Create a Name, then
click Save. Type | v |
To modify an Existing
Product, select the product M | |
from the drop down,
o caiars aaua ' (][ Clear ][ save] | Detete |

| Close |

Add a New Product
e From the Product screen, click on the “Clear” button to clear all fields and enter the
following information:
o Strain drop down: Select the product’s strain.
o Type drop down: Select the product’s type. All products must fall into one of
the following types: Solid Marijuana Infused Edible, Marijuana Infused
Topical, Marijuana Extract for Inhalation, or Liquid Marijuana Infused Edible.
o Name: Type the name of the product. Enough detail must be used to
distinguish products from one another (e.g., Arnica Cannabis Cream 90z,
Arnica Cannabis Cream 30z, Lavender Cannabis Cream 9oz, etc...).
e C(lick on the “Save” button once all of the required data has been entered.

Products |
Instructions Existing Products |

To add a new product .

select the Strain, Type, Strain |N0rthernberry v |

and Create a Name, then

click Save. Type |Marijuana Infused | v |

To modify an Existing ' -

Product, select the product WEni= | MJ's Lotion - 6oz |

from the drop down,

e esiacs dmia oo _[]|[Clear ] Save [ Delete]
| Close |

e The new product will now appear within the Existing Products drop down for
selection.
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| Instructions |

0 add a new product |
select the Strain, Type,
and Create a Name, then
click Save.

o modify an Existing
Product, select the product
rom the drop down,
modify the required fields

and colart Sava

-

Products

Existing Products

3
—

Strain

M]'s Lotion - 3 oz
Type .

Canna Lotion - 6oz
Name

Canna Lotion - 20z

Modifying an Existing Product

Close

e From the Product screen, select the product to be modified from the Existing
Products drop down.
Products I ,
| Instructions | Existing Products ~
dd duct B , -
select the Strain, Type, [ | Strain MJ's Lotion - 60z
and Create a Name, then MJ's Lotion - 3 oz
click Save. Type
dify an Existi Canna Lotion - 6oz
o modr an existing
Product, select the product Lans
rom'the drop dgwn, ) » .
magity thececuire neics I, X'oave) [Delete
Close
e Once selected, the product’s information will automatically appear within their
respective fields.
¢ Modify the necessary field(s) (in the example below, Canna Lotion changed names
from 20z to 30z and changed strains from Blueberry to Northern berry).
Products I ,
| Instructions | Existing Products [Canna Lotion - 20z | v ‘
0 add a new product [~]
select the Stral:;n, Type, = || Strain [Northernberry | v ‘
and Create a Name, then
click Save. Type [Marijuana Infused '| v ‘
o modify an Existin :
Product,f!elect the p?oduct Lans lCanna Lotion - sz l
rom'the drop dgwn, ) »
:q&dlf)’.thfqrfqu"ed U [¥] Clear] Save Delete
Close
e C(lick on the “Save” button when complete.
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Deleting an Existing Product
If you find that an existing product is no longer needed (e.g., product line is terminated,
product record was created in error, etc...) you may delete the product record.

NOTE: Removing an product does not delete any of the already submitted
Traceability System data associated with that product. It simply removes the

product from use moving forward.

e From the Product screen, select the product to be deleted from the Existing Product
drop down.

Products

Instructions Existing Products | N |

To add a new product

. 1 : _
select the Strain, Type, Strain M]'s Lotion - 6oz
and Create a Name, then |M]'S Lotion - 3 oz
click Save. Type
Canna Lotion - 6oz

To modify an Existing

Product, select the product M Canna Lotion - 30z
from the drop down,
modify the required fields

and colart Saun

~|||| Clear || save | | Delete |

| Close |

¢ Once selected, the product’s information will automatically appear within their
respective fields.

Products |

Instructions Existing Products | M]'s Lotion -3 0z |wv |
To add a new product i
select the Strain, Type, Strain | Northernberry v |
and Create a Name, then
click Save. Type |Marijuana Infused *| v |
To modify an Existing ' i _
Product, select the product Lans | MJ's Lotion - 3 0z |
from the drop down,
izdifjfrf;fsg”ed fields [, | Clear || Save | w Delete |

| Close |
: “ ”n
e (lick on the “Delete” button.
34
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Chapter 7: Inventory Rooms
In this chapter, you will learn how to:

v Add, modify and remove inventory rooms
v" Navigate the inventory rooms and screens

Inventory rooms represent a way to logically segregate inventory items. You begin with
one room named “Bulk Inventory” and one room named “Quarantine”.

Accessing the Rooms Screen

To add new inventory rooms, change the names of existing inventory rooms, or delete

inventory rooms you no longer use, you will need to access the Rooms screen.

¢ Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Rooms” button located on the right-hand side of the home screen.

Administration Help

Inventory | Reports

Shortcuts

Cur s Manif Quality A
] Tr fer | e
Room ‘BulkNentory ~ || Move Items 2 Refresh | =) ranster W.En o
Product Strain Type Available QA Status =] y
‘ Products Rooms
Strains Transport Manifest
=
© -
Vehicles Search
™D, 'Ii\‘
[
o k‘!\\,
Employees Vendors
&
5 Switch Location QA Labs
Details | ‘ Adjust ‘ | Print Barcode ‘ | Sample ‘ | QA Testing ' a lj?—i}’j
‘ Convert ‘ | Destroy ‘ | Sub Lot/Batch ‘ Expand All |
e This will bring up the Rooms screen.
Rooms |
Instructions Existing Rooms | w |
To create a new room, simply
type the name of the room to || Name | |
the right. Then click Save.
[ Quarantine
| Clear || Save | | Delete |
Close |
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Creating a New Inventory Room

e From the Rooms screen, click on the “Clear” button to clear all fields.
e Within the Name text box, type the name of the new Room (e.g., Safe, Extra Room

etc.).

e C(lick on the “Save” button when complete.

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms

X

Existing Rooms l

[~

Name ISafe|

[ Quarantine

Clear

e The new room will now appear within the Rooms drop down for selection.

Administration Help
| Inventory | Reports |
:; Current ".‘ = ‘-.‘ Manif :.. Quality A Shortcuts
r ~ > Day Invento Transfer Inventory
Room | Bulk Inventory ~v._ | Move ltems fa Refresh D —
Produ Bulk Inventory Strain Type Available QA Status ] g
Quarantine Products Rooms
Strains Transport Manifest
=
Vehicles Search
_TTE, Q
Employees Vendors
- i
- . «jf
Switch Location QA Labs
al ] [>] . dljp
l Details J l Adjust J l Print Barcode J l Sample ” QA Testing ] /
| ‘ [ Convert ] [ Destroy J [ Sub Lot/Batch J Expand All

e Ifthe room is to be a Quarantine room, be sure to click on the “Quarantine” check

box prior to saving.
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Rooms ‘ ,
?

| Instructions | Existing Rooms[ | v ‘

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Name IQuarantine 2 I

|&] Quarantine

Modifying an Existing Inventory Room

e From the Rooms screen, select the room to be modified from the Existing Rooms
drop down.

Rooms | ’

J Instructions § Existing Rooms *v

o create a new room, simply .
pe the name of the room to || Name Quarantine
he right. Then click Save.

[ Quarantine

Safe
Clear ] [ Save ] ToBeDeleted

Close

e Once selected, the room’s name will automatically appear within the Name text box.
e Within the Name text box, rename the room as desired.

Rooms

4
e

J Instructions | Existing Rooms [Rename v ‘

o create a new room, simply

pe the name of the room to || Name |New Room| I
he right. Then click Save.

[7] Quarantine

Clear || Save Delete
I
Close

e C(lick on the “Save” button when complete
e The renamed room will now appear within the Rooms drop down for selection.
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Administration Help

| Instructions |

o create a new room, simply

pe the name of the room to
he right. Then click Save.

Rooms

Existing Rooms
Name

[7] Quarantine

Clear || Save

ﬁ‘ﬂ
Quarantine

Safe
ToBeDeleted

Close

| Inventory | Reports |

| Current | Transf

| Quality A

Shortcuts

| v

1

Transfer Inventory

Room | Bulk Inventory Move ltems o ﬁl
Produ Bulk Inventory Strain Type Available QA Status = s
_ Products Rooms
Quarantine i
Safe 0
ToBeDeleted Strains Transport Manifest
® | =
Vehicles Search
_ T,
‘S
Employees Vendors
. ;‘
Switch Location QA Labs
| Q| db
[ Details ] [ Adjust ] [ Print Barcode ][ Sample ][ QA Testing ] 4
| Create Lo | [ Convert ] [ Destroy H Sub Lot/Batch l
Deleting an Inventory Room

If you find that an existing inventory room is no longer needed, you may delete the room.

NOTE: Removing a room does not delete any of that room’s already submitted

Traceability Svstem data. It simply removes the room from use moving forward.

e From the Rooms screen, select the room to be removed from the Existing Rooms

drop down.

| Instructions |

pe the name of the room to
he right. Then click Save.

o create a new room, simply

Rooms

Existing Rooms
Name

["] Quarantine

Clear || Save

~ H

New Room

Quarantine
Safe

Close

@EDFNOT
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Once selected, the room’s name will automatically appear within the Name text box.

Rooms |

Instructions Existing Rooms |TOBeDeIeted v |

To create a new room, simply

type the name of the room to || Name IToBeDeIeted |
the right. Then click Save.

(7] Quarantine

| Clear || Save | | Delete |

| Close |

Click on the “Delete” button.
o Ifthere is still inventory in the room, the following will appear:

rain Typ
Instructions [ S n TabaPialak

There is still inventory remaining in the selected room. You must first move it before you remove
the room.

oK

T [ [EeTeTe

Close

o Ifthere is no longer any inventory still in the room, the Traceability System
will allow removal of the room

Navigating Inventory Rooms
When in the “Inventory” tab, all of the existing rooms are listed within the Room drop
down in alphabetical order.
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Administration Help
| Cultivation Inventory Reports

Current Transfers Manifests

Room |Quarantine [ ae | Move Items &5 Refresh |
Prody Bulk Inventory Strain Type Category Available Status

b [ ¥ Propagation 10.00g

P CJf Quarantine Brownies 277.00g

I; : ‘ Quarantine 2 :;;E.qu

bOd Room 1 1

(2w 75

b [ Flower Lot (9) Default Category 5140.00g

b [7] Other Material Lot (8) 5001.00g

P [] Bubble Hash (1) 45.00g

b [l Hash(2) 210.00g

P [ Solid Marijuana Infused Edible {(3) Brownies 590

b [] Waste (55) 20466.309

\ Details \ Adjust | Print Barcode Sample |

| Createlot | Convert . Destroy Sub Lot/Batch | Expand All

Shortcuts

15 Day Inventory

Transfer Inventory

- Y
Products Product Categories
Rooms

|

AL

Transport Manifest Vehicles
— .
v S
Search Employees
—~
)
k,% "
Switch Location Vendors
Q G

Click on a room to view its contents.

The primary window lists the contents of the selected room. Inventory items are grouped
by product type. The number in parentheses that appears to the right of the product type
indicates how many Traceability Identifiers are grouped within it, if more than one.

Administration Help
| Cultivation Inventory Reports

Current Transfers Manifests

Room | Bulk Inventc| v Move Items & Refresh |
Product Strain Type Category Available Status

b [ Kief (1) 10.00g

b [ Flower (3) Brownies 277.00g

b (] Other Material (10) 8178.00g

b [[] Seed (3) 199

b [C] Plant Tissue (1) 1

I [7] Mature Plant (4) 75

b [] Flower Lot (9) Default Category 5140.00g

b [] Other Material Lot (8) 5001.00g

P (7] Bubble Hash (1) 45.00g

P [ Hash (2) 210.00g

P[] Solid Marijuana Infused Edible (3) Brownies 590

b [] Waste (55) 20466.30g

\ Details \ Adjust | Print Barcode Sample |

| Createlot | Convert | Destroy Sub Lot/Batch | Expand All |

Shortcuts
15 Day Inventory Transfer Inventory
& s
Products Product Categories
Rooms Strains
Transport Manifest Vehicles
—
; T,
¥ ot
Search Employees
€,
) o
©, -
Switch Location Vendors
0 &

To view the individual inventory items contained within a group you can perform either of
the following three actions:

e Double-click on a group;

e Single-click on a group to highlight it, and then click the “Details” button found in the

bottom-left corner of the screen;
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Administration Help

| Cultivation Inventory Reports

Current ‘ﬁnmhn . Manifests

_Rpgm Bulk Inventc‘ v H Move ltems

| ﬂ Refresh

Shortcuts
{ 15 Day Inventory

Transfer Inventory

@

Product Categories

Product | Strain Type [ Category Available Status
b (] Kief (1) 10.00g

[7) 5213 3587 4176 6799 Haze Flower 55.00g

71 0144 5721 9288 6845 Sour Diesel Flower 222.009
P [ Other Material (10) 8178.00g
P[] Seed (3) 199
b (] Plant Tissue (1) il
b (7] Mature Plant (4) 75
P ("] Flower Lot (9) Default Category 5140.00g
b [ Other Material Lot (8) 5001.00g
P ] Bubble Hash (1) 45.00g
b () Hash (2) 210.00g
b (7] Solid Marijuanagfifused Edible (3} Brownies 590
b [7] Waste (55) 20466.30g

Details ||  Adjust | PrintBarcode | Sample |
Create Lot H Convert | Destroy H Sub Lot/Batch | Expand All

Products
Rooms Strains
Transport Manifest Vehicles
-
= /:g.
=)
Search Employees

Switch Location

e Single-click on the Expand/Collapse arrow to the left of the product type.

Administration Help

c J '

Current "I'III'HIQII - Manifests

_Rnom Bulk Inventc| ~ H Move Items

| & Refresh

Shortcuts

15 Day Inventory

Transfer Inventory

@

Products Product Categories
Rooms Strains
Transport Manifest Vehicles
-
B =
o
Search Employees

Product [ Strain Type [ category Available Status
b [ Kief (1) 10.00g
5213 3587 4176 6799 Haze Flower 55.00g
0144 5721 9288 6845 Sour Diesel Flower 222.00g
b (] Ohger Material (10) 8178.00g9
b [[] Sedq(3) 199
b 7] Plant Tissue (1) il
b (7] Mature Plant (4) 75
P[] Flower Lot (9) Default Category 5140.00g
p (] Other Material Lot (8) 5001.00g
b (] Bubble Hash (1) 45,009
b () Hash (2) 210.00g
b (7] Solid Marijuana Infused Edible (3) Brownies 590
b [) Waste (55) 20466.30g
I Details I Adjust | PrintBarcode |  Sample |
| Create Lot H Convert | Destroy | | Sub Lot/Batch | Expand All

Switch Location

¥

S8 §

_aq
Wi g
Ir}

In addition to expanding/collapsing groups individually, you may expand/collapse all
groups at once by clicking on the “Expand All” / “Collapse All” button located in the lower-
right corner of the screen. The button alternates from “Expand All” to “Collapse All” and

back every click.
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Administration Help

| cullvuﬂr.m‘. Inventory \ Reports \

. Current Transfers  Manifests

7|umn [Bu\k Inventc‘ v HMove Itemsl

Shortcuts

15 Day Inventary

Transfer Inventory ]

@

Product | Strain Type | category Available Status |
» @ Kief (1) 10.00g p
b [ Flower (3) Brownies 277.009 Rrodks R CaSgoss
b (] Other Material (10) 8178.00g i
b (] Seed (3) 199 J
P ] Plant Tissue (1) 1 -
b [ Mature Plant (4) 75 Reons Sl
b (] Flower Lot (9) Default Category 5140.00g 0 0
b [] Other Material Lot (8) 5001.00g
: g gub:l:zl)-!ash 2 ;i:g:ﬂ Transport Manifest Vehicles
as ). —
b (] Solid Marijuana Infused Edible (3) Brownies 590 @’ &ﬂ
b [ Waste (55) 20466.309 ]
\ Search Employees
|  Details ||  Adjust | PrintBarcode |  Sample | ETEIEE vendors
I Create Lot H Convert H Destroy | \ Sub Lot/Batch | Expand All o f; J
Administration Help
Ju£ / Y \DEROTS)
~ Current | Transfers \ Manifests Shortcuts |
r 15 Day Inventy Transfer Inventor
lBqu Inventc‘ - HMOVE |tElTI5J ay Inventory ransfer Inventory
Product " Strain Type [ Category Available Status \3 s |
~ | Kief (1) 10.00g ‘ ‘ - . -
7] 0000 0001 0000 0010 Northern Lights Kief 10.00g udics [ERECREIEies
<[] Flower (3) Brownies 277.00g
[7) 5213 3587 4176 6799 Haze Flower 55.00g |
[7) 0144 5721 9288 6845 Sour Diesel  Flower 222.009 -
<[] Other Material (10) 8178.00g TS SIS
[7) 5493 4969 3768 6603 ChemDawg  Other Material 50.00g “ e
[7) 2915 7812 8128 5943 ChemDawg  Other Material 3200.00g
[7) 8832 7188 5541 7894 ChemDawg  Other Material 3000.00g eTarEnai MARITER Vehicles
[7] 3438 4454 3521 9929 Haze Other Material 150.00g -
[7) 7877 3549 3379 6778 Haze Other Material 55.00g @1 e
() 2081 5929 1787 9660 Haze Other Material 49.00g J
() 7386 9453 4054 4771 Haze Other Material 120.00g Search Employees
[7) 9474 6231 1282 9729 Norther Lights Other Material 888.00g
[7) 3724 3343 0650 9840 Sour Diesel  Other Material 444,009 vl Q Q
al 102
[ Details Il Adjust | PrintBarcode |  Sample | * Switch Location vendors
[ Create Lot H Convert | [ Destroy \ | Sub Lot/Batch | Collapse All 0 ﬁa

If at any time you perform an action in the Traceability System and it appears that the
Traceability System did not update, try clicking on the “Refresh” button found in the upper-
right corner of the screen.
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Administration Help

I / Y \SRPOrS |

~ Current Transfers Manifests

Room | Bulk Inventc‘ ~ J l Move Items I &5 Refresh
Product [ Strain Type [ category Available Status

b [ Kief (1) 10.00g

b [ Flower (3) Brownies 277.00g

b [] Other Material (10) 8178.00g

b [ Seed (3) 199

b (] Plant Tissue (1) 1

b [ Mature Plant (4) 75

b [C] Flower Lot (9) Default Category 5140.00g

b [] Other Material Lot (B) 5001.009

P[] Bubble Hash (1) 45.00g

b () Hash (2) 210.00g

b [] Seolid Marijuana Infused Edible (3) Brownies 590

b [] waste (55) 20466.30g

[ Details H Adjust J[ Print Barcode H Sample ]

[ Create Lot H Convert ][ Destroy \ | Sub Lot/Batch J Expand All

Shortcuts

15 Day Inventory

Transfer Inventory

- ‘
Products Product Categories
Strains

GIE

Transport Manifest
-

ﬁ§®
S
L
m
1

g
g

®

Employees

Switch Location

Q

50_
]
2
g
a

-
>

>
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Chapter 8: Wholesale Inventory Transfers - Inbound

In this chapter, you will learn how to:

v' Complete an inbound inventory transfer

Initiating an Inventory Transfer

To receive inbound shipments and send outbound shipments in the Traceability System,

you will need to

e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Transfer Inventory” button located on the right-hand side of the screen.

