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Chapter 1: User Access

In this chapter, you will learn how to:

v" Add, modify and remove user access to the Traceability System

In addition to the login credentials, the Traceability System allows each licensee the ability
to grant system access to additional users for data submission on your behalf. Please be
aware that this is distinct from employees as defined in Chapter 2: Employees (e.g., not all
employees need to be given user access to the Traceability System) and so adding users is
not the same as adding employees.

Adding New Users
e To add new users into the system, click on the Administration menu near the top left
corner of the window.

m:lministlationl Help
Cultivi Inventory Reports
€ rooms |53 Refresh Shortcuts
Room New Plant Strains
Drying " ‘
Drying 1 i
Drying 2
Duplicate Rooms Collect Waste
Flower 1
Flower 2 c
Flowering -
Germinating Search
Mother Room
Veget;
egetative \Q\\
Vegetative 1 -
Vegetative 2 Stats | Strain
Vegetative 3
Vegetative 4 Total Plants 52
Growing 29
Drying 6
Growing
n N { \Vegetative 26
Details Print Harvest/Cure &
Flowering 3
Move Destroy Transfer to Inventory Select All Sralte ~

e Hover the cursor over “Users” and then click on “Add New User”.
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Administration | Help

Cultivation > Reports
Users || Add New User |
€ Rooms | Modify user \ & Refresh Shortcuts
Room New Plant Strains
Drying a
Drying 1 a
Drying 2
Duplicate Rooms Collect Waste
Flower 1
Flower 2 e
Flowering
Germinating Search
Mother Room o
Vegetati
< Q,
Vegetative 1 %
Vegetative 2 Stats | Strain
Vegetative 3
Vegetative 4 Total Plants 52
Growing 29
Drying 6
Growing
" " § Vegetstive 26
Details Print Harvest/Cure
‘ Flowering 3
Move Destroy Transfer to Inventory Select All DBrvina ~

e This will bring up the New User screen.

Instructions Email | |

Here you can add new
users to the system. Password | |
Passwords must be at
least 10 characters in Confirm | |
length and include one
upper case character, one M Administrator

loasar raco rharactar and

| Cancel || oK |

e Within the Email text box, type the email address of the new user being granted
access.
e Within the Password text box, enter the new user’s initial password.

o NOTE: the password must be at least ten (10) characters in length and
must include one upper case character, one lower case character, and
one number.

e C(lick on the Administrator check box if the user is to have the ability to
add/modify/delete other users.

Instructions Email |a@bi0trackthc.c0n|

Here you can add new
users to the system. Password | 0000000000 |
Passwords must be at
least 10 characters in Confirm |..........| |

length and include one
upper case character, one M Administrator
lrunar raca rhararctar and

| Cancel OK |

e C(lick on the “OK” button when complete.
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Modifying an Existing user

e To modify users previously given access to the system, click on the Administration

menu near the top left corner of the window.

Administration | Help
Inventory Reports
&% Refresh | Shortcuts
Room \ New Plant Strains
Drying .
Drying 1 %
Drying 2
Duplicate Rooms Collect Waste
Flower 1
Flower 2 0
Flowering
Germinating Search
Mother Room
Vegetative
Vegetative 1 o
Vegetative 2 Stats | Strain
Vegetative 3 = =
Vegetative 4 T"éar:):';':s 5229
Drying 6
Growing
. n Vegetative 26
Details | Print | HarvestiCure | 4
i Flowering 3
Move | Destroy | Transfer to Inventory | | Select All [
« ” : « . ”
e Hover the cursor over “Users” and then click on “Modify User”.
| Administration | Help
Cultivation \
Add New User |
&Y Refresh | Shortcuts
New Plant Strains
Drying
Drying 1 %
Drying 2
Duplicate Rooms Collect Waste
Flower 1
Flower 2 0
Flowering
Germinating Search
Mather Room
Vegetative
Vegetative 1 2
Vegetative 2 Stats | Strain |
Vegetative 3 =
Vegetative 4 T"é::]::]':s 5229 -
Drying [}
Growing
= g Vegetative 26
Details \ Print | | Harvest/Cure J :
Flowering 3
Move | Destroy || Transfer to Inventory | Select All [ =

e This will bring up the Modify User screen.
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Instructions Users | R |

Here you can update users

on the system. Passwords Password | |
must be at least 10
characters in length and Confirm | |

include one upper case
character, one lower case

character and one number. [] Administrator

1 i
If a user is created as an = bsidiers

| Cancel || oK

e Select the user to be modified from the Users drop down

Instructions Users | i’ ‘

Here you can update users %
on th:system,pl;asswords Password [a@blotrackthc.cum

must be at least 10 H ~
characters in length and Confirm I patnd('vo@bmtrad‘(t (e

include one upper case
character, one lower case
character and one number.