Administration Help

| Cultivation | Inventory | Reports |

| Current | Transfe Manif | Quality A Shortcuts
(m "= || 15 Day Inventory || Transfer Inventory
Room | Bulk Inventory \ v || Move ltems &5 Refresh =N ’ =
b Y
Product \ Strain Type Available QA Statu E s
~ [ Clone (2) 197
roduc Rooms
710000 0001 0000 0100 ChemDawg Clone 197
<[] Other Material (8) 3659.00g E ®
11616 9191 7352 5467 Blue Dream Other Material 1000.00g Wet
10358 3930 3884 4213 Blue Dream  Other Material 26.00g Staine Transport Maniseg
11874 4833 9784 8537 Blue Dream Other Material 500.00g Wet @ TV’
(18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet —
715109 3696 4816 0483 Blue Dream Other Material 300.00g Wet Vehicles Search
(12361 1674 3491 3090 Blue Dream Other Material 100.00g Wet T, 0
12436 2914 5228 7205 Blue Dream Other Material 1111.00g Wet Lo %
14847 2486 3641 6849 Blue Dream Other Material 222.00g
Employees Vendors
~[]Seed (3) 499 ™
0000 0001 0000 0085 ChemDawg Seed 200 - @
TS
710000 0001 0000 0094 Northern Lights Seed 299
< [ Plant Tissue (1) 30 M Switch Location QA Labs
>
‘ Details ‘ ‘ Adjust ‘ | Print Barcode ‘ | Sample ‘ | QA Testing ‘ [i@
‘ Create Lot ‘ | Conve | | Destroy ‘ | Sub Lot/Batch ‘ | Collapse All

e The following pop-up appears:

I'm expecting an inbound shipment

I'd like to send an outbound shipment

44

TRACK




Inbound Shipment
To receive an inbound shipment,
e (Click on “I'm expecting an inbound shipment”

I'm expecting an inbound shipment

I'd like to send an?utbound shipment

e Alistofall currently filed but not-yet-received inbound manifests from vendors
appears.

e Click on the check box to the left of the manifest being received.
e Click “OK”.

Shipments

Instructions The following shipments are currently inbound, please select one to proceed:
¥ou can see a list of any Eeparture Date | Manifest ID Company Item Count
shipments that can currently || £ 02/16/2014 9143 4110 3747 2397 1Patrick Producer 1

be accepted on your licensed
premesis.

Select one and click OK to
begin the process of
transferring ownership of the
inventory to your license.

| cancet || ok |

e The Inventory Transfer for Manifest ID screen, which lists the inventory associated
with the manifest, appears. Note that though the example illustrates only one item,

multiple items may be associated with the manifest and each item will have its own
Line.
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Inventory Transfer for Manifest ID: 6347 4042 7388 0932 =

Quantity Received

A
Strain Product Description Gty Shipped | Oty Received OA Status  Inventory Type ‘
inventory. ]
Previous item | | Save item item 1 of 1 View QA Results ‘
Barcode 1D 9000 0080 BOOOD 0190 Strain Chewbacca
Product Usable Marijuana Inventary Type | Usable Marijuana
Description Usable Marijuana Unit Weight 1.05263157894737 :‘

Cancel oK

e Enter the Quantity Received for each item that is on the manifest.

e C(lick the “OK” button after all quantities received are entered.

e The Traceability System automatically moves the inventory on the manifest into the
Bulk Inventory room.

To receive a rejected shipment
Click to retrieve inventory from a shipment that has been partially accepted or rejected.

I'd like to receive a rejected shipment

1. Check the box of the rejected shipment you want to view. Click the ‘OK’ button.

Shipments Available For Return S
[ instructions | The following shipments have yet to be accepted and are available for retum, please select one to proceed:
You can see a list of any Departure Date Manifest ID Stop Company Item Count
;hipm&‘nlbdl-:di can i-urrﬂﬂlldy 06/17/2015 3303 7682 7230 2808 1 Dan's Place 2
t
premesis. T eense 17/2015 5222 8651 6622 6443 1 Dan's Place 1

Select one and click OK to
begin the process of
transferring ownership of the
inventory back to your
license.

Cancel | CK |

46

TRACK



Note: If there are no rejected shipments available, the ‘Question’ screen will appear.
It will give you the option to view shipments that haven’t been accepted or rejected.

Question b

There are no return shipments available. However, there are unreceived shipments that have yet to be accepted or rejected.
Would S}u like to view those now?
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To partially accept or reject items:
1. From the ‘Inventory Transfer’ screen, click ‘Transfer Inventory’.

Administration Help

| ATTTTITOR Customers

Logout

WSLCB Traceability

system

rts
Manifests

Shortcuts

sta:[03/03/2016 | Eno: [03/31/2016 || Refresh |

| Time

03/14/2016 12:18 PM
03/11/2016 1:33 PM
03/11/2016 1:33 PM
03/08/2016 5:53 PM
03/08/2016 5:53 PM
03/08/2016 5:53 PM
03/08/2016 5:53 PM
03/0B/2016 5:53 PM

Strain | Direction
Foco Sage Inbound
Mixed Inbound

Blue Dream Inbound

Blue Dream Outbound
Blue Dream Outbound
Mixed Outbound
Blue Dream Outbound
Blue Dream Outbound

"User

T Quantity

10
5
5
9
4
10
19
19

wendor

Matt Producer Processor
Matt Producer Processor
Matt Producer Processor
Matt Producer Processor
Matt Producer Processor
Matt Producer Processor
Matt Producer Processor
Matt Producer Processor

Price D #
0.00 6665 5544 4000 0072

£
-

Transfer Inventory|

0.00 6665 5544 4000 0068
0.00 6665 5544 4000 0067
0.00 6665 5544 4000 0037
0.00 6665 5544 4000 0038
0.00 6665 5544 4000 0034
0.00 6665 5544 4000 0035
0.00 6665 5544 4000 0036

Strains

B

Vehicles

E

Employees

L

Switch Location

o

Correct Transfer | | Void Transfer

| Expand All |

Rooms

oS

Transport Manifest
—

Search

Vendors

€5

QA Labs

@ BIOTRACKTHC
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2. Click Tm expecting an inbound shipment'.

r

Inventory Transfer Assistance| X

I'm expecting an inbound shipment

I'd like to send an outbound shipment

I'd like to receive a rejected shipment

I'd like to view unreceived shipments

3. Select the shipment you want to partially accept or reject. Check the appropriate box
in the Departure Date column. Click the ‘OK’ button.

Inbound Shipments X
m— The following shipments are currently inbound, please select one to proceed:
_You can see a list of any Departure Date Manifest ID Items Status Company

shipments that can currently |17 02/19/2016 9692 2944 4216 2103 1 BioTrackTHC ProducerProcessor 1

be accepted on your licensed
premesis.

Select one and click OK to
begin the process of
transferring ownership of the
inventory to your license.

Cancel ” 0K
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4. The ‘Inventory Transfer for Manifest ID’ screen displays.

Matt Producer

No. | ID ['strain ["Product | Description

W1 6665 5544 4000 0086 Bruce Banner Other Material Lot Other Material Lot 1000

|"Qty Shipped | Qty Received | QA Status

['Inventory Type
Never Tested Other Material Lot

[[)2 6665 5544 4000 0085 Bruce Banner Flower Lot Flower Lot 2267

Never Tested Flower Lot

e 10 2
Barcode ID (6665 5544 4000 0086 | strain [Bruce Banner ]
Product [Other Material Lot | Inventory Type [Other Material Lot ]
Description lOther Material Lot ]

Quantity Received [

)

5. Select the item you would like to receive and enter the quantity received.

Matt Producer

No. | ID [ strain |"Product | Description

@1 6665 5544 4000 0086 Bruce Banner Other Material Lot Other Material Lot 1000

1000.00

712 6665 5544 4000 0085 Bruce Banner Flower Lot Flower Lot 2267

| Qty Shipped | Qty Received | QA Status

! Inventory Type
Never Tested Other Material Lot
Never Tested Flower Lot

om 1012
Barcode ID (6665 5544 4000 0086 | strain [Bruce Banner |
Product [Other Material Lot ] Inventory Type IOther Material Lot ]
Description [Other Material Lot

Quantity Received [1000\

j
|

@ BIOTRACKTHC
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6. Click the ‘Save Item’ button.

D ['strain ["Product | Description | Qty Shipped | Qty Received | QA Status ['Inventory Type
W1 6665 5544 4000 0086 Bruce Banner Other Material Lot Other Mat 1000.00 Never Tested Other Material Lot
712 6665 5544 4000 0085 Bruce Banner Flower Lot Flower Lot 2267 Never Tested Flower Lot
[Freiou e | [fave e | om 1 0r 2
Barcode ID 6665 5544 4000 0086 | strain [Bruce Banner ]
product [Other Material Lot | Inventory Type [Other Material Lot |
Description [Other Material Lot ]
Quantity Received [ 1000| ]

Note: Repeat the process until all items have been received. Items that are not
processed will automatically be rejected.

7. Click the ‘OK’ button on the bottom right corner of the screen.

Matt Producer

['Strain ["Product [ Description |'Qty Shipped | Qty Received | QA Status ['Inventary Type

W1 6665 5544 4000 0086 Bruce Banner Other Material Lot Other Material Lot 1000 1000.00 Never Tested Other Material Lot

2 6665 5544 4000 0085 Bruce Banner Flower Lot Flower Lot 2267 Never Tested Flower Lot

e 1012
Barcode ID (6665 5544 4000 0086 | strain [Bruce Banner \ J
Product lOther Material Lot ] Inventory Type lOther Material Lot \ ]
Description [Other Material Lot ]
Quantity Received [ 1000] |

Cancel oK
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8. The ‘Inventory Transfer Receipt Confirmation’ screen displays. Here, you can view
items that will be fully accepted, partially accepted and rejected. Review and
confirm receipt of inventory.

Inventory Transfer Receipt Confirmation | x |

Please confirm that: 1 item(s) will be fully accepted, 1 item(s) will be partially accepted, 0 item(s) will be rejected.

1 out of 2 item(s) will be fully accepted:

ID # Inventory Type Status Shipped Received

1 out of 2 item(s) will be partially accepted:
1D # Inventory Type Status Shipped @ Received Qty Not Accepted
6665 5544 4000 0085 Flower Lot  Partial Acceptance 2267.00 454.00 1813.00

‘ Cancel || 0K ||

9. Click the ‘OK’ button to continue. Click the ‘Cancel’ button to go back and make
changes.

Note: Items that are rejected will be available in the inventory transfer screen
until the licensee who shipped the inventory receives the rejected items back into
their inventory.
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Inbound Shipments
The following shipments are currently inbound, please select one to proceed:

| instructions |
[You can see a list of any

Departure Date Manifest ID ['ltems Status Company
;gigf;:een:;h:; E::rrrl r:'::stle% [104/27/2015 4243 4674 2926 1598 4 Return LCB Davison Processor
P,-Emes.':_ o [C105/27/2015 0583 4740 6004 6790 2 Return LCB Davison Processor
bram e e 1 05/27/2015 6225 3824 8308 5829 2 LCB Davison Processor
begin the process of [105/27/2015 4269 1646 7821 4476 1 Return LCB Davison Processor
ﬁiﬂiﬂ"&iﬁﬂfﬁﬂﬁi’. the /[ 05/27/2015 0533 4171 8457 4340 2 LCB Davison Processor
(1 06/18/2015 3412 8442 2368 1180 1 LCE Davison Processor

Cancel I

oK

Note: The user can add a new price for partially accepted items. In the ‘Inventory
Transfer’ screen, the system generates a suggested price based on the unit price.

Inventory Transfer

LCB Davison Retailer

| strain Description Qty Shipped Qty Accepted Original Price  New Price [ Inventory Type

s Stuff Usable Marijuana 250.00

Usable Marijuana

12 1230 0012 7{((')?00 0210 Jodi* 0.00 1250.00 0.00

‘ Previous Item ] [ Save Item | Item 1 of 2

Barcode D 1230 0012 7000 0211 | strain |Awsome Bud }
Description ’Usable Marijuana I Inventory Type lUsabIe Marijuana ]
Usable 1.00 | aty shipped  [200.00 }

Qty Accepted [ 175.00

I Original Price I 1000.00

Ly

Qty Returned | 25.00

| New Price [m

* Suggested new price is B75.00

* This item was partially accepted. Upon return, a new sub-lot will be generated.

0K

[ Cancel H

I

Note: Rejected items retain the original Inventory ID number. Partially received
items will automatically receive a new Inventory ID number. These items will need
to be relabeled with the new Inventory ID number immediately.

53

@ BIOTRACKTHC



[ Instructions | The following returned products have received new ID numbers and must be re-labled with the new ID number:

Listed to the right are any New ID Previous ID Product Strain Inventory Type
partial return shipments. I

If you choose not to re-print
the appropriate labels now,
you may do so at a later time
from the Current Inventory
screen.

Print Barcode

Partial Returns X

OK

To view unreceived shipments

Click to view shipments you have transferred out, but have not been processed by the
recipient.

I'd like to view unreceived shipments

1. Click the unreceived shipment that you want to view. Click the ‘OK’ button to close
the screen.
Note: Unreceived shipments are considered outstanding invoices.

Unreceived Shipments |i

I Instructions | The following shipments have yet to be accepted, but have not been rejected yet either:
You can see a list of any Departure Date Manifest ID Stop Company Item Count
shipments that have been
ereived oereieen 2" |106/04/2015 9999 9999 6000 1363 1 HYDRO LIGHT it 7

06/24/2015 9999 9999 6000 1364 1 =&

>
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To re-accept a rejected item:

1. From the “Inventory Transfer’ screen, select the item you want to accept back into
inventory and click the “Save Item” button.

Note: A new price of $0.00 is automatically entered for the item.

Inventory Transfer x

LCB Davison Retailer

"No. | ID "Strain [ Description [ Qty Shipped [ Qty Accepted [ Original Price ["New Price | Inventory Type
(511 1230 0012 7000 0211 Awsome Bud Usable Marijuana 200.00 175.00 1000.00 875.00 Usable Marijuana

| Previous Item || Save Item | Item 2 of 2

Barcode D |1230 0012 7000 0210 | strain |Jodi's Stuff |
Description | Usable Marijuana | inventory Type | Usable Marijuana |
Usable '1.00 | aty shipped  [250.00 |
Qty Accepted | 0.00 | original Price [1250.00 |
Qty Returned |250.00 | New Price |0 00

Cancel I I OK

To view QA results in Transfer Inventory:

1. From the ‘Inventory Transfer’ screen, click ‘Transfer Inventory’.
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WSLCE Traceability System X,
Administration Help
AT Customers  Reports
Current | Sales JFTFTTTR Manifests | Quality Assurance Shettevts
start: [03/03/2016 03731 /2016 || Retresh | r-ansler!r‘vgnlﬁy
Time Strain Direction  User Quantity | Vendor Price 1D # ﬁ
03/14/2016 12:18 PM Foco Sage Inbound 10 Matt Producer Processor 0.00 6665 5544 4000 0072 !
03/11/2016 1:33PM  Mixed Inbound 5 Matt Producer Processor 0.00 6665 5544 4000 0068 5
03/11/2016 1:33 PM  Blue Dream Inbound 5 Matt Producer Processor 0.00 6665 5544 4000 0067
03/08/2016 5:53 PM Blue Dream Outbound 9 Matt Producer Processor 0.00 6665 5544 4000 0037
03/08/2016 5:53 PM  Blue Dream Outbound 4 Matt Producer Processor 0.00 6665 5544 4000 0038
03/08/2016 5:53 PM  Mixed Outbound 10 Matt Producer Processor 0.00 6665 5544 4000 0034 = e et
03/08/2016 5:53 PM _ Blue Dream Outbound 19 Matt Producer Processor 0.00 6665 5544 4000 0035 =L et s
03/08/2016 5:53 PM  Blue Dream Outbound 19 Matt Producer Processor 0.00 6665 5544 4000 0036 | = 1l'
Vehicles Search
-,
A}
Employees Vendors
- X
‘Switch Location QA Labs
| Correct Transfer | | Void Transfer Expand All

2. Click Tm expecting an inbound shipment'.

r

Inventory Transfer Assistance@

I'm expecting an inbound shipment

I'd like to send an outbound shipment

I'd like to receive a rejected shipment

I'd like to view unreceived shipments

3. Select the shipment you want to view QA results for. Check the appropriate box in
the Departure Date column. Click the ‘OK’ button.
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| instructions |

You can see a list of any
shipments that can currently
be accepted on your licensed
premesis.

Select one and click OK to
begin the process of
transferring ownership of the
inventory to your license.

Inbound Shipments
The following shipments are currently inbound, please select one to proceed:

Departure Date Manifest ID Items Status Company

[106/25/2014 8079 6611 6942 0460 1
[ 08/25/2014 9987 4987 5073 7279 1

GREEN VETERAN
TRICHOMETECHNOLOGIES

[ Cancel “| oK

4. The ‘Inventory Transfer for Manifest ID’ screen displays. Select the manifest. Click
the ‘View QA Results’ button.

Inventory Transfer for Manifest ID: 1834 7436 4817 0208

F Matt Producer,
[

No. 1D
81666

Strain

Product

iption Oty Shipped Oty Recejved OA Staty: Inventory Type

Previous Item || Save ltem

Item 1of 1

|View QA Results

]Stmin [Bruce Banner

| Inventory Type [Flower Lot

Barcode ID l6665 5544 4000 0087
Product [Flower Lot
Description [Flower Lot

l

l

Quantity Received [

l

5. The ‘QA Test Results’ screen displays.

I*mu can review the test
results to the right.

0OA Test Results

Historical testing data can be found below:
Potancy Analysis = Foreign Matter Inspection  Microbiological Screening |

Moisture Content | 10

=74

Result: Pass (== 15)

i

Close
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To accept product back when vendor has accepted and returned

1. From the ‘Inventory Transfer’ screen, click ‘Transfer Inventory’.

WSLCB Traceability System [ x]
Administration Help
| Cultivation AT Reports |
| Current ITFTT7ITA Manifests | Quality Assurance | Shortcuts
o 15 Day Inventory.
start: [06/15/2015 | End:[06/25/2015 || & Refresh |
Time Strain Direction | User Quantity | Vendor Price = s
06/25/2015 4:56 PM Bubble Gum Inbound patrick.vo@biotrackthc.com 1.00 G-7 GROW 0.00 T
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 5.00 g Green Grower Labs 0.00 "
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 i 6
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 - .
) X Strains Transport Manifest
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 P
N @ L
Vehicles Search
! €
Employees Vendors
& ¢
al ] (5| Switch Location QA Labs

2. Click T'm expecting an inbound shipment'.

r

Inventory Transfer Assista nce@

I'm expecting an inbound shipment

I'd like to send an outbound shipment

I'd like to receive a rejected shipment

I'd like to view unreceived shipments

e Alist of all currently filed inbound manifests from vendors appears.
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Click on the check box to the left of the manifest being received.
Click “OK”.

Inbound Shipments ‘ x [
T—— The following shipments are currently inbound, please select one to proceed: |
You can see a list of any Departure Date Manifest ID Items Status Company
shipments that can currently |3
be accepted on your licensed
premesis.
Select one and click OK to
beqgin the process of
transferring ownership of the
inventory to your license.

Cancel | | oK
T v

The Inventory Transfer for Manifest ID screen, which lists the inventory associated
with the manifest, appears. Note that though the example illustrates only one item,
multiple items may be associated with the manifest and each item will have its own
Line.

Inventory Transfer for Manifest ID: 9165 7265 9825 8479 ‘ X
fTo complete the inventory No. | ID Strain Product Description Qty Shipped | Qty Received | Refund | QA Status | Inventory Type
transfer process, you should || |
review all of the items to the
right and accept only the
items physically received.

Once you have entered the

quantity, click the Save Item

button to proceed.

Unchecked items or items

with a zero (0) quantity will

not be received into your

inventory.

>

| Previous Item || Save Item | Item 1 of 1 | View QA Results |
Barcode ID |9999 9944 4000 0079 | strain |Blackberry Kush |
Product [Blackberry Kush 3.59 Prepack | Inventory Type |Usable Marijuana |
Description |Blackberry Kush 3.59 Prepack | unit weight 3.6 |
Quantity Received | | Refund Amount | |
Total Refund l |

Cancel || OK

Enter the Quantity Received, refund amount, and click ‘Save Item” for each item that
is on the manifest. The total refund will automatically update as refund amounts are
saved.

Click the “OK” button after all quantities received are entered.
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e The Traceability System automatically moves the inventory on the manifest into the
Bulk Inventory room.

To bring product back before it has been accepted or rejected by the intended
recipient.

1. From the ‘Inventory Transfer’ screen, click ‘Transfer Inventory’.

WSLCB Traceability System [ ]
Administration Help
| Cultivation AT Reports |
| Current [TPTTI7ITA Manifests | Quality Assurance | Shortcuby
15 Day Inventory
start: [06/15/2015 | End:[06/25/2015 || & Refresh | &
Time Strain Direction | User Quantity | Vendor Price | SJ
06/25/2015 4:56 PM Bubble Gum Inbound patrick.vo@biotrackthc.com 1.00 G-7 GROW 0.00 PTOETEE —
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 5.00 g Green Grower Labs 0.00
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 i 0
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 i S aTEDCIMETITesE
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 o e
N a o
Vehicles Search
Employees Vendors
& ¢
al ] (| Switch Location QA Labs
oy

2. Click ‘T'd like to receive a rejected shipment’

r

Inventory Transfer Assista nce@

I'm expecting an inbound shipment

I'd like to send an outbound shipment

I'd like to receive a rejected shipmen

I'd like to view unreceived shipments
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e Alist of all currently filed unaccepted outbound manifests appears.
e C(lick on the check box to the left of the manifest being returned.

e C(Click “OK”.

Il _Instructions |
'You can see a list of any
shipments that can currently
be returned to your licensed
premesis.

Select one and click OK to
begin the process of
transferring ownership of the
inventory back to your
license.

The following shipments have yet to be accepted and are available for return, please select one to proceed:

Manifest ID Stop

Departure Date

(5 07/19/2016
[107/21/2016
[108/10/2016
[108/10/2016
[108/10/2016
[108/10/2016
[08/12/2016
[08/12/2016

Shipments Available For Return

5742 9318 9478 8655 1
4296 0411 6640 8849 1
6430 6250 3159 1356 1
7313 8628 3936 0066 1
3190 4234 1577 1116 1
7632 7402 3018 8254 1
3875 1537 4467 6684 1
9012 2858 6197 9011 1

L

x
oy

Company Item Count
BioTrackTHC Retailer 1 1
BioTrackTHC Retailer1 3
BioTrackTHC Processor 1 1

1

BioTrackTHC Retailer 2 1
1
1
1

| Cancel || OK

e The Inventory Transfer screen, which lists the inventory associated with the
manifest, appears. Note that though the example illustrates only one item, multiple
items may be associated with the manifest and each item will have its own

Line.
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Inventory Transfer

=

BioTrackTHC Retailer 2

No. | ID

[ strain

| Descri ption

| Qty Shipped | Oty Accepted | Original Price  New Price | Invento

@1 3194 4890 9662 7544 Blackberry Kush Blackberry Kush 3.5g Prepack 1.00

al

[ Previous Item ][ Save ltem ] h‘

Item 1of 1

Barcode ID

[3194 4890 9662 7544

l Strain

Description

[Blackberry Kush 3.5¢g Prepack

Usable [3.60

Qty Accepted [0.00

Qty Returned [ 1.00

l New Price

l Inventory Type
| aty shipped

loriginal Price |0

Blackberry Kush

Usable Marijuana

1.00

[
[
l
[

[0.00

e (lick ‘Save Item” for each item that is on the manifest.

e C(Click the “OK” button after all quantities received are entered.

@ BIOTRACKTHC
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Chapter 9: Processor Inventory Conversions
In this chapter, you will learn how to:

AN NN

Convert a Flower Lot into Useable Marijuana

Convert a Flower Lot or Other Material Lot into Marijuana Extract
Convert Marijuana Extract into Marijuana-Infused Product

Undo certain inventory conversions

Move inventory between inventory rooms

Traceability Logic — Inventory Conversions

The system has many controls in place to reduce the potential for errors and to ensure that
the product work flow is consistent with regulations. With respect to the Inventory
Conversion menu—which will be discussed throughout this chapter—the menu will only
display conversion options that are possible with the inventory you currently have on hand
within the room selected.

e AFlower Lot is required to produce Usable Marijuana.

e A Lot of either Flower or Other Material is required to produce an Extract.

e An Extractis required to produce Liquid Marijuana Infused Edible, Marijuana
Extract for Inhalation, Marijuana Infused Topicals, and Solid Marijuana Infused
Edible.

¢ The menuin its entirety will only display should the room selected contain all of the
precursors for each product type. The left-side displays all Intermediate Products
that are required for some of the End Products displayed on the right-side.

Inventory Conversion Assistance E
[ instructions | Based on your current inventory, you can create any of the following:
Basled on yvhat you have Lot Products Intermediate Products End Products
ianvvaéftglri,”;gn?ﬂiﬁusr:an; list | Flower Lot || Bubble Hash \ \ Capsule
gfiend prodiictsithat can | Other Material Lot I CO2 Hash Oil || Liquid Marijuana Infused Edible
currently be created.
| Food Grade Solvent Extract ‘ ‘ Marijuana Extract for Inhalation

Simply click on a button and
the system will walk you Hash
through the process of | as ‘ ‘

Marijuana Infused Topicals

|
|
|
|
iveilleég:\?etriet;tﬁ:zseihdat you [ Hydrocarbon Wax I Marijuana Mix Infused |
product. [ Infused Cooking Oil I Marijuana Mix Packaged |
| Infused Dairy Butter or Fat in Solid Form ‘ ‘ Sample Jar |
[ Kief Il Solid Marijuana Infused Edible |
| Marijuana Mix H Suppository |
‘ Tincture |
‘ Transdermal Patch |
\ Usable Marijuana |
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e Otherwise, should the system detect that the precursor for a particular inventory
type is not present in the room selected, then the system will remove that option
from the menu until it is present.

Convert Flower Lot to Usable Marijuana

This function will notify the Traceability System of the creation of a usable marijuana from
a flower lot.

e Navigate to the Inventory Room within which the flower lot inventory is located
(make sure that you are within the Inventory tab and the Current sub-tab).
e Click on the “Convert” button at the bottom of the screen.

Administration Help

Cultivation | Inventory | Reports

Current Transfe\"anifests Quality Assurance Shortcuts
. || 15 Day Inventory || Transfer Inventory
Room k Inventory ~ || Move Items 2 Refresh ‘ ﬁ Y
Product Strain Type Available QA Status — ‘y
b ] Flower (1) 1360.78g oA R
b [] Other Material (4) 12236.51g
b [ Flower Lot (2) 4082.33g i c
b [] Other Material Lot (1) 5000.00g —
Strains Transport Manifest
@ E
Vehicles Search
= o
= (N
Employees Vendors
Switch Location QA Labs
| ) TN
‘ Details ‘ ‘ AdIst ‘ | Print Barcode ‘ | Sample ‘ | QA Testing ‘ - 0 l]ﬂ}’
‘ Create Lot ‘I Convert ]l Destroy ‘ | Sub Lot/Batch ‘ | Expand All ‘

e The Inventory Conversion menu then appears. This menu lists all of the possible
inventory types that can be created.
e C(lick on “Usable Marijuana” button.
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I instructions [

Based on what you have
available in your current
inventory, you will see a list
of end products that can
currently be created.

Simply click on a button and
the system will walk you
fthrough the process of
selecting the items that you
will convert to the end
product.

Inventory Conversion Assistance

Based on your current inventory, you can create any of the following:

Lot Products Intermediate Products End Products
Flower Lot l l Bubble Hash l l Capsule
Other Material Lot |[ €02 Hash Oil || Liquid Marijuana Infused Edible

Food Grade Solvent Extract

Marijuana Extract for Inhalation

Hash

Marijuana Infused Topicals

Hydrocarbon Wax

Marijuana Mix Infused

I

Infused Cooking Oil

Marijuana Mix Packaged

l Infused Dairy Butter or Fat in Solid Form ”

Sample Jar

I

Kief

J[

Solid Marijuana Infused Edible

I

Marijuana Mix

I

Suppository

I

Tincture

I

Transdermal Patch

Usable Marijuana
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e Select an item from the list of available inventory appropriate for creating Usable
Marijuana.

Select ltems

Usable Marijuana Creation Assistance
- = = Please select one (1) or more lots from below to proceed:
[This screen can assist you in
choosing items to convert Barcode ID Strain Type QA Test
into Usable Marijuana.

Instructions

el
Select the lots you wish to NQQ 9999 6000 0006 Blueberry Flower Lot

convert to the right and click
OK to proceed.

Cancel | tC)K |

e C(lickon “OK”".

e The Usable Marijuana Creation Tool then appears. This screen summarizes all of the
relevant information for the conversion, including: the Traceability Identifier of the
source inventory item, the Quantity Available for use from the source item, the
Amount to Deduct from the source item that is going into the end product, and the
total Units Produced from Conversion. The Traceability System defaults to fully
using the source item in the conversion.

Enter Quantities |

Usable Marijuana Creation Tool

Please review the items to || Barcode ID: 9999 9999 6000 0002 (Flower Lot)

the right to ensure you are

combining all of the the Amount to Deduct ‘

correct items together. Once N N
you have confirmed your Quantity Available: 2267.96

selection, click OK to proceed.

Instructions

Total Deduction Quantity (Calculated Above)

Weight Per Unit (Pre-Packaged Weight)

Total Units Produced From Conversion

Cancel | ‘ OK |
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e Adjust the amount within the “Amount to Deduct” field (if necessary) and input the
“Total Units Produced from Conversion” fields so that Traceability System numbers
matches how much is being converted and the resulting product. (In the example
below, a five pound flower lot is being converted in its entirety into 640 pre-packs of
one-eighth ounce [3.54 g] each.)

e (lick “OK” when complete.

Enter Quantities |

Usable Marijuana Creation Tool

Please review hellEmEIo || Barcode ID: 9999 9999 6000 0002 (Flower Lot)

the right to ensure you are

combining all of the the Amount to Deduct |
correct items together. Once
vou have confirmed your
selection, click OK to proceed.

Instructions

Quantity Available: 2267.96

Total Deduction Quantity (Calculated Above)

Weight Per Unit (Pre-Packaged Weight)

lea0 |
—Cemest 0K |

Total Units Produced From Conversion

e The newly created Usable Marijuana may now be found within the same room.

Administration Help

Cultivation ' Inventory | Reports

Current | Transfers | Manifests | Quality Assurance Shortcuts

= || 15 Day Invento Transfer Inventol
Room|Bqu Inventory v H Move Items o~ Refresh| YQ ry . ry
Product Strain Type Available QA Status — ty
> [ Flower (1) 1360.78g AT ST
¥ [ Other Material (4) 12236.51g
b (] Flower Lot (1) 1814.37g i) (A
» [ Other Material Lot (1) 5000.00g —
~ [ Usable Marijuana (1) 640 Strains Traﬂspu:"!amfest
l | l ‘ ii %//
Vehicles Search
. N 8
< ©,
Employees Vendors
- &,
Switch Location QA Labs
L ) Jk
| Details || Adjust || Print Barcode | ‘ Sample | ‘ QA Testing 0 liﬁ’
| Create Lot || Convert || Destroy | ‘ Sub Lot/Batch | Expand All |

Convert Flower Lot to Sample Jar

Sample Jars are used by the retail customer to view and smell your product. Sample Jars
need to be manifested and transferred like all inventory with the exception that they are
not sold to the retailer. Sample Jars are to be returned to the originating Processor. You do
not enter a price for Sample Jars when transferring.
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This function will notify the Traceability System of the creation of a Sample Jar from a
flower lot.
e Navigate to the Inventory Room within which the flower lot inventory is located
(make sure that you are within the Inventory tab and the Current sub-tab).
e (lick on the “Convert” button at the bottom of the screen.

Administration Help

| Cultivation  Inventory | Reports |

Current | Manif | Quality A | Shortcuts
(m = _ || 15 Day Inventory || Transfer Inventory
Room M( Inventory\ v H Move Items &5 Refresh | =
- - — 1
Product \ Strain Type Available QA Status sl g
b (] Flower (1) 1360.78g AT ST
b [ Other Material (4) 12236.51g
b O] Flower Lot (2) 4082.33g i c
b [ Other Material Lot (1) 5000.00g
Strains Transport Manifest
Vehicles Search
e Q
Employees Vendors
Switch Location QA Labs
‘ Details || AdWist ‘ ‘ Print Barcode || Sample | ‘ QA Testing ‘ liip
‘ Create Lot |I Convert ]‘ Destroy | | Sub Lot/Batch | | Expand All |

e The Inventory Conversion menu then appears. This menu lists all of the possible
inventory types that can be created. Since there are no extracts in inventory for this
example, the only End Products available are Sample Jars and Usable Marijuana.

e C(lick on “Sample Jar” button.

Inventory Conversion Assistance ‘ x

W Based on your current inventory, you can create any of the following: ]
_Based on what you have Lot Products Intermediate Products End Products
?&aei:watglr;“;gg‘xilclusrfen; list ‘ Flower Lot || Bubble Hash || Capsule |
EZ[E[Z:t'I’;"de“gZ;F:;_“” \ Other Material Lot I €02 Hash Oil | Liquid Marijuana Infused Edible |
Simply click on a button and | Food Grade Solvent Extract || Marijuana Extract for Inhalation |
:’h‘fo?éitil['lré ‘;‘irgc";:'sk%““ | Hash il Marijuana Infused Topicals |
svei:leigg\?etr'letcizttelz‘:e;hdat you | Hydrocarbon Wax i Marijuana Mix Infused |
product. | Infused Cooking Qil || Marijuana Mix Packaged |
| Infused Dairy Butter or Fat in Solid Form Il Sample Jar |
| Kief H Solid Marijuana Infused e |
| Marijuana Mix || Suppository ‘\
| Tincture
| Transdermal Patch |
| Usable Marijuana |
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e Select an item from the list of available inventory appropriate for creating the

Sample Jar.
Convert Inventory Assistance

TT——— Sample Jar Creation Assistance

- = = Please select one (1) or more item(s) from below to proceed:
This screen can assist you in

choosing items to convert Barcode ID Strain Type QA Test
into Sample Jar. 5l
%]
Select the item(s) you wish
to convert to the right and 6
click OK to proceed.

665 5544 4000 0015 Bubba Kush Flower Lot Passed QA
5544 4000 0042 Foco Sage Flower Lot Passed QA
44 4000 0014 Foco Sage Flower Lot Passed QA

e (Click on “OK”.

e The Create Sample Jar Creation Tool then appears. This screen summarizes all of
the relevant information for the conversion, including: the Traceability Identifier of

| Cancel

OK

the source inventory item, the Quantity Available for use from the source item, the
Amount to Deduct from the source item that is going into the end product, and the
total Units Produced from Conversion. The Traceability System defaults to fully

using the source item in the conversion.
Create Sample Jar
| Instructions | Sample Jar Creation Tool

Plzase review the items to |£i| Barcode ID: 6665 5544 4000 0013 (Flower Lot)
the right to ensure you are

[x

combining all of the the Amount to Deduct

correct items together. Once

you have confirmed your
selection, click OK to proceed.