"] Administrator

m H
If a user is created as an -~ bz

Cancel | | oK

¢ You may modify the following:

o Password. The password associated with the user.

o Administrator. Checked (unchecked) box indicates the user is able (is not
able) to add/modify/delete other users.

o Active. Checked (unchecked) box indicates the user’s access is on (off). If
you are revoking a user’s access to the Traceability System, make sure that
this is unchecked.

e C(Click on the “OK” button when complete.
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Chapter 2: Employees

In this chapter, you will learn how to:

v" Add, modify and remove employees

Accessing the Employee Screen

To add new employees, view or change the information of existing employees, or delete
employees no longer needed, you will need to access the Employee screen.
¢ Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Employees” button located on the right-hand side of the home screen.

Administration Help

| Cultivation ' Inventory | Reports

Current | Transferh, Manif

| Quality A

Shortcuts

15 Day Inventory

—

Transfer Inventory

@

Rooms

2
) ) T
5
n

Transport Manifest

Room ‘Bulk Inventory \ v || Move Items & Refresh ‘
N |~ = )

Product Strain Type Available QA Status

b ] Flower (1) 187.00g

b [ Other Material (2) 1222.00g

b [ Other Material Lot (1) 765.00g

b [ Waste (2) 1987.00g

>

‘ Details ‘ | Adjust | | Print Barcode ‘ | Sample | ‘ QA Testing |
‘ Create Lot ‘ | Destroy ‘ | Sub Lot/Batch | Expand All

¥

=
Vehicles Search
=T, ©
Employees Vendors
L
Switch Location QA Labs

e This will bring up the Employee screen.

Instructions

To create a new
employee, enter their
details to the right and
click Save. All employees
must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the
desired fields and then

rlicrk Sava

Existing Employees
Name

Employee ID

Birthdate (MM/DD/YYYY)

Hire Date

2 | Clear || Save |

i
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Add a New Employee
e From the Employee screen, click on the “Clear” button to clear all fields and enter
the following information:

o Name: Enter the employee’s full name.

o Employee ID: Enter a unique identification number for the employee. This is
not a number assigned by the Traceability System, but is internal to your
business. You may use payroll ID, driver license number, or any other
numbering system you see fit so long as each employee’s number is unique
and not to be re-used within your UBL

o Birth date: Enter the employee’s date of birth. Must be in the format of
MM/DD/YYYY.

o Hire Date: Enter the employee’s date of hire.

e C(lick on the “Save” button once all of the required data has been entered.

Existing Employees

Instructions | -

To create a new

employee, enter thair Name |Alex Krochmal
details to the right and

must be 21 years of age

or greater.

Birthdate (MM/DD/YYYY) (06 /22 |/|1981

To modify an Exisitng
Employees, select the Hire Date |01,’02,’2014
Exisitng Employee from

the drop down, modify the

st 0090 -] o] (e et

|
|
click Save. All employees Employee ID | 12345 |
|
|

| Close |

¢ The new employee will now appear within the Existing Employees drop down for
selection.

Instructions Existing Employees | ‘v |

To create a new

employee, enter their Name John Smith
details to the right and Jane Doe
click Save. All employees

must be 21 years of age (el ez 1

|Alex Krochmal |

or greater. .
Birthdate (MM/DD/YYYY) | \1i-hael Anderson

To modify an Exisitng

Employees, select the Hire Date Anthony
Exisitng Employee from

the drop down, modify the

Eﬁiritifislds and then v)|[Clear [ save | | Delete |

| Close |
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Modifying an Existing Employee
¢ From the Employee screen, select the employee to be modified from the Existing

Employees drop down.

Instructions

To create a new

Existing Employees | *v |

employee, enter their Name John Smith
details to the right and
click Save. All employees Employee ID [Jane Doe ]

must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the

desired fields and then
click Sava

i | Clear || Save |

Alex Krochmal
Birthdate (MM/DDYYYY) | \jichael Anderson

Hire Date Anthony Rogers

| Delete |

| Close |

e Once selected, the employee’s information will automatically appear within their
respective fields.
e Modify the necessary field/s (in the example below, Jane Doe changed her last name
to Jane Smith).
Instructions Existing Employees |]ane Doe v |
To create a new
employee, enter their Name []ane Smith I
details to the right and
lick Save. All |
must be 21 years of age | | ||| EPlovee D 124 |
it Birthdate (MMDDAYYY) (12 |/[31 /1980 |
To modify an Exisitng
Employees, select the Hire Date | 12/20/2013 |
Exisitng Employee from
the ‘drop Idown, modify the
Eﬁf:,rii‘flslds A ‘ Clear || Save | | Delete |
| Close |
e C(lick on the “Save” button when complete.
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Deleting an Existing Employee
If you find that an existing employee is no longer needed (e.g., employee is terminated,
employee record was created in error, etc...) you may delete the employee record.