Total Deduction Quantity (Calculated Above)

Weight Per Unit (Pre-Packaged Weight)

Quantity Available: 1225.40

Total Units Produced From Conversion ‘

| Cancel

0K

¢ Adjust the amount within the “Amount to Deduct” field (if necessary) and input the
“Total Units Produced from Conversion” fields so that Traceability System numbers
matches how much is being converted and the resulting product. (In the example
below, we are using 7 grams of 1225.4 gram flower lot and it is being converted in

to 2 units of one-eighth ounce [3.5 g] each.)
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Create Sample Jar

lf_instructions

Please review the items to

Sample Jar Creation Tool
|&i| Barcode ID: 6665 5544 4000 0013 (Flower Lot)

(=]

the right to ensure you are

combining all of the the Amount to Deduct 7

|

correct items together. Once
you have confirmed your
selection, click OK to proceed.

Total Deduction Quantity (Calculated Above)
Weight Per Unit (Pre-Packaged Weight)

Total Units Produced From Conversion

Quantity Available: 1225.40

7.00

3.50¢g

2

e C(Click “OK” when complete.

e The newly created Sample Jars may now be found within the same room.

Administration Help

| Cultivation ST =" Reports

WA Transfers  Manifests | Quality Assurance |

Room l 1 Lots Producer Pri| v H Move ltems l

Product ' Strain Type ' Available QA ' Status
b [ Flower Lot (5) 7785.05g
b [] Other Material Lot (5) 3200.00g
~ @ Sample Jar (1 P
(16665 5544 4000 0084 Blue Dream Sample Jar 2 Passed QA

@ BIOTRACKTHC



Convert Lot into a Marijuana Extract
This function will notify the Traceability System of the creation of a marijuana extract from
a flower lot or other material lot.
¢ Navigate to the Inventory Room within which the inventory lot is located (make
sure that you are within the Inventory tab and the Current sub-tab).
e C(lick on the “Convert” button at the bottom of the screen.

Administration Help
Cultivation ' Inventory | Reports
Current | Transfe Ma nif | Quality A Shortcuts
(m = 1| 15 Day Inventol Transfer Inventol
Room k Inventory v || Move Items &Y Refresh ‘ y& i gy
Product \ Strain Type Available QA Status =] g
b [l Flower (1) 1360.78g BT oo
b [[] Other Material (2) 7711.07g
b [] Flower Lot (1) 1814.37g i c
b [ Other Material Lot (3) 9525.44g
b [ Usable Marijuana (1) 640 Strains Transpnrt_Manifest
Vehicles Search
W @
o ©,
Employees Vendors
- L
Switch Location QA Labs
‘ Details ‘ ‘ A*t ‘ | Print Barcode ‘ | Sample ‘ | QA Testing ‘ G I—iﬁa
‘ Create Lot ‘[ Convert Il Destroy ‘ | Sub Lot/Batch ‘ | Expand All ‘

e The Inventory Conversion menu then appears. This menu lists all of the possible
inventory types that can be created.

e The middle column of options is all of the categories of extracts per regulation
(Intermediate Products).

y C sion Assi e x
I Instructions | Based on your current inventory, you can create any of the following:
|Based on what you have Lot Products Intermediate Products End Products
available in your current
inventory, you will see a list Flower Lot Bubble Hash Capsule
jof end products that can Other Material Lot €02 Hash Ol Liquid Marijuana Infused Edible

currently be created.

Simply click on a button and
the system will walk you
through the process of
selecting the items that you
will convert to the end

product.

Food Grade Solvent Extract
Hash
Hydrocarbon Wax
Infused Cooking Oil

Infused Dairy Butter or Fat in Solid Form

Kief

Marijuana Mix

1a Extract for Inhalation

Marijuana Infused Topicals
Marijuana Mix Infused
Marijuana Mix Packaged
Sample Jar
Solid Marijuana Infused Edible
Suppository
Tincture
Transdermal Patch

Usable Marijuana
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For this example, we will select “Food Grade Solvent Extract” though any of the
options on the middle column of the menu are applicable.

Based on what you have

Inventory Conversion Assistance

Based on your current inventory, you can create any of the following:

through the process of
selecting the items that you
will convert to the end
product.

Lot Products Intermediate Products End Products
available in your current
inventory, you will see a list ‘ Flower Lot || Bubble Hash || Capsule
Griepdipodlicisymican \ Other Material Lot I €02 Hash Oil | Liquid Marijuana Infused Edible
currently be created.
Simply click on a button and I Food Grade Solvent Extract 'l Marijuana Extract for Inhalation
the system will walk you Hash || Marijuana Infused Topicals

Hydrocarbon Wax ||

Marijuana Mix Infused

Marijuana Mix Packaged

Infused Dairy Butter or Fat in Solid Form ||

Sample Jar

|
|
[ Infused Cooking Oil i
|
|
|

Kief il Solid Marijuana Infused Edible
Marijuana Mix || Suppository
| Tincture

| Transdermal Patch

| Usable Marijuana

e Upon selecting an extract option from the Inventory Conversion menu, the Extract
Creation Assistance tool appears. This tool lists all available inventory items that
are allowed for the creation of the extract.

e Select one or more lots from the two lists, flower lot or other material lot.

e C(lick “OK” when complete.

Select ltems |

Instructions Food Grade Solvent Extract Creation Assistance

This screen can assist you in
choosing items to convert
into Food Grade Solvent
Extract.

|£l I'd like to use one or more lots of flowers:

Barcode 1D Strain Type QA Test
719999 9999 6000 0006 Blueberry Flower Lot Requires QA
Select the lots you wish to

convert to the right and click
OK to proceed.

| I'd like to use one or more lots of other plant material:

Barcode ID Strain Type QA Test

719999 9999 6000 0005 Northernberry Other Material Lot N/A
19999 9999 6000 0009 Northernberry Other Material Lot N/A

Cancel | ‘ OK
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e The Extract Creation Tool then appears. This screen summarizes all of the relevant
information for the conversion, including: the Traceability Identifier of the source
inventory item(s), the Quantity Available for use from the source item(s), the
Amount to Deduct from the source item(s) going into the end product, total Units
Produced and Total Waste from Conversion. The Traceability System defaults to
fully using the source item(s) in the conversion.

Enter Quantities

Food Grade Solvent Extract Creation Tool

Please review the ftems to |l Barcode ID: 9999 9999 6000 0008 (Other Material Lot)

tthe right to ensure you are

combining all of the the Amount to Deduct |
correct items together. Once
vou have confirmed your
selection, click OK to proceed.

Instructions

Quantity Available: 2721.55

Total Deduction Quantity (Calculated Above)

Total Weight Produced From Conversion | |

Total Waste From Conversion | |

Cancel || oK |

e Enter in the following,
o Amount to Deduct: weight of Lot material that went into the conversion
process.
o Total Weight Produced: weight of the extract produced.
o Total Waste: weight of the waste generated from the conversion process

e (lick “OK” when complete.

Enter Quantities |

Instructions Food Grade Solvent Extract Creation Tool

Please review the items to [l Barcode ID: 9999 9999 6000 0008 (Other Material Lot)

fthe right to ensure you are

combining all of the the Amount to Deduct I |
correct items together. Once = -

you have confirmed your Quantity Available: 2721.55
selection, click OK to proceed.

Total Deduction Quantity (Calculated Above)

Total Weight Produced From Conversion 100.00 g

Total Waste From Conversion 2621.55 g

e —

e The newly created extract may now be found within inventory.
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Administration Help

‘," Culti\ration‘: Inventory ‘.‘Reporu "‘.

| Current | | Manif | Quality A \ Shortcuts
(m 15 Day | Transfer |
Room | Bulk Inventory ‘ v HMove Items ﬂYﬁef‘tDW ransfer f!ventory
Product | strain [ Type | Available oA status i s
b [ Flower (1) . 1360.78g Proe oo
b [ Other Material (2) 7711.07g
b [ Flower Lot (1) 1814.37g E 0
b [ Other Material Lot (2) 6803.89g
~ [] Food Grade Solvent Extract (1) 100.00g Strains fersrorienite
b [ Usable Marijuana (1) 640 @
Vehicles Search
T
\ 2]
Employees Vendors
- p
Switch Location QA Labs
[ Details ] [ Adjust H Print Barcode l [ Sample ] [ QA Testing ] Ij)—@
[ Create Lot ] I Convert ” Destroy l [ Sub Lot/Batch ]

Convert Marijuana Extract into Marijuana-Infused Product
This function will notify the Traceability System of the creation of a marijuana-infused
product from a marijuana extract.
e Navigate to the Inventory Room within which the inventory lot is located (make
sure that you are within the Inventory tab and the Current sub-tab).
e (Click on the “Convert” button at the bottom of the screen.

Administration Help

f Cultivationl:‘ Inventory I". Reports |

Shortcuts

[Current | Transfe“‘ ifests | Quality A

I : 15 Day Inventory || Transfer Inventory
Room Mk Inventor ~ || Move Items &5 Refresh =
iverion | e | | o =
Product \ Strain Type Available QA Status |
> [ Flower (1) 1360.78g PRATTER RS
> ] Other Material (2) 7711.07g
b ) Flower Lot (1) 1814.37g E 0
> ] Other Material Lot (2) 6803.89g
@ Food Grade Solv act(l 2 100.00q Strains Transport Manifest
— —
b [] Usable Marijuana (1) 640 @ @
Vehicles Search
)
®
Employees Vendors
o= =
Switch Location QA Labs

[ Details ] [ A*t ] [ Print Barcode ] [ Sample ] [ QA Testing ] o
[ Create Lot ]I Convert I[ Destroy ][ Sub Lot/Batch ]

76

@ BIOTRACKTHC



e The Inventory Conversion menu then appears. This menu lists all of the possible
inventory types that can be created. Since there are extracts in inventory for this
example, all categories of End Products are available in the right column.

Inventory Conversion Assistance x
Based on your current inventory, you can create any of the following: |
_Basgd on ywhat you have Lot Products Intermediate Products End Products
?g;z*igﬁ"’;g?x&g;?; list ‘ Flower Lot || Bubble Hash Capsule
(0 S0 [ERE e S \ Other Material Lot Il €02 Hash Ol Liquid Marijuana Infused Edible

currently be created.

Food Grade Solvent Extract Marijuana Extract for Inhalation

Simply click on a button and |
the system will walk you |
through the process of
selecting the items that you |
will convert to the end
product. |

Hash Marijuana Infused Topicals

Hydrocarbon Wax | Marijuana Mix Infused

Infused Cooking Qil Marijuana Mix Packaged

| Infused Dairy Butter or Fat in Solid Form Sample Jar

| Kief Solid Marijuana Infused Edible
| Marijuana Mix Suppository
| Tincture

Transdermal Patch

| Usable Marijuana

e For this example, we will select “Solid Marijuana Infused Edible” though any of the
option on the right-side of the menu are applicable (except Usable Marijuana and
Sample Jar).

Inventory Conversion Assistance ‘ x

[ instructions | Based on your current inventory, you can create any of the following:

Based on what you have Lot Products Intermediate Products End Products
available in your current

inventory, you will see a list ‘ Flower Lot || Bubble Hash || Capsule
Griendipodiicisymican \ Other Material Lot I €02 Hash Oil | Liquid Marijuana Infused Edible
currently be created.

| Food Grade Solvent Extract | | Marijuana Extract for Inhalation

Simply click on a button and
the system will walk you |
through the process of
selecting the items that you |
will convert to the end
product. |

Hash ||

Hydrocarbon Wax || Marijuana Mix Infused

Infused Cooking Qil || Marijuana Mix Packaged

|
|
|
Marijuana Infused Topicals |
|
|
|

| Infused Dairy Butter or Fat in Solid Form || Sample Jar

| Kief | Solid Marijuana Infused Edible |
| Marijuana Mix || Suppository
| Tincture

| Transdermal Patch

| Usable Marijuana

e Upon selecting an end-product option from the Conversion Menu, the Product
Creation Assistance tool appears. This tool lists all available inventory items
(extracts) that are allowed for the creation of the product.

e Select one or more batches of extract.

e (lick “OK” when complete.
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Instructions

This screen can assist you in

Select ltems

Solid Marijuana Infused Edible Creation Assistance

Please select one (1) or more batches from below to proceed:

choosing items to convert Barcode ID Strain Type QA Te

into Solid Marijuana Infused i
Edible.

Select the lots you wish to

convert to the right and click

OK to proceed.

| Cancel | OK |

e The Product Creation Tool then appears. This screen summarizes all of the relevent
information for the conversion, including: the Traceability Identifier of the source
inventory item(s), the Quantity Available for use from the source item(s), the
Amount to Deduct from the source item(s) going into the end product, total Units
Produced and Total Waste from Conversion. The Traceability System defaults to
fully using the source item(s) in the conversion.

Instructions

Please review the items to
the right to ensure you are
combining all of the the
correct items together. Once
you have confirmed your
selection, click OK to proceed.

Enter Quantities |

Solid Marijuana Infused Edible Creation Tool
|3l Barcode 1D: 9999 9999 6000 0010 (Food Grade Solvent Extract)

Amount to Deduct ||100.00 ‘
Quantity Available: 100.00

Total Deduction Quantity (Calculated Above)

Total Units Produced From Conversion ‘ ‘

Total Waste From Conversion ‘ ‘

New Product Name ‘ v ‘

Cancel | ‘ OK |

e Enter in the following,
o Amount to Deduct: weight of extract that went into the conversion process.

o Total Units Produced From Conversion: whole number units of product made

o Total Waste: weight of the waste generated from the conversion process.
o New Product Name: Select one of the Products from the drop down menu.

e (lick “OK” when complete.
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| Instructions |

Please review the items to

the right to ensure you are
combining all of the the
correct items together. Once
you have confirmed your
selection, click OK to proceed.

New Product Name

Enter Quantities

Solid Marijuana Infused Edible Creation Tool

|5 Barcode ID: 9999 9999 6000 0010 (Food Grade Solvent Extract)

Amount to Deduct II 10.00

|

Total Units Produced From Conversion

Total Waste From Conversion

Quantity Available: 100.00

Total Deduction Quantity (Calculated Above) | 10.00

[600

|

|0.00 9 I

Blueberry Brownie

| v

e The newly created product may now be found within inventory.

Administration Help

OK

| Cultivation | Inventory | Reports |

| Current | Ti = |

| Quality A

Shortcuts

Room | Bulk Inventory | v H Move Items

| e Refresh

15 Day Inventory

%

Transfer Inventory
=

¢

Product Strain Type Available QA Status [
]
b [) Flower (1) 1360.78g Products Rooms
b [ Other Material (2) 7711.07g
b (1 Flower Lot (1) 1814.37g E 0
b [ Other Material Lot (2) 6803.89g
b [ Food Grade Solvent Extract (1) 90.00g Straine (iansportiManifest
< [ Solid Marijuana Infused Edible (1) 600 0 =
- =
b [ Usable Marijuana (1) 640 Vehicles Search
T
w- Q
Employees Vendors
- 2
Switch Location QA Labs
‘ Details J ‘ Adjust J | Print Barcode J | Sample J | QA Testing J o Ij%—l‘p
{ Create Lot J { Convert J | Destroy J | Sub Lot/Batch J Expand All

Undo Inventory Conversions

An “Administrator” user may undo certain inventory conversions should it be necessary
(e.g., the conversion action was used on an incorrect item).

e C(lick on the Administration menu near the top left corner of the window.
e Hover the cursor over “Inventory”, “Undo”, and then click on “Inventory

Conversion”.
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[Administration | HBIR
Training Mode Rules Enforcement >
Sale Date Specify 5
Synchronization > & Refresh Shortcuts
Cultivation >
[irventory. | Create Non-Mandatory QA Sample New Plant Strains
Flowering Destruction Notification
Germination I inventory Conversion | €
Harvesting
. Collect Waste
Pre-Flowering
Seedling '
Vegl
Veg2
T strain
Total Plants 271
Growing 250
Drying 21
Growing
Vegetative 50
Flowering 0
Drying
Drying 21
[ Details ]( Print ][ Harvest/Cure ]
[ Move ]( Destroy Il Move to Inventory ] Select All

e Alist of recent conversions appears
e (lick the check box beside the conversion that is to be undone.
e C(Click “OK".

¥ Convers: (=]
Date | New Inventory ID " New Inventory Type | New Inventory Quantity Pi

You'll find to the right a ::St of |11 09/01/2016 9999994440000156 Marijuana Extract for Inhalation 600
T e e+ | ()2 09/01/2016 9999994440000155 Usable Marijuana 324

ou need to reverse and click
OK to proceed.

08/31/2016 9999994440000153 Flower Lot 2267.00

(] 08/31/2016 9999994440000152 Other Material Lot 6666.00
16 \08/31/2016 9999994440000151 Flower Lot 641.00

(17 08/31/2016 9999994440000150 Flower Lot 2267.00
(18 08/31/2016 9999994440000149 Flower Lot 2267.00
(19 08/31/2016 9999994440000148 Flower Lot 2267.00

al |

a

e The ‘Confirm’ screen displays. Click the ‘Proceed’ button.
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| Confirm |Z|

Please review your data before proceeding.
|| ¥ cancel | | <7 Proceed I|

e The conversion has been reversed when the following window appears:

ok [ x |
The selected items have been reversed.

Lo |

e Ifthe conversion cannot be reversed the following error window will appear:

Additional Inventory Conversion Types
The additional inventory conversion types are Marijuana Mix I(Intermediate Product),
Marijuana Mix Packaged and Marijuana Mixed Infused (both End Products). The additional

inventory conversion types allow for more accurate pathways for product hybrids such as
caviar, etc.

The conversion process for the new inventory conversion types are the same as the any
other conversion be that Intermediate Product or End Product conversions.
1. Click the ‘Inventory’ tab. Click the ‘Current’ sub-tab.
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Administration Help

WSLCB Traceability System

| | T Reports |

nsfers | Manifests = Quality Assurance |

Room [Bulk Inventory | ~ ” Move Items I

= Refresh

I

Product [ strain [ Type | Available
+ @ Flower Lot (5) 1951.36g
» [ Other Material Lot (1) 28.34g
» [ Food Grade Solvent Extract (1) 8.00g
» [ Solid Marijuana Infused Edible (2) 23
R
al ]
[ Details i Adjust |[ PrintBarcode || Sample I QA Testing I Uncheck All
( Create Lot Il Convert I Destray || sublotBatch ||  Adjustusable || Expand All

|

@ BIOTRACKTHC
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2. Select the Inventory Product and click the ‘Convert’ button.

| ATTTTITTSA Reports |

mmeem | Manifests | Quality Assurance |
Room [Bulk Inventory |~ H Move Items
| Product [ strain [ Type | Available
B Flow 0

b [ Other Material Lot (1) 28.349

b [ Food Grade Solvent Extract (1) 8.00g

b [ Solid Marijuana Infused Edible (2) 23

[<] J B
[ Details ] [ Adjust ] [ Print Barcode I [ Sample ] [ QA Testing ] [ Uncheck All ]
| Create Lot ‘ [ Convert ] [ Destroy l [ Sub Lot/Batch ] [ Adjust Usable ] [ Expand All ]

3. The ‘Inventory Conversion Assistance’ screen displays with the new inventory type
options. Select the inventory type to create; for example ‘Marijuana Mix'.

Inventory Conversion Assistance x
J.m— Based on your current inventory, you can create any of the following:
Based on what you have Lot Products Intermediate Products End Products
available in your current
inventary, you will see a list l hlgwenlot l l Bubble Hash l l Capsule
ofiendprodiicteiihatican [ Other Material Lot I €02 Hash Oil || Liquid Marijuana Infused Edible
currently be created.
Simply click on a button and [ Food Grade Solvent Extract H Marijuana Extract for Inhalation

the system will walk you [ Hash l [

Marij Infused Topical
through the process of arijuana Infused lTopicals

selecting the items that you [ Hydrocarbon Wax l [ Marijuana Mix Infused
will convert to the end
product. l Infused Cooking Oil H Marijuana Mix Packaged
l Infused Dairy Butter or Fat in Solid Form H Sample Jar
[ Kief |[ Solid Marijuana Infused Edible
| Marijuana Mix ” Suppository
[ Tincture

l Transdermal Patch

l Usable Marijuana
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4. The ‘Marijuana Mix Creation Assistance’ screen displays. Select the item to convert
and click the ‘OK’ button.

Convert Inventory Assistance X

Marijuana Mix Creation Assistance

[ Instructions |

- = = Please select one (1) or more item(s) from below to proceed:
This screen can assist you in

choosing items to convert
into Marijuana Mix.

Barcode ID Strain

[16033 1213 4000 0005 Blueberry

Type

Other Material Lot N/A

QA Test

Select the item(s) you wish
to convert to the right and

=]

click OK ta praceed. 16033 1053 2000 0006 Blackberry 1 Flower Lot
16033 2469 4000 0005 Thai Flower Lot
16033 4068 0000 0004 strawberry Flower Lot

| Cancel ||| C?\K ||

5. The ‘Create Marijuana Mix’ screen displays. Click the barcode ID check box. Enter
the amount of product to convert from the total lot quantity. Click the ‘OK’ button.

Create Marijuana Mix | X
T T——— Marijuana Mix Creation Tool
Flease review the items to Barcode ID: 6032 8508 1000 0005 (Flower Lot)
the right to ensure you are
combining all of the the Amount to Deduct I77.00 ‘
carrect items together. Once - N
you have confirmed your Quantity Available: 77.00
selection, click OK to proceed.
% Total Lot Quantity (Calculated Above)
Cancel ||| oK ||
6. Click the ‘Proceed’ button.
Confirm | x |

Please review your data before proceeding.
| ¥ Cancel

| <7 Proceed

7. The ‘Question’ screen displays to confirm that the inventory lot was successfully
created. Click the ‘Yes’ button to print the new barcode.
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Question b4
The inventory lot was successfully created. Would you like to print the new barcode?
Yes Mo ]

Bypassing QA Testing for intermediate product that have already passed a QA test

1. Select the intermediate product you wish to convert. This is a product that shouldn’t
require any more testing.

2. Click the ‘Convert’ button.

WSLCB Traceability System
Administration Help
| Cultivation m Reports |
_ITransfers Manifests Quality Assurance
Room | Bulk Inventory v || Move Items | £2 Refresh |
Product Strain Type Available fad
b ] Mature Plant (5) 18
b [] Flower Lot (34) 2442 .50g
)
=[] Marijuana Extract for Inhalation (3) 2
719999 9999 6000 1389 Blueberry Marijuana Extract for Inhalation 2
b [ Waste (20) 561.00g
<[] Usable Marijuana (14) 70
719999 9999 6000 1375 Blueberry Usable Marijuana 9
719999 9999 6000 1376 Blueberry Usable Marijuana 10
719999 9999 6000 1377 Blueberry Usable Marijuana 10
719999 9999 6000 1378 Blueberry Usable Marijuana 10
719999 9999 6000 1379 Blueberry Usable Marijuana 10
[719999 9999 6000 1380 Blueberry Usable Marijuana 10
719999 9999 6000 1381 Blueberry Usable Marijuana 10
[11169 3360 0451 3017 Blueberry Usable Marijuana 1
>
| Details || Adjust || Print Barcode || Sample || QA Testing || Uncheck All |
| Create Lot H Convert ||| Destroy | | Sub Lot/Batch | | Adjust Usable | | Expand All |

3. The ‘Inventory Conversion Assistance’ screen displays. Click on the end product that
you want to create, for example, Marijuana Extract for Inhalation.
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Inventory Conversion Assistance
[ instructions | Based on your current inventory, you can create any of the following:
_Based on what you have Lot Products Intermediate Products End Products

available in your current l
inventory, you will see a list

it prodiicteihatican [ Other Material Lot I €02 Hash Oil || Liguid Marijuana Infused Edible
currently be created.

Flower Lot I l Bubble Hash I l Capsule

simply click on a button and [ Food Grade Solvent Extract II Marijuana Extract for Inhalation

the system will walk you Hash
fthrough the process of [ 22 I [

Marijuana Infused Topicals

selecting the items that you [ Hydrocarbon Wax ][ Marijuana Mix Infused
will convert to the end
product. [ Infused Cooking Oil I[ Marijuana Mix Packaged
[ Infused Dairy Butter or Fat in Solid Form H Sample Jar
[ Kief || solid Marijuana Infused Edible
[ Marijuana Mix I[ Suppository
l Tincture

[ Transdermal Patch

[ Usable Marijuana

4. The ‘Convert Inventory Assistance’ screen displays. Select the convert item.

5. Click the ‘OK’ button.

Convert Inventory Assistance x

Marijuana Extract for Inhalation Creation Assistance
Please select one (1) or more item(s) from below to proceed:

Barcode ID Strain Type QA Test

% 9999 9999 6000 1393 Blueberry CO2 Hash Ol ——

Cancel I || 0K ||

6. The ‘Create Marijuana Extract for Inhalation’ screen displays. Check the box at the
bottom if the product hasn’t changed and doesn’t require additional QA testing.

Note: The Net weight (net volume) of the end product is tracked in the ‘Net
Weight Per Unit’ field.
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Instructions

Please review the items to
the right to ensure you are
combining all of the the
correct items together. Once
you have confirmed your

selection, click OK to proceed.

Create Marijuana Extract for Inhalation | »
Marijuana Extract for Inhalation Creation Tool

|E5| Barcode ID: 9999 9999 6000 1393 (CO2 Hash 0il)

Amount to Deduct ‘
Quantity Available: 300.00

Total Deduction Quantity (Calculated Above)

Weight Per Unit (Pre-Packaged Weight)

Total Units Produced From Conversion ‘ ‘

Net Weight Per Unit | l

New Product Name | v |

|2d| This product has not undergone any changes and does not require additional QA testing |

Cancel | | OK |

Move Inventory

You may move inventory from one inventory room to another using the following method:
¢ Navigate to the Inventory Room within which the inventory is presently located
(make sure that you are within the Inventory tab and the Current sub-tab).
e C(lick on the check box to left of the inventory item.
e (lick on the “Move Items” button

Administration Help

Cultivation ' Inventory | Reports |

Shortcuts

Current | Ti s Manif | Quality A

15 Day Inventory || Transfer Inventory

b [ Other Material (2)
b [ Flower Lot (1)
b ['] Other Material Lot (2)

Room ‘Bulk Inventory ~ | Move Items & Refresh ‘ ﬁ

Product Strain Type Available QA Status - s
b [] Flower (1) 1360.78g BrSalicE
~ & Food Grade Solvent Extract (1)

—

3 ) v
b [ 9id Marijuana Infused Edible (1) 600 —
b [] Usae Marijuana (1) 640 Vehicles Search

Rooms
7711.07g
1814.37g E c
6803.89g
90.00g Strains Transport Manifest

s
o ©,
Employees Vendors
- L
s fw
Switch Location QA Labs

| Details i Adjust

Q
&

‘ | Print Barcode ‘ | Sample ‘ | QA Testing ‘

‘ Create Lot H Convert

‘ | Destroy ‘ | Sub Lot/Batch ‘ | Expand All ‘
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When the Move Inventory pop up appears, select the destination room from the
“New Room” drop down.

e (lick “OK” when complete.

Room Move

x
| Instructions |

| Select the Product(s)

from the list to the Item
right and select the
new Room at the top. ~ [ Foo

Quarantine

[ Type

S

| Available

Click OK once

|lueberry Food Grade Solvent Extract 90.00
completed.

wiEN

¢ You will now find that the inventory has been moved to the room selected.

Administration Help

[ Cultivation | Inventory ".‘ Reports |
| Current | T | Manif | Quality A Shortcuts
(m -~ 15 Day Inventory | Transfer Inventory
Room Safe [ Jftove s " _‘
Product | Strain [ Type | Available QA | status ‘ — s
]
~ [ 1 Food Grade Solvent Extract (1) 90.00g Products Rooms
Strains Transport Manifest
e
® Ef
Vehicles Search
T,
S0
®
Employees Vendors
- n
Switch Location QA Labs
Details ] [ Adjust ] l Print Barcode ] l Sample ] l QA Testing ]
Create Lot ] [ Convert ] [ Destroy ] [ Sub Lot/Batch ]
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Chapter 10: Transportation Manifests

In this chapter, you will learn how to:

v Generate a Transportation Manifest
v' Modify a Transportation Manifest

Create a Transportation Manifest

To create the standardized Marijuana Transportation Manifest for outbound shipments,

you will need to access the Transportation Manifest screen.

e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Transportation Manifest” button located on the right-hand side of the

screen.

Administration Help

Cultivation Inventory | Reports

Shortcuts

| Current | Transfe Manife Quality A
T = || 15Dayl it Tr fer | it
Room | Bulk Inventory\ v H Move Items &Y Refresh ‘ e ranster .W?n o
N | >
Product \ Strain Type Available QA Status - g
> ] Clone (2) 197 ST
Rooms
» [ ] Other Material (8) 3659.00g
b [ Seed (3) 599 i c
> [ Plant Tissue (1) 30 —
» [ Mature Plant 2) 62 Strains Transport Manifest
e
b ] Flower Lot (5) 1545.00g @—’ S
» [T Other Material Lot (2) 965.00g —
> ] Waste (10) 4627.00g Vehicles Search
P Q
Employees Vendors
- v
Switch Location QA Labs
| Details || Adjust || Print Barcode || Sample H QA Testing I—iﬁa
| Create Lot | | Destroy || Sub Lot/Batch | Expand All ‘
e (lick on the appropriate Transport Manifest Type
Manifest Type | X

Regular Manifest (Your Vehicle/Employee)

| Pick-Up Manifest (Vendor's Vehicle/Employee) |

3rd Party Transport Manifest

Regular Manifest - Your employee and vehicle will be transporting the items

TRACK
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Pickup Manifest - Vendor’s employee and vehicle will be transporting the items
3rd Party -3rd Party will be transporting the items

e This will bring up the Transportation Manifest screen.

Transportation Manifest I .
L
7.‘" Instructions ".‘ ‘."rpl".‘
mosete® = peparture Training Producer (02/17/2014 5:20:15 PM =~ | [ NewStop |
manifest log .
chose the Arival (v |[o2/17 /2004 5059215 PM =
vendor you

transporting
your
inventory to
from the
Arrival drop

down. Item Strain Type Available

are falie Clear

If you do not
see the
‘endor you
are
transfering
to, the
endor must
be added
using the
‘endors
button found '
below the
[Transport
Manifest
button in the
Inventory
tab.

Select the
departure v

Generate J Employee l I JVehicIe [ 3 I x Close

e Select the destination Licensee from the “Arrival” drop down. If the intended
recipient is not found within the drop down, you will need to add the recipient to
your Preferred Vendor List as described in Chapter 4: Vendors.

Transportation Manifest I .
»
‘." Instructions "‘. [Stop 1 |
'I::vcvreate a [-] Departure Training Producer |02 /17/2014 5:33:59 PM =~ | [ New Stop I
ifest |
E-Ilﬂ?ngleetie o Arrival ‘ ~ |[02/17/2014 6:03:59 PM =~ |
wendor you )
are Route 1Patrick Producer Clear.
transporting . s
lyour Patrick Retail
Pt Patrick Second Retail
rom the
Wrrival drop
down. It
em Training Retail
If you do not
see the 420Angell ProdProc (Producer + Processor) \
d . .
pLIaleri 420Angell Retail (Retailer)
:La':;f;'i”g 420Byron ProdProc (Producer + Processor)
‘endor must 420Byron Retail (Retailer)
be added
using the 420Farley ProdProc (Producer + Processor)
‘endors
button found 420Farley Retail (Retailer)
below th . s "
e 420Smith Retail (Retailer)
Manifest f ‘
Koo oo (i 420Steenhout Retail (Retailer)
{”"f]e”tw 420Vo Retail (Retailer)
an.
Select the
dEDEI’tl{TE |~ || Generate I Employee [ | v IVehicIe l s I x Close
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e Once “Arrival” is selected, the system automatically completes a default driving
“Route” and lists all of the available inventory items that can be included on the
manifest.

Transportation Manifest |

Instructions Stop 1

To create a
new
manifest lo T
chose the Y Arrival Training Processor v ||02/17/2014 6:03:59 PM Ev
d
;f‘en oryou Route Head north. Turn right toward 4th Ave W. Turn right onto 4th Ave W. At the traffic | Clear ‘
transporting circle, continue straight to stay on 4th Ave W. Turn right onto Franklin St SE —_—
your
inventory to
from the
Arrival drop

down. Item Strain Type Available
If you do not =[] Flower Lot

3Zisgfyou 10000 0001 0000 0104 Blue Dream Flower Lot 500.00
are ‘ 70000 0001 0000 0097 Blue Dream Flower Lot 210.00
g’a”taf:””g 10000 0001 0000 0096 Blue Dream Flower Lot 680.00
Vendor must =[] Other Material Lot

s (10000 0001 0000 0103 Blue Dream Other Material Lot 200.00
\Vendors 70000 0001 0000 0079 Blue Dream Other Material Lot 765.00
button found
below the
[Transport
Manifest
button in the
Inventory
tab.

Departure Training Producer 02/17/2014 5:33:59 PM =E~v | New Stop \

Select the — —
deplam{re‘ 5 ‘ Generate ‘ Employee | b ‘Vehicle ‘ ~ | | x Close ‘

e Ifthe receiving Licensee is another Processor, Flower Lots and Other Material Lots,
and intermediate products will be available for selection.

e Ifthe receiving Licensee is a Retailer, only End Products with a status of "Passed QA"
will be available for selection.

e Within the inventory section, select the item(s) to be included on this manifest.

e Select the Employee and Vehicle or Transport Company (3 Party Manifest only)
that will be transporting the inventory.

e Select the expected departure date/time and the expected arrival date/time.
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Transportation Manifest I

| Instructions |

focreatea || peparture Training Producer 02/17/2014 6:38:20 PM - || New Stop |
manifest lo T
chose the g Arrival Training Processor ‘ v | 02/17/2014 7:08:20 PM =+
d
;?e“ =G Route Head north. Turn right toward 4th Ave W. Turn right onto 4th Ave W. At the traffic Clear
transporting circle, continue straight to stay on 4th Ave W. Turn right onto Franklin St SE
your
inventory to
from the
Arrival drop
down.

[ Stop 1|

Item | Strain [ Type | Available
If you do not ~ & Flower Lot
see the (10000 0001 0000 0104 Blue Dream Flower Lot 500.00
endor you
are = = =
transfering
to, the
endor must =[] Othi aterial Lot
e (10000 0001 0000 0103 Blue Dream Other Material Lot 200.00
endors (710000 0001 0000 0079 Blue Dream Other Material Lot 765.00
button found '
below the
[Transport
Manifest
button in the
Inventory

tab.
Select the
departure  |v||| Generate EmployeelMichael Anderson |v Vehicle[VanZ “'

e C(lick “Generate” when all of the manifest components have been completed.

L

Transportation Manifest I

| Instructions |

[ Stop 1|

focreatea || peparture Training Producer [02/17/2014 6:38:20 PM =+ | [ NewStop |
manifest log . T —
chose the Arrival Training Processor ‘ v Hoz,‘l'f /2014 7:08:20 PM E~ ‘

d
;?e“ oryou Route Head north. Turn right toward 4th Ave W. Turn right onto 4th Ave W. At the traffic Clear

transporting circle, continue straight to stay on 4th Ave W. Turn right onto Franklin St SE
your
inventory to
from the
Arrival drop
down.

Item | Strain [ Type | Available

If you do not ~ & Flower Lot

i 10000 0001 0000 0104 Blue Dream Flower Lot 500.00
endor you

are = = =

:u'“';f‘f:ﬁ"g 710000 0001 0000 0096 Blue Dream Flower Lot 680.00

endor must <[] Other Material Lot
e 0000 0001 0000 0103 Blue Dream Other Material Lot 200.00
endors 710000 0001 0000 0079 Blue Dream Other Material Lot 765.00
button found
below the
[Transport
Manifest

button in the
Inventory

tab.

Select the
departure  |v|

Generate I EmployeelMichael Anderson | - ]Vehicle [Van 2 ‘ v I
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e The following notice confirms (1) the Traceability System’s receipt of the digital
copy of the manifest, (2) the to-be-shipped items movement to the quarantine room
within the Traceability System, and (3) the start of the 24-hour waiting period.

Your manifest has been processed and your items have been moved to the quarantine room. The

24 waiting period will now begin.
OK

¢ Depending on your internet browser and your settings, your computer may
automatically begin downloading a .pdf version of the manifest, or may prompt you
to allow, keep, or accept the file.

Administration Help

| Cultivation | Inventory | Reports |

x

| Current | | Manif | Quality A \ Shortcuts
Room | Bulk Inventory | v HMcve Items &2 Refresh B Dayﬂenmw Transfer I.nvxentmy
Product Strain Type Available QA Statusl;l [ g
<[] Clone (2) 197 e
roducts Rooms
(1 0000 0001 0000 0100 ChemDawg Clone 197 —
=[] Other Material (8) 3659.00g 0
(11616 9191 7352 5467 Blue Dream Other Material 1000.00g Wet =
0358 3930 3884 4213 Blue Dream  Other Material 26.009 SHaile LRI, T
11874 4833 9784 8537 Blue Dream Other Material 500.00g Wet — =
18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet —
15109 3696 4816 0483 Blue Dream Other Material 300.00g Wet Vehicles Search
712361 1674 3491 3090 Blue Dream Other Material 100.00g Wet T
(12436 2914 5228 7205 Blue Dream Other Material 1111.00g Wet ot Q
(114847 2486 3641 6849 Blue Dream Other Material 222.00g
Employees Vendors
<[] Seed (3) 599 "S-
110000 0001 0000 699 Blue Dream  Seed 100 > @
(710000 0001 00Q# 0085 ChemDawg Seed 200 -
10000 0001 gdoo 0094 Northern Lights Seed 299 [-]] Switch Location QA Labs
al . ] 2] -
[ Detai" [ Adjust || printBarcode |/ Sample I QA Testing | G Ijljp

L manifest (30).pdf = =

e The inventory will automatically be moved to the Quarantine room for the
mandatory 24-hour waiting period.
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Administration Help

| Cultivation ' Inventory | Reports |

| Current | Transf | Quality A Shortcuts
T . 15 Day Inventory || Transfer Inventory
Room | Quarantine v || Move Items .
Product Strain Type Available Status | g
~ [ Flower Lot (5) 1010.00g Products Rooms
71 0000 0001 0000 0078 Blue Dream Flower Lot 800.00g Transpo
8,000 0001 0000 00 = (-]
Strains Transport Manifest
® Ef
Vehicles Search
TR
o (0!
Employees Vendors
- QKJL
al J ) Switch Location QA Labs
[ Details ] [ Adjust ] [ Print Barcode ] [ Sample ][ QA Testing =
[ Create Lot l ‘ Convel ‘ [ Destroy ] [ Sub Lot/Batch l Collapse All

Multi-Stop Transportation Manifests
Perform the following steps to create a transportation manifest with multiple delivery

stops.

e After completing the first stop on the manifest, click on the “New Stop” button.

| Instructions |

To createa [~
new B
manifest log
chose the
wvendor you
are
transporting
your
inventory to
from the
Arrival drop
down.

If you do not
see the
endor you
are
transfering
to, the
endor must
be added
using the
‘endors
button found '—
below the
[Transport
Manifest
button in the
Inventory
tab.

Select the

departure [~

WSLCB I . |
‘;' Stop 1 ",‘
Departure Training Producer [02/17/2014  7:00:54 PM E+ || NewStop |
Arrival 420Angell ProdProc (Producer ‘ v Hozn'f /2014 8:17:08 PM E-v ‘
Route urn right onto Mall Loop Dr SW. ~
. ake the 1st left toward Black Lake Blvd SW. ‘
urn right onto Black Lake Blvd SW.
urn left onto the ramp to I-5/Seattle/Portland. =
Merge onto US-101 S. ' o
Ree eit a ne K —
Item Strain Type Available [~]
=[] Clone
0000 0001 0000 0100 ChemDawg Clone 197.00
< [ Seed
[T 0000 0001 0000 0085 ChemDawg Seed 200.00
710000 0001 0000 0094 Northern Lights Seed 299.00
<[] Plant Tissue
710000 0001 0000 0101 Northern Lights Plant Tissue 30.00 ||
<[] Mature Plant
710000 0001 0000 0084 ChemDawg Mature Plant 12.00
710000 0001 0000 0095 Sour Diesel Mature Plant 50.00

~ [] Flower Lot

Generate EmplcyeelAnthony Rogers | v ]Vehicm[Truck 1

[~]

e Atab for a subsequent stop will appear with the Departure location pre-populated
with the Arrival location of the previous stop (e.g., if Licensee 123 is the destination
of the first delivery, then License 123 will be the starting point for the second

delivery).

@ BIOTRACKTHC
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WsSLCB

| Instructions | .-W:W‘*
rooreate® || Departure 420Angell ProdProc (Producer + Processor) [02/17/2014 8:15:54 PM =+ | New Stop |
manifest lo
chose the ¢ Arrival |4208yron ProdProc (Producer ‘ v “0211712014 11:01:48 PM zv|
d

e Yo Route  [Head west on NE 85th St toward 120th Ave NE. Gl Clear
transporting Merge onto I-405 S via the ramp to Renton. ]
your ake exit 2A to merge onto WA-167 5 toward Kent/Auburn. | ‘
inventory to ake the exit onto WA-18 W toward |-5/Federal Way. B
{from the ake the Interstate 5 S exit. o
larival drop Meras nnta 15 & [~
down. Item Strain Type Available
If you do not b [ Clone
Sl b [ Seed
Vendor you —
are b [ Plant Tissue
transfering
lto, the b [ Mature Plant
Vendor must <[] Flower Lot
e [ 0000 0001 0000 0104 Blue Dream  Flower Lot 500.00
:E”dﬂfi g [T 0000 0001 0000 0096 Blue Dream Flower Lot 680.00

it - .
B iy < & Other Material Lot
UCLE Gl = 0000 000 0000 010 Blue Drea O a £l 0 00.00
Manifest r
button in the [T 0000 0001 0000 0079 Blue Dream Other Material Lot 765.00
Inventory
tab.
Select the
departure || Employee [Anthony Rogers | v ]Vehicle ITruck 1 | v ] @

e C(lick on the “Generate” button when all stops have been created.

View Manifests

Once a transportation manifest has been entered into the Traceability System, you may re-

download it at any time by navigating to the Manifests tab.

e Narrow the results by selecting a start-date and an end-

date.

e Select the desired manifest and then click on the “View Manifest” button.

Administration Help

| Cultivation Inventory  Reports |

| Current Transfi

| Quality A |

Shortcuts

Start:[02/16/2014 | end: 5&9014 || & refresn

Departure Time Manifest IN Stops Item Count Status Destination
02/16/2014 6:36 PM 4039 7753 6226 5817 2 2

Quarantined 420Angell ProdProc,

Byron ProdProc

15 Day Inventory

Transfer Inventory

@

€

| -
Pr Rooms
Strains Transport Manifest

%,

Vehicles Search
)
®
Employees Vendors
< €
Switch Location QA La

View Manifest

Void Manifest
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Void a Manifest
You may void a transportation manifest should it be necessary (e.g., the sale is canceled or

the manifest needs to be changed), but only if the manifest’s status is still “Quarantined”.

¢ Navigate to the Manifests tab.
e Narrow the results by selecting a start-date and an end-date.
e Select the to-be-voided manifest and then click on the “Void Manifest” button.
Administration Help
| Cultivation  Inventory | Reports |
| Current | Transfers Manifests Quality Assurance | Shortcuts
start: [02/16/2014 | End: [0 Fg/2014 | & Refresh B Da"'ﬂe”“’“‘ =
Departure Time Manifest Im Stops Item Count Status Destination p— s
02/16/2014 6:09 PM 3607 6833 6198 9409 1 1 Quarantined Training Processor -
A.K roduc oms
v Strains Transport Manifest
® =
Vehicles Search
eI, Q
Employees Vendors
> v
l Switch Location QA Labs
‘ View Manifest I Void Manifest .
96
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To void a partial manifest:
1. Click the Manifest tab and select the scheduled manifest you want to void.

Administration Help
| Culti\rationiﬁ@ Reports |

| Current | Transfers 'immﬁ Quality Assurance |

start:|03/31/2016 | End: |03/31/2016 || & Refresn |

File Time | Departure Time [ Manifest ID ['Stops | Item Count | Status | Manifest Type | Destination
03/31/2016 2:13 PM 04/01/2016 2:42 PM 8535 4157 7860 6119 1 2 Shipped Regular Manifest Matt Processor
03/31/2016 2:26 PM 04/01/2016 2:56 PM 9518 1125 6304 1469 1 1 Quarantined Regular Manifest BioTrackTHC Lab 2
0 016 2:33 PM 04 :02 PM 1834 7436 4817 0208 ipped Regular Manifest Matt Processor

2. Click the ‘Void Manifest’ button.

Vehicles Search

= | &

Employees Vendors

< ™

| B Switch Location QA Labs
[oorames]| € alp
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3. The ‘Void Manifest Assistance’ screen displays. Click the desired button. Here, we
will click the ‘T'd like to void specific items on this manifest’ button.

Void Manifest Assistance | x
Manifest ID: 1740 6710 1271 6490

| 1'd like to void specific items on this manifest |

| I'd like to void a specific stop on this manifest |

| I'd like to void the entire manifest |

4. Inthe ‘Void Manifest Item Selection’ screen, select the item you want to void and
click the OK button.

| Void Manifest Item Selection X
| B
| mr—— The following items are scheduled for Manifest 9541 9031 3288 3934, please choose one:
| Nou can see a list of the No. Inventory ID Quantity Description
| manifest stops to the right. =
After selecting one or more — L
|| items, you wiﬁ be able to [12 9999 9944 4000 0127 100.00 Usable Marijuana (0.995 g)
|| void the selected items
|| [pelow.
>
Cancel | | OK

5. The ‘OK’ screen displays to confirm that the manifest\item has been voided. Click
the ‘OK’ button.

Ok [
he selected manifest items have been voided.

L o< |

6. The item has been voided and removed from the manifest.
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WSLCB Traceability System x

Administration Help
TN Reports |
| Current | Transfers MYFTHTYI™A Quality Assurance | Shortcuts
15 0y lnveniory || Transfer Inventory
start: 09/28/2016 | end: [09/29/2016 || & Refresh | & '
file Time Departure Time Manifest ID Stops | Item Count | Status Manifest Type Destination Transport Com 22 s
09/28/2016 5:58 PM 09/29/2016 6:28 PM 1256 8201 2644 7599 1 1 Quarantined Regular Manifest Sarahs Store
Products Rooms
Strains Transport Manifest
® &
Vehicles Search
TR : ;
Employees Vendors
™
- ¢
- @
Switch Location QA Labs
al ] ]

By clicking ‘I'd like to void a specific stop on this manifest’ on the ‘Void Manifest Assistance’
screen, the ‘Void Manifest Stop Selection’ screen displays.

Void Manifest Assistance x
Manifest ID: 1740 6710 1271 6490

[ I'd like to void specific items on this manifest ]

|[ I'd like to void a specific stop on this manifest]

[ I'd like to void the entire manifest ]
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1. Select the ‘Manifest Stop’ you want to void and click the ‘OK’ button.

Note: click the check box under the Stop column to select the item.

Void Manifest Stop Selection X
[ Instructions | The following stops are scheduled for Manifest 3777 7720 7610 8519, please choose one:
Nou can see a list of the Stop Departure Time Item Count Company License
manifest stops to the right.
After selecting one, you will
be able to void that specific
stop.

| Cancel | | OK ||

2. The ‘OK’ screen displays to confirm that the manifest\item has been voided. Click
the ‘OK’ button.

ok | x
[The selected manifest stop has been voided.

o< |

3. The Manifest Stop has been voided and removed.

By clicking ‘I'd like to void the entire manifest’ on the Void Manifest Assistance screen, the
‘Question’ screen displays.

Void Manifest Assistance | x |

Manifest ID: 2617 8106 3645 1567

| I'd like to void specific items on this manifest |

| I'd like to void a specific stop on this manifest |

I'd like to void the entire manifest |
[

1. Click the ‘Yes’ button to confirm that you want to void the entire manifest.
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Question | »
Are you sure you want to void the entire manifest?

| Yes | | No |

2. The ‘OK’ screen displays to confirm that the manifest has been voided. Click the

OK button.
ok | x
The manifest has been voided.
| ok |
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3. The Manifest has been voided and removed.

WSLCB Traceability System

Administration Help

[ Cultivation lmﬂ Reports |

| Current | Transfers Quality Assurance | Shortcuts
15 Day Inventory || Transfer Iny
start:|06/23/2015 | End: 07/03/2015 | £ Refresh | !
File Time Departure Time Manifest ID Stops Item Count Status Manifest Type Destinatios — s
Products Room
Strains Transport M
L ii -
Vehicles Searc
T,
el Q
Employees Vendol
< ] (|| Switch Location QA Laif
View Manifest | | Modify Manifest Void Manifest [ﬁp

Chapter 11: Wholesale Inventory Transfers Outbound

In this chapter, you will learn how to:

v' Complete an outbound inventory transfer

Initiating an Inventory Transfer

To receive inbound shipments and send outbound shipments in the Traceability System,

you will need to

e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Transfer Inventory” button located on the right-hand side of the screen.
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Administration Help

| Cultivation ' Inventory | Reports }

.‘" Current ‘-.‘Transfe Manif | Quality A

Shortcuts

15 Day Inventory

Transfer Inventory

Room | Bulk Inventor v || Move Items & Refresh
PN e | | e
Product \ Strain Type Available QA Statul - | [
= [ Clone (2) 197 —
Products Rooms
710000 0001 0000 0100 ChemDawg Clone 197
<[ Other Material (8) 3659.00g E 0
71616 9191 7352 5467 Blue Dream Other Material 1000.00g Wet
10358 3930 3884 4213 Blue Dream  Other Material 26.00g Stralns Transpart Manifees
711874 4833 9784 8537 Blue Dream Other Material 500.00g Wet | 0 =
(18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet
15109 3696 4816 0483 Blue Dream Other Material 300.00g Wet Vehicles Search
12361 1674 3491 3090 Blue Dream Other Material 100.00g Wet T, @
72436 2914 5228 7205 Blue Dream Other Material 1111.00g Wet St %
714847 2486 3641 6849 Blue Dream Other Material 222.00g
Employees Vendors
- [ Seed (3) 499 ™
710000 0001 0000 0085 ChemDawg Seed 200 ﬁ. AQ
/0000 0001 0000 0094 Northern Lights Seed 299
<[] Plant Tissue (1) 30 [~ Switch Location QA Ifbs
al J ] .
[ Details ] [ Adjust ] [ Print Barcode ] [ Sample ] [ QA Testing ] !
[ Create Lot ] ‘ Convert ‘ I Destroy ] I Sub Lot/Batch ]

e The following pop-up appears:

I'm expecting an inbound shipment

I'd like to send an outbound shipment

@ BIOTRACKTHC

103




Outbound Shipment
To send an outbound shipment,
e C(lick on “I'd like to send an outbound shipment”

I'm expecting an inbound shipment

I'd like to send an outbound shipment

e Alistofall currently filed but yet to be Transferred outbound Manifests to Vendors
appears.

e (lick on the check box to the left of the manifest being shipped.

e Click “OK”.

Shipments
Instructions The following shipments have been scheduled, please choose one:
You can see a list of your Departure Time Manifest ID Stops Item Count Destination
currently filed manifests to I£1 02/16/2014 6:09 PM 3607 6833 6198 9409 1 1 Training Processor
the right. After selecting one
you will be able to enter /16/2014 6:36 PM 4039 7753 6226 5817 2 2 420Angell ProdProc, 4208

payment information and
complete the shipment.

| Cancel || OK

e The Sales Price screen, which lists the inventory associated with the manifest,
appears. Note that though the example illustrates only one item, multiple items may
be associated with the manifest and each item will have its own line accordingly.
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Shipments ‘

Instructions Listed below are the transportation items. Please provide sale information:
To complete the inventory Training Processor

transfer pracess simply Barcode ID: 0000 0001 0000 0097 (Blue Deram)

provide sale data to the right.

Once you have filled out sale Sale Price H ‘
information for all stops, you

may click OK to complete the
inventory transfer process.

Shipment Quantity: 210.00

Total Sale Price (Calculated Above)

Cancel ‘ ‘ OK

Click “OK” after all sales prices are entered (the total sales price is automatically
computed within the grayed-out box).

Shipments |
Instructions Listed below are the transportation items. Please provide sale information:
fTo complete the inventory Training Processor
transfer process simply Barcode ID: 0000 0001 0000 0097 (Blue Deram)
provide sale data to the right.
Once you have filled out sale Sale Price I2315| ]
information for all stops, you

may click OK to complete the
inventory transfer process.

Shipment Quantity: 210.00
Total Sale Price (Calculated Above)

Cancel ‘ | OK ‘

The Traceability System automatically moves the inventory on the manifest out of
the Quarantine room.
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Chapter 12: Destruction Events

In this chapter, you will learn how to:

v Schedule inventory for destruction
v Undo scheduled destruction
v Destroy inventory
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Schedule Inventory Destruction

This function allows you to schedule inventory for destruction. This event begins the 72-
hour waiting period before the Destroy Inventory function may be called on the inventory

item.

e Navigate to the Inventory Room within which the to-be-destroyed inventory is
located (make sure that you are within the Inventory tab and the Current sub-tab).

e C(lick on the check box to the left of the item to be destroyed.
e C(lick on the “Destroy” button at the bottom of the screen.

Administration Help
Cultivation Inventory Reports

Current Transfers Manifests

Room |Bulk Invente| v || Move ltems @ Refresh
Product Strain Type Available Status
b [] Kief (1) 10.00g
b (] Flower (3) 277.00g
b (] Other Material (10) 8178.00g
P[] Seed (3) 198
b [] Plant Tissue (1) 1
b [] Mature Plant (5) 94
b [] Flower Lot (9) 4963.00g9
b (] Other Matenal Lot (8) 5001.00g
b [] Bubble Hash (1) 45.00g
= |&| Hash (2) 210.00g
=
0001 0000 0045 ChemDawg Hash 195.009
~ ] CO. h Oil (1) 77.00g
0000 1 0000 0050 White Widow  CO2 Hash il 77.009
b ] Solid Marijuana Infused Edible {2) 90
b [] Waste (55) 20466.30g9 &
Details \ Adjust Print BiCode Sample
Create Lot Convert Destroy Sub Lot/Batch Expand All

Shortcuts

15 Day Inventory
%

Products

Transfer Inventory

«f

Product Categories

G

Transport Manifest

=1

Search

o)

Switch Location

Q

e A pop-up window appears wherein you type the reason the item is being destroyed.

Click “OK” when completed.

This will initiate the 72 hour waiting period.

Please enter the reason for scheduling this destruction:

| Cancel | oK

e Another pop-up window appears notifying you that the Traceability System has

accepted the scheduled destruction.
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The items were successfully scheduled for destruction.

L o< |

¢ Note that the inventory item’s Status is updated to “Destruction Scheduled for

MM/DD/YYYY".

Administration Help

| Cultivation Inventory A Reports

Current Transfers  Manifests

Shortcuts

pr— 15 Day Inventory Transfer Inventory
Room | Bulk Inventc| v || Move Items & Refresh ‘ ]

Product Strain Type Available Status f— g

b [ Kief (1) 10.00g -

> [WIE el 277,008 Products Product Categories
b ] Other Material (10) 8178.00g i f.

P[] Seed (3) 198 = f

b (] Plant Tissue (1) 1 Rooms Strains

b (] Mature Plant (5) 94

b [ Flower Lot (7) 4638.009 e 0

p [] Other Material Lot (8) 5001.00g

4 - =LA LT ) o Transport Manifest Vehicles

[ Hash (2) 210.00g -— .

0000 0001 0000 0045 ChemDawg Hash 195.00g e

b (7] CO2 Hash Gil (3) 88.00g Search Employses

b (] Solid Marijuana Infused Edible (2) 90 =

b [ Waste (55) 20466.30g % >
| Details \ Adjust . Print Barcode Sample | Switch Location Vendors
| Createlot |  Convert | Destroy Sub Lot/Batch | Expand All 0 L C

Undo Destruction Notification - Inventory

e (lick on the Administration menu near the top left corner of the window.
e Hover the cursor over “Inventory”, “Undo”, and then click on “Destruction

Notification”.

An “Administrator” user may remove the “Destruction Scheduled” status of an inventory

item should it be necessary (e.g., the destruction action was committed to an incorrect
item).
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Administration | Help

Training Mode Rules Enforcement >

>
et =
e X [ retes| 15 Dey Invertory || Transfer Inventory
[ Inventory ]| Create Non-Mandatory QA Sample = ﬂ
Product Undo Destruction Notification ndw“ — g
! Inventory Conversion
(14909 3001 0561 4527 Blackberry Kush Waste 4500.00g "ﬁ““s Reoms
10356 4258 3540 7314 Blue Dream Waste 500.00g Destruction Scheduled (Now) [ c
11615 9245 9037 3487 Blue Dream Waste 50000.00g Destruction Scheduled (72 hours remair E
715329 3150 5140 0437 Cinderella 99 Waste 10000.00g Destruction Scheduled (Now) Strains Transport Manifest
(719983 0676 3956 3942 Durban Poison Waste 1000.00g Destruction Scheduled (Now) -
(17097 1017 9640 8984 Girl Scout Cookies Waste 2600.00g ivg/
718277 3494 5691 0168 Mixed Waste 2233.00g Destruction Scheduled (Now) —
(14042 4667 6778 9268 Mixed Waste 1634.00g Destruction Scheduled (Now) Vehicles Search
(712340 4720 9679 6797 Mixed Waste 1802.00g Destruction Scheduled (Now) F/q Q
4101 9585 5254 6094 Mixed Waste 1000.00g Destruction Scheduled (Now) e ¥
‘:' 4227 5842 0029 1215 Mixed Waste 500.00g Destruction Scheduled (Now) s =
(15197 5639 1957 7448 Sour Diesel Waste 4000.00g Destruction Scheduled (Now)
[£18591 0910 3232 9457 Sour Diesel Waste 590.00g Destruction Scheduled (Now) v r(‘: 3
b [ Marijuana Mix Packaged (2) 1 - (%4
Switch Location QA Labs
©Q o
>
( Details I Adjust J( Print Barcode J( Sample I QA Testing J{ Uncheck All ]
( Create Lot J[ Convert J{ Destroy J{ Sub Lot/Batch I Adjust Usable J{ Expand All ]

The following pop-up window appears.

Undo Choices |Z‘

Date  09/01/2016 |

Strain ‘ v |

| Cancel || oK ‘

o Select the date of the to-be-undone destruction notification

To view all scheduled destructions for a specific day, click “OK”.

o To narrow your results to scheduled destructions of a specific strain, select a
strain from the Strain drop down.

(@]

Alist of scheduled destructions based on your search parameters from the prior
pop-up window appears.

Click the check box beside the items(s) for which the scheduled destructions(s)
is(are) to be undone.

Click “OK”.
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Reverse Scheduled Destruction Process

|_Instructions | No. Scheduled On Strain Inventory Type Barcode ID

{| Mou'll find to the right a list of || ||l
all inventory that has been
scheduled for destruction.

| Simply select the inventory
items you wish to reverse
| and click OK to proceed.

e The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

Confirm |E|
Please review your data before H@ceeding.
‘ ¥ Cancel ‘ || <7 Proceed Il

The “Destruction Scheduled” status of the selected items will be removed.
NOTE: If the item’s status is not immediately adjusted, click on the “Refresh” button

found in the upper-right hand corner
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Destroy Inventory
This function allows you to destroy an inventory item. Inventory may only be destroyed
after the waiting period has expired.
¢ Navigate to the Inventory Room within which the inventory scheduled for
destruction is located (make sure that you are within the Inventory tab and the
Current sub-tab).
e (lick on the check box to the left of the item scheduled for destruction.
e C(lick on the “Destroy” button at the bottom of the screen.

Administration Help
Cultivation Inventory Reports

Current Transfers Manifests Shortcuts

. 15 Day Inventory || Transfer Inventory
Room | Bulk Inventc| v || Move ltems & Refresh =l

¢

Product Strain Type Available Status
b Kief (1) 10.00g

Flower (3) 277.00q9

Other Material (10) 8178.00g

Seed (3) 198

Plant Tissue (1) 1

b Products Product Categories
b
b
b
b [] Mature Plant (5) 94
3
3
b
-

Flower Lot (9) 4963.00g9
Other Material Lot (8) 5001.00g

G (| E
e

Bubble Hash (1) 45.009 Transport Manifest Vehicles
Il Hash (2) 210.00g — _
5 = Gt
0001 0000 0045 ChemDawg Hash 195.009 -
~[]co n Oil (1) 77.009 Search Employees
0000 1 0000 0050 White Widow  CO2 Hash Qil 77.009
b Solid Marijuana Infused Edible {(2) a0 Q 9
b (] Waste (55) 20466.30g - A
Details ‘ AdeSt # Sample Switch Location Vendors
iy 5
Create Lot ‘ Convert Destroy Sub Lot/Batch Expand All " 5 ’/

e Iftheitem’s 72-hour waiting period has elapsed, then the item is destroyed in the
Traceability System.

e Should you attempt to destroy the inventory item prior to the 72-hour waiting
period expiring, a pop-up window appears to inform you how many hours remain in
the waiting period before that item may be destroyed.

One of the items you have selected still has approximately 72 hour({s) remaining before it may
be destroyed.

DK

NOTE: Destroving an Inventory Item does not delete any of that item’s alread
submitted Traceability Svstem data. It simplv removes the inventory from use
moving forward and that inventory will be identified as having been destroyed.
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Chapter 13: Samples

In this chapter, you will learn how to:

v Account for inventory deductions resulting from QA test samples. (QA Sample)

v Account for inventory deductions resulting from Non-Mandatory QA test samples.
(Non-Mandatory QA Sample)

v Account for inventory deductions resulting from samples for negotiating a sale.
(Vendor Sample)

v Account for inventory deductions resulting from samples for retail budtenders.
(Educational Sample)

v Account for inventory deductions resulting from internal sampling. (Employee
Sample)

v Reassign samples to another vendor

v Receive and assign samples for employees

Certain regions do not allow for samples, so the “Sample” button will be grayed out in these
versions of the traceability system.

QA Testing Sample
From the Current Inventory screen, click the ‘QA Testing’ button.

1. The ‘Question’ screen displays. Click the ‘Yes’ button to view valid items.

Question |T|
You did not select a valid item to QA test.
Would you like some help with this process?

Yes | | Mo |

2. Select the ‘Inventory Type’ and eligible item.
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Administration Help

| Cultivation ATTTTI7T"A Reports |

| Quality

Shortcuts

Room [Newrnnm I o~ ” Move Items

& Refresh

Product ['strain | Type
~ & Hydrocarbon Wax (1)

&

oA | Medical Product

15 Day Inventory || Transfer Inventory

Rooms

e

Transport Manifest

%

Vehicles

B

Search

Employees

¢

Vendors
$

Switch Locati

on QA Labs

I Details [ Adjust J( Print Barcode

sample

][ Uncheck All

l

3. Click the ‘OK’ button.

QA Assistance

 NTETTSTSS | inventory Type | Hydrocarbon Wax | v l

This screen can assist you in
choosing an item to QA test.

Create Lot Convert Destroy Sub Lot/Batch Adjust Usable Expand All

Select the inventory type you || Select an inventory type above, then select an eligible item below:

wish to QA test from the drop-| | garcode ID
down to the right.

Once you have done this, you
will see a list of eligible
items in the box below.

Select one (1) of the items by
checking the box to the left
of the item. You may then
proceed by clicking OK to
begin the process of
providing the QA details.

| Strain

|51 9999 9944 4000 0165 Mixed

[ Cancel ”

oK

4. The ‘QA Test’ screen displays. Enter the ‘Sample Quantity’.

5. Select the ‘Lot Use’.
6. Select the ‘QA Lab’.

7. Click the ‘OK’ button.
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QA Test x|

[ Instructions | ;
N . Product [ l Strain [Nnrthernberry
Please select the lab you will

Once selected, you will also

need to enter the quantity of . [
the product that is being Sample Quantity |1.00 g

sampled.

|
be sending the QA sample to. || Barcode [9999 9999 6000 1005 ]Type [Flower Lot ]
|
|

Lot Use [Usable Marijuana v
QA Lab Analytical 360, LLC. v |
| QA Tests Regquired |

The following tests will be required
[£l Moisture Content

[El Potency Analysis

[l Foreign Matter Inspection
|5l Microbiological Screening

Cancel ][ oK 4

8. The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

Confirm
Please review your data before H?ceeding.
[ & Cancel [{-fj Proceed

Note: Once a valid item has been QA Sampled, if the same item needs additional
retesting it will require approval. You will get an error message if this is the case.

Error 4

You attempted to QA sample an inventory item that has already been successfully tested. It will need to be approved for re-testing.

QA Samples MUST be Manifested and Transferred to the lab the QA Sample was created
for.
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NOTE: QA Samples DO NOT have to wait the quarantine period before being Transferred.
QA Samples can be created and then immediately Manifested and Transferred to the
selected lab.

Once the Lab has received the sample they will test it and upload the test results to the

Traceability System. The information in the QA column will change from “Pending” to
“Passed” or “Failed”.

Administration Help

Cultivation STTTTITT-A Reports
i Quality Shortcuts
[ 15 Day Invento! Transfer Invento
Room ‘Newroom v H Move Items |§Refresn | Y a4 ' 8
Product Strain Type Available QA Medical Product Potency Status i—" g
< 2 999,000
= Products Rooms
Strains Transport Manifest
=
Vehicls Search
&= | ©
¥
Employees Vendors
- W
Switch Location QA Labs
[ Details ] Adjust I Print Barcode ] Sample J[ QA Testing I Uncheck All |
( Create Lot J( Convert J[ Destroy J( Sub Lot/Batch J[ Adjust Usable J| Expand All |

Create Non-Mandatory QA Testing Sample
This function will create a sample in the Traceability System of plant or inventory material
designated to a QA lab for optional testing.

1. Navigate to Administration> Inventory> Create Non-Mandatory QA Sample
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WSLCB Traceability System

Administration | Help

Training Mode Rules Enforcement
Sale Date Specify
Synchronization

Cultivation

Create Non-Mandatory QA Sample
Undo >

The following screen will appear:

Non-Mandatory QA Sample E
_‘m— Sample Type [ | Plant [0 Inventory
Please select type of non- Barcode l l Inventory Type l l

mandatory sample to the
right. Then, search for a . .
specific item to create the Sample Quantity l l Strain l l

sample from.

QA Lab [ I"]

Clear

Cancel H oK ]

1. Select the inventory checkbox.

1. Click Search, enter the barcode of the item on the lookup screen and click go.
Inventory Type and Strain will automatically populate from the item you selected.

— — x|
m— Sample Type |C| Plant [ Inventory

Please select type of non- g B I
mandatory sample to the Lookup X
right. Then, search for a
specific item to create the Lookupl | v l Go l
sample from.

B

{ Clear |
Cancel l [ OK l

2. Enter the sample size into the Sample Quantity field.

3. Select the ‘QA Lab’.
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Non-Mandatory QA Sample | x |
| Instructions | | Search |Sample Type [ | Plant O] Inventory

Flease select type of non-
P e P i on | Barcode 19999 9944 4000 0165 | Inventory Type | Hydrocarbon Wax |

right. Then, search for a

specific item to create the Sample Quantity ‘ 100g ‘ Strain |Mixed ‘
sample from.
QA Lab BioTrackTHC Test Lab v |
| Clear |
Cancel | | oK |

4. Click the ‘OK’ button.
Note: Non- Mandatory QA Samples MUST be Manifested and Transferred to the lab
the QA Sample was created for.

Account for Free Sample to Employees or Vendors

This function will notify the Traceability System of inventory deductions resulting from
free samples provided to another licensee for purposes of negotiating a sale, educational
samples, and samples provided to Employee for internal quality sampling.

Note: Though the example screen shots illustrate the accounting for internal
sampling (Employee Sample), samples for negotiating a sale (Vendor Sample)
follows the same path.

e Navigate to the Inventory Room within which the to-be-sampled inventory is
located (make sure that you are within the Inventory tab and the Current sub-tab).

e If the product groups are collapsed, click on the expand arrow to view all of the
available inventory.

e C(lick on the check box to left of the item to be sampled.

e (lick on the “Sample” button at the bottom of the screen
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Administration Help

Q

| Cultivation NTTTTITIA Reports |
| | Quality Shortcuts
: 15Da Transfer
Room INewmnm v H Move Items £ Refresh YG 4 Y
Product ['strain [Type [ Available A |'Medical Product | Potency | Status ‘ —
~ [l Solid Marijuana Infused Edible (2) 250 |
......... 4000 0120 8 0 Products Rooms
Strains Transport Manifest
6 g
Vehicles Search
Employees Vendors
dde
Switch Location QA Labs

[ Details | Adjust | Print Barcode ]l Sample N QA Testing ]( Uncheck All
[ Create Lot | Convert | Destroy ] Sub Lot/Batch [ Adjust Usable 1( Expand All

e This will bring up the Sample screen.

Sample

[x]

NI product [ | strain | White Widow ]
Please select whether the
recipient of the sample will || Barcode [9999 9944 4000 0120 IType ISoIid Marijuana Infused E]
be another vendor or an
employee. Once selected, A l l
you will also need to enter sampleiQuantity
the quantity of the product
that is being sampled.

Vendor I | v ]

or
Employee [ | v ]
"] Educational Sample

[ Cancel ”

oK]

¢ From the Sample screen,
o Enter the Sample Quantity, and
o Select the recipient of the sample from either

=  Vendor drop down if for negotiating a sale. (Vendor Sample)
= Employee drop down if internal sampling. (Employee Sample)
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(=]

[ | strain White Widow ]

9999 9944 4000 0120 Type Solid Marijuana Infused E
Ill I

3

or ~_

.

Sample

| Instructions |
o, \ Product
Please select whether the
recipient of the sample will Barcode
be another vendor or an
employee. Once selected, 0
you will also need to enter Sample Quantity
the quantity of the product
that is being sampled.

Vendor [

Employee [

|]ohn Doe

| Cancel H oK |

e Check the “Educational Sample” checkbox if the sample is designated to a retailer for
educational purposes. (Educational Sample)

Please select whether the
recipient of the sample will
be another vendor or an
employee. Once selected,
you will also need to enter
the guantity of the product
that is being sampled.

Product

Barcode

Vendor

Employee

Sample Quantity [ 1

Sample

[x]

l

] Strain [White Widow l

[9999 9944 4000 0120

]Type [Solid Marijuana Infused El

l

l

a

or

l

a

Clear

e C(lick on the “OK” button when complete.

| instructions |
L \ Product
Please select whether the

recipient of the sample will Barcode

be another vendor or an
employee. Once selected,
you will also need to enter
the quantity of the product
that is being sampled.
Vendor

Employee

Sample Quantity l 1

Sample

|&| Educational Sample
/[Cancel H oK ‘

[x]

|

l Strain lWhite Widow ]

l9999 9944 4000 0120

lType lSoIid Marijuana Infused E]

l

W

|
or 1

l]ohn Doe I v ]

Clear [ Educationa*ample

[ Cancel H oK I

Note: All samples receive a newly generated barcode/inventory ID number for

the transportation manifest.

TRACK

119



Note: All Vendor samples when correctly created will display “Passed QA (Vendor
Sample)” or “Pending QA (Vendor Sample)” in the QA column. Educational samples
will display “Passed QA (Educational Sample)” or “Pending QA (Educational Sample)”
in the QA column. You will need to wait until QA testing has passed before sending
samples to a Vendor. All Vendor sample need to be Manifested and pass the
Quarantine period before being Transferred to a Vendor.

Available QA v | Status |~
1902.00g Pending QA
2226.00g Pending QA
2051.00g Pending QA
676.00g Pending QA
1.00g Pending QA (Vendor Sample)
1.00g Pending QA (Vendor Sample)

e The Traceability System automatically deducts Employee samples from inventory
once the sampling action is complete. The Employee samples DO NOT need to
Manifested and Transferred to the employee.

e Vendor and Educational Samples must be Manifested and Transferred in the same
manner as any other shipment to a Vendor. When transferring a properly created
Vendor Sample the price section for that line item will be grayed out so you can
transfer it as a free sample.

e Vendor Samples are allocated to that Vendor and cannot be given to a different
Vendor.

Reassign Vendor Sample
This function will reassign a sample designated for one vendor to a different vendor.

¢ Navigate to the Inventory Room within which the vendor sample is located (make
sure that you are within the Inventory tab and the Current sub-tab).

e Ifthe product groups are collapsed, click on the expand arrow to view the entire
available inventory.

e C(lick on the check box to left of the vendor sample.

e C(lick on the “Sample” button at the bottom of the screen
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Administration Help

WSLCB Traceability System

b [] Seed (1)

b [ Mature Plant (19)

b [ Flower Lot (26)

b [] Other Material Lot (4)

» [] Bubble Hash (3)

b [ Hydrocarbon Wax (2)

b [ Food Grade Solvent Extract (3)

b [ Solid Marijuana Infused Edible (2)

b [] Liquid Marijuana Infused Edible (1)
< [l Marijuana Extract for Inhalation (7)

[ Available

4534.00g
14732.00g
200.00g
601.00g
1000.00g
250

200

994

| Cuttivation ATITTTTTA Reports |
[ Mant | Quality
Room IBqu Inventory ‘ v H Move Items = Refresh
Product [ Strain [ Type oA | Medical Product | I~

719999 9944 4000 0078 Blackberry Kush  Marijuana Extract for Inhalation 993

[Z 4459 5740 0992 3609 Blackberry Kush  Marijuana Extract for Inhalation 1 Vendor Sample
3 mple Jar (1) 1
b ste (28) 38420.00g
b [l @sable Marijuana (13) 1234
b ] Marijuana Mix (2) 500.00g
b [ Marijuana Mix Packaged (2) 199 | |
b [ Marijuana Mix Infused (12) 3057 =
O — : ] ol
( Details I Adjust I Print Barcode ([Cme— A Testing I Uncheck All ]
[ Create Lot I Convert I Destroy I Sub Lot/Batch I Adjust Usable ]( Expand All ]

e This will bring up the Sample screen.

Please select a new vendor.

Sample

Product [Blackberry Kush 0.5g Carl Strain [Blackberry Kush I

Barcode[4459 5740 0992 3609

IType [Marijuana Extract for Inhl

vendor |

-]

Select the Vendor from the dropdown menu and click ‘OK” when complete.

lf_instructions

Please select a new vendor.

Sample

(=]

Product [Blackberry Kush 0.5g Car] Strain lBIackberry Kush

Barcode [4459 5740 0992 3609

]Type [Marijuana Extract for In

Vendor [BioTrackTHC Retailer 1 (Retailer #9970001)

v

[ Cancel H

ox]

The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

@ BIOTRACKTHC
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Confirm |E|

Please review your data before ceeding.‘
|| ¥ Ccancel | |<fj Proceed I

e The following screen will appear indicating the sample was successfully reassigned

ok [ x |
The sample was successfully processed.
L 0%

Receiving Samples

Samples from Producers are received in via the Transfer button in the same manner as any
other inventory item. Once a Vendor Sample has been transferred into inventory, simply select
it and follow the above steps to dispense that sample to an Employee.
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Chapter 14: Inventory Adjustments

In this chapter, you will learn how to:

v Adjust Inventory

Inventory Adjustments

This function will notify the Traceability System of inventory deductions that are not
attributable to sales, samples, or destruction. The four types of adjustments are: Inventory
Audit; Theft; Seizure by Federal, State, Local, or Tribal Law Enforcement; and Mistake. The
following paragraph provides some guidelines with respect to when each type should be
used.

Type Explanation

Inventory Audit If after performing an inventory audit you
find that actual inventory quantities do not
match quantities as reported in the
Traceability System, and you are unable to
determine an explanation for the difference.

Theft. If inventory loss is determined to be due to
theft.

Seizure by Federal, State, Local, or Tribal If inventory loss occurred because of law

Law Enforcement. enforcement seizure.

Mistake If it is determined that prior data submitted

to the Traceability System was keyed
incorrectly. (This is the only type of
adjustment that could result in an inventory
increase).

Moisture Loss If Other Material with a status of “Wet” (wet
weight resulting from a harvest event) is
subsequently dried.

Although the following example screen shots illustrate an inventory adjustment due to
theft, all of the inventory adjustment types follow the same path.

Accessing the Inventory Adjustment Screen

e Navigate to the Inventory Room within which the to-be-adjusted inventory is
located (make sure that you are within the Inventory tab and the Current sub-tab).
e C(lick on the check box to the left of the item to be adjusted.
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e C(lick on the “Adjust” button at the bottom of the screen.

Administration Help

| Cultivation NTTTIITA Reports |
[ current | | Manil | Quality | Shortcuts
- - 15 Day Inventory || Transfer Invento
Room lNewmnm v HMDVE Items £ Refresh b 1t/ ALy
Product Strain | Type Available an Medical Product | Potency | Status ‘ — sl
~ [ Hydrocarbon Wax (2) 999.00g | ——
14 4000 016 . 0 Products Rooms

o

Straing Transport Manifest
@ B
Vehicles Search
_TEIEy Q
Employees Vendors

4 ds
2 Y
.

Switch Location QA Labs

[ Details [ | Adjust 1 Print Barcode ] Sample ]( QA Testing ] Uncheck All ]

[ Create Lot 1( Convert | Destroy ] Sub Lot/Batch ]( Adjust Usable ] Expand All ]

e This will bring up the Inventory Adjustment screen.
Inventory Adjust

_‘m— Product [Hydrocarbon Wax ] Strain [Mixed

To make an inventory
adjustment, simply weigh | Barcode 19999 9944 4000 0165 | Type |Hydrocarbon Wax
the inventory and the new

amount will be shown to the f

right. When you are finished, G [999_00 9

click OK. [

[*]

New Weight

Adjustment Type [ | v

Comments

Cancel l [ oK

e From the Inventory Adjustment screen,
o Enter the New Weight (current actual weight that needs to be reflected in the
Traceability System), and
o Select the Adjustment Type via the drop down.
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Inventory Adjust x

| Instructions |

L | Product [Hydrocarbon Wax l Strain [Mixed l
To make an inventory

adjustment, simply weigh | Barcode 19999 9944 4000 0165 | Type |Hydrocarbon Wax |
the inventory and the new

amount will be shown to the
right. When you are finished,
click OK.

Current Weight |999.00 g ]
|

New Weight 1995.00 g

Adjustment Typel % | ~ l
Inventory Audit

Theft

Seizure by Federal, State, Local or Tribal Law Enforcement
Mistake

Moisture Loss

[Cancel H oK ]

o Type in a detailed explanation for the inventory adjustment within the
Comments box.

e (lick the “OK” button when complete.

Inventory Adjust

_‘m. Product [Hydrocarbon Wax l Strain [Mixed
To make an inventory
adjustment, simply weigh || Barcode 19999 9944 4000 0165 | Type |Hydrocarbon Wax

the inventory and the new
amount will be shown to the
right. When you are finished,
click OK.

Current Weight [999.00 g

New Weight | 995.00 g

K| I (I 1Y

Adjustment Type l Theft

Comments
Stolen by employee #1234 who was been terminated.|

[—eu-neel—]-} oK ]

e The item now reflects the actual weight and the reason for the discrepancy has been
submitted.
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Administration Help

| Cultivation NTYTTTTA Reports |
e
T Quality Shortcuts
- 15 Day Invento Transfer Invento
Room [Newroom o~ H Move Items £ Refresh ya ™ rener
Product Strain | Type Available QA Medical Product | Potency | Status ‘ =
~ [0 Hydrocarbon Wax (2) 995.00g | —
Products Rooms
E]| 4. 000 016
Strains Transport Manifest
@ %
Vehicles search
)
Employees Vendors
dde
- ¥
b
Switch Location QA Labs

[ Details ]( Adjust ]( Print Barcode J( Sample |

QA Testing ][

Uncheck All ]

[ Create Lot ] Convert ]( Destroy ] Sub Lot/Batch ][

Adjust Usable [

Expand All ]

Chapter 15: Miscellaneous
In this chapter, you will learn how to:

v" Cure wet flower that has been transferred in
v" Create lot out of flower or other material

Cure wet flower that has been transferred in

Once flower has been transferred in it will appear in inventory under the ‘Wet Flower’

Help
| Cultivation AT Reports
NTTTTTE Transfers Manifests  Quality Assurance Shortcuts
I 15 Day Inventory | Transfer inventor
Room | Newroom v || Move items {2 Refresh e
Product Strain Type Avallable QA | Medical Product | Potency  Status = s
e Products Rooms
5511 1204 7781 7911 Trainwreck Wet Flower 1111.00g Wet ‘ i
Strains Transport Manifest
® =
Vehicles Search
zmy Y
Tt
Employees Vendors
- -
‘-’ ‘G/
‘ Switch Location QA Labs
Details Adjust Frint Barcode sample QA Testing Uncheck All h
Create Lot Convert Destroy Sub Lot/Batch Adjust Usable Expand All
[ ]

To cure wet flower, check the box next to the inventory item and click on ‘details’ at

the bottom of the screen (or double click on the item to bring up details.)
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Help

| Cultivation ATTTTTTTA Reports

[ | Quality Shortcuts
= 15 Day Inventory || Transfer Inventory

Room [Newroom © | [Move tems i Refresh ey "

Product ['strain Type Available oA Medical Product Potency Status - ‘

v [E Wet Flower (1) : 1111.00g Prodiicts Rooms
Strains Transport Manifest
® =
Vehicles Search

my
‘ L
Employees Vendors
| %
Switch Location QA Labs
l Details || Adjust |l Print Barcode ]( sample | QA Testing J( Uncheck All ] ‘ Ill
L Create Lot | Convert I Destroy ]( Sub Lot/Batch | Adjust Usable J( Expand All ]

e The ‘Inventory Details’ screen appears. Click on the ‘Cure Plant’ button.
Inventory Details [x]
I 1ostructions | Barcode |55111204 7781 7911 | Product | v |
Here you find the Product . "
Details. Type IWet Flower v |5tra|n lTralnwreck v ]
To adjust the amount of Available [ 39.189 0z (1111.00 g) |
inventory currently in stock,
click the Adjust button. oo I Newroom ]
Print || Adjust || Destroy |
e The ‘Convert Plant To Inventory Screen’ appears:
- "~ Convert Plant To Inventory - [x]
I ostructions | D |5511 1204 7781 7911 |
Enter the flower weight, | | -
oother material, waste and | | Strain ITramwreck ]
then click OK.
Flower l ]
The other material anrlj
i a the e || other Materal l
and not dry weights of the
previqus_ly collected v Waste I l
[ Cancel “ oK ]
e Enter the Flower, Other Material and waste weights and click ‘OK’.

GGEH%OTR
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Convert Plant To Inventory

-
[ osteuctions | ID 55111204 7781 7911 |
| Enter the flower weight, . . '
| lother material, waste and Strain ‘TraanI'ECk ‘
|| ithen click OK. |
Flower 555.00 g '
The other material and
waste are NEW materials £
|| lcollected at the dry point Other Material |111.00 g
and not dry weights of the
previously collected | | Waste 55.00 g
| Cancel OK !

e The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

Confirm x |

Please review your data before proceeding.

|x Cancel | IJ Proceed l

e The flower, other material, and waste entered appear in inventory.

Administration  Help
Cultivation STTTTTTTA Reports
FTTTTTA Transfers  Manifests Quality Assurance

Shortcuts

| 15 Day Inventory | Transfer Inventory

Room | Newroom ~ || Move Items 2 Refresh iy
Product Strain Type Available QA Medical Product | Potency — "
= Flower (8) ‘ 555.009 Products Rooms
3771 8857 7589 4149 Trainwreck Flower 555.00g ey
= Other Material (16) 111.00g = G
0711 9569 0696 8236 Trainwreck Other Material  111.00g
<] Waste (33) 55.009 Strains Transport Manifest
3500 8107 3898 9443 Trainwreck Waste 55.00g 0 =
Vehicles Search
= | )
Employe Vendors
- '(_’/
Switch Location QA Labs
Q b
Details Adjust Print Barcode Sample QA Testing Uncheck All
Create Lot Convert Destroy Sub Lot/Batch Adjust Usable Expand All

This function will notify the Traceability System of the creation of a flower lot from cured
flower or an other material lot from cured other material. Though the example screen
shots illustrate the creation of a flower lot, creation of an other material lot follows
the same path.

e Navigate to the Inventory Room within which the post-harvest/cure inventory is
located (make sure that you are within the Inventory tab and the Current sub-tab).

128

TRACK



e Ifthe product groups are collapsed, click on the expand arrow to view the entire
available inventory.

Administration Help

| Cultivation ' Inventory | Reports |

| Current | Transfi

| Quality A

Shortcuts

Room IBqu Inventoryl | v H Move Items

&Y Refresh

Product Strain Type Available QA Status
& Flo 0.00¢
6818 3828 0981 3239 Blue Dream Flower 187.00g
549 8578 1551 3215 Blue Dream Flower 25.00g
71 9266 7960 0569 2637 Blue Dream Flower 123.00g
(16682 2723 4018 5917 Blue Dream Flower 456.00g
11913 2818 7202 3609 Blue Dream Flower 789.00g
> [ Clone (1) 100
> [T Other Material (7) 2526.00g
b [ Seed (2) 499
> ] Mature Plant (2) 62
» [] Other Material Lot (1) 765.00g
> [l Waste (7) 3289.00g
(<] ] B
[ Details ] [ Adjust ] [ Print Barcode ] [ ][ QA Testing ]
[ cester | coer [ pewy || 1

15 Day Inventory

Transfer Inventory

¢

Rooms

€

Strains Transport Manifest

¥ =
(%) Ei
Vehicles Search
Sov
Employees Vendors
jde

- A
g b

Switch Location

Q

o
p=
=
o
o
a

=

e C(lick on the check box(es) to left of the item(s) to be made into a Lot

NOTE: All inventory to be included in a Lot must be of the same strain and same type

(flower or other material).

e Once all of the cured inventory to be included in the Lot have been selected, click on
the “Create Lot” button at the bottom of the screen.

Administration Help

| Cultivation | Inventory | Reports |

| Current | | Manifi

| Quality A

Shortcuts

Room Bulk Inventory v HMuve items

&2 Refresh

15 Day Inventory

Transfer Inventory

@

Product Strain Type Available QA Status ]
~ [ Flower (5) 1580.009 TS RS
16818 3828 0981 3239 Blue Dream Flower 187.00g
(0549 8578 1551 3215 Blue Dream Flower 25.00g ﬁ 0
,@ 9266 7960 0569 2637 Blue Dream Flower 123.00g
[ 6682 2723 4018 5917 Blue Dream  Flower 456.00g Strains LRI
|§| 8 L 0g X =l
b Clone (1) 100 0 i
b [] Other Material (7) 2526.00g Vehicles Search
b [ Seed (2) 499 —
b ['] Mature Plant (2) 62 Q
b [ Other Material Lot (1) 765.00g
Employees Vendors
b [ Waste (7) 3289.00g
4 Ky
Switch Location QA Labs
al ] B c J1
[ . B il Adjust |[  PrintBarcode || il QA Testing |
Cooem ] conee [ veswy || ]
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e The Lot Creation Tool then appears. This screen summarizes all of the relevant
information for the to-be-created Lot, including: the Traceability Identifier of each
inventory item, the Quantity Available for use from each item, the Amount to Deduct
from each item that is going into the Lot, and the Total Lot Quantity which will be
the final weight of the Lot. By default, the Traceability System assumes that you are
fully combining each item into the Lot.

Enter Quantities ‘

Blue Dream Flower Lot Creation Tool
[l Barcode ID: 9266 7960 0569 2637

Instructions

Please review the items to
the right to ensure you are
combining all of the the Amount to Deduct | 123.00| |
correct items together. Once 5 .
you have confirmed your Quantity Available: 123.00

selection, click OK to proceed. | 5 parcode ID: 6682 2723 4018 5617

Amount to Deduct |456.00 |
Quantity Available: 456.00

|2 Barcode ID: 1913 2818 7202 3609

Amount to Deduct |789.00 |
Quantity Available: 789.00

Total Lot Quantity (Calculated Above)

Cancel || OK
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| Instructions |

fthe right to ensure you are
combining all of the the
correct items together. Once
you have confirmed your
selection, click OK to proceed.

Please review the items to

Enter Quantities

If necessary, adjust the amounts within the Amount to Deduct fields so that
Traceability System numbers match what is actually being combined into the Lot.

When complete, click “OK”".

Blue Dream Flower Lot Creation Tool

[ Barcode ID: 9266 7960 0569 2637

Amount to Deduct l123.00|

|

[ti Barcode ID: 6682 2723 4018 5917

Quantity Available: 123.00

Amount to Deduct |456.DD

|

[&i Barcode ID: 1913 2818 7202 3609

Quantity Available: 456.00

Amount to Deduct |789.DD

|

Total Lot Quantity (Calculated Above) |

Quantity Available: 789.00

1368.00

2 |

e The newly created Lot may now be found within the same room under the “Flower
Lot” or the “Other Material Lot” group, whichever is applicable.

Administration Help

| Cultivation | Inventory | Reports |

| Current | s |

| Quality A

Shortcuts

Room | Bulk Inventory

| v H Maove Items

15 Day Inventory
e Refresh G

Transfer Inventory

Ga

3

Transport Manifest

g e
2| SO || [
@ £ <

>

fe)
4

5
o
7

Product Strain Type Available QA Status [

b [ Flower (2) 212.00g w——

b [ Clone (1) 100

b [] Other Material (7) 2526.00g E

b [ Seed (2) 499

b [ Mature Plant (2) 62 Strins

<[] Flower Lot (2) 1368.00g @

L)

b [ Other Material Lot (1) 765.00g Vehicles

b ['] Waste (7) 3289.00g T,
Lot

Employees
i
-
Switch Location

al ] (3] o

{ Details H Adjust Print Barcode H Sample I { QA Testing I

[ Create Lot I | Destroy ] I Sub Lot/Batch I Expand All
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