NOTE: Removing an employee does not delete any of the already submitted
Traceability Svstem data associated with that emplovee record. It simply removes

the employee record from use moving forward.

e From the Employee screen, select the employee to be deleted from the Existing
Employee drop down.

Instructions Existing Employees | ‘v

To create a new 5
employee, enter their Name |]ohn Smith |

details to the right and

click Save. All employees Employes ID Jane Doe

must be 21 years of age

or greater. Alex Krochmal

Birthdate (MM/DD/YYYY) | \ichae| Anderson
To modify an Exisitng
Employees, select the Hire Date Anthony Rogers
Exisitng Employee from
the drop down, modify the

EF;ELFE:if:E.ldS gnaler ~|||| Clear || Save | | Delete |

| Close |

e Once selected, the employee’s information will automatically appear within their
respective fields.

Instructions

Birthdate (MM/DDAYYY) | 01 |/|01 |/ 1982

To modify an Exisitng

Existing Employees |John Smith v ‘
To create a new
employee, enter their Name |John Smith ‘
details to the right and
click Save. All employees Employee ID | 123 ‘
must be 21 years of age ety
or greater. ‘

Employees, select the Hire Date | 12/23/2013

Exisitng Employee from

the drop down, modify the

?‘e;ire:iff‘ds AL & | Clear || Save | ‘Delete \

| Close |

e (lick on the “Delete” button.
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Chapter 3: Vehicles

In this chapter, you will learn how to:

v' Add, modify and remove company vehicles

The Traceability System requires that you record accurate information regarding the
company vehicles that will be transporting marijuana or marijuana product because this
information will be required for the completion of Transportation Manifests.

Accessing the Vehicle Screen

To add new vehicles, view or change the information of existing vehicles, or delete vehicles

no longer needed, you will need to access the Vehicle screen.

e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Vehicles” button located on the right-hand side of the home screen

Administration Help

Cultivation Inventory | Reports

Shortcuts

e This will bring up the Vehicle screen.

Current | Transfe| anifests Quality Assurance
= _ || 15 Day Invento Transfer Invento
Room | Bulk Inventory \v || Move Items ‘ 2 Refresh ‘ i,—g v 1 .
Product Strain Type Available QA Status —] g
b [l Flower (1) 187.00g e
b [ Other Material (2) 1222.00g
b [ Other Material Lot (1) 765.00g .I b‘
b [ Waste (2) 1987.00g — e
Strains Transport Manifest
=i
® -
v
Vehicles Search
»w P ( _\‘
I (O%
Employees Vendors
o @
5 Switch Location QA Labs
‘ Details ‘ | Adjust || Print Barcode ‘ | Sample | ‘ QA Testing ' ’ Iiﬁ’j
‘ Create Lot ‘ | Destroy ‘ | Sub Lot/Batch | Expand All

TRACK
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Instructions

L]

Existing Vehicles |
To create a new vehicle,
simply click New. Then give Nickname
the vehicle a nickname and
enter the Color, Make, Model,
[Year, License Plate and VIN of
fthe vehicle. Click Save when
you have finished. Make

Color

Year
Plate #

|
|
|
Model |
|
|
VIN # |

‘ Clear H Save | ‘ Delete |

Close

Add a New Vehicle

e From the Vehicle screen, click on the “Clear” button to clear all fields and enter the

following information:
o Nickname: Enter a unique nickname with which you may easily identify the

vehicle within the system
Color: Enter the vehicle’s color
Make: Enter the vehicle’s make
Model: Enter the vehicle’s model
Year: Enter the vehicle’s year
Plate #: Enter the vehicle’s license plate number
VIN #: Enter the vehicle’s VIN. Note that VINs are 17 digits for all vehicles
post-1981. Prior to 1981, the VIN can be between 10 and 17 digits.
e C(lick on the “Save” button once all of the required data has been entered.

O O O 0O O O

Instructions Existing Vehicles | v |
[To create a new vehicle,
simply click New. Then give || Nickname |Truck 1 |
the vehicle a nickname and
enter the Colar, Make, Model, o
Year, License Plate and VIN of Color |Wh'te |
the vehicle. Click Save when
you have finished. Make |FOI’d |
Model |E250 |
Year 12001 |
Plate # |ABC123 |
VIN # |sAAWA2GB9BLV11111]
| Clear H Save ‘ ‘ Delete |
‘ Close ‘

e The new vehicle will now appear within the Existing Vehicles drop down for
selection.
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| Instructions |

To create a new vehicle,
simply click New. Then give
the vehicle a nickname and
enter the Color, Make, Model,
[Year, License Plate and VIN of
the vehicle. Click Save when
'you have finished.

}X

Existing Vehicles

Nickname Van 1

RSk Company 1

Model |

- |
e | |
VIN # l I

Modifying an Existing Vehicle

e From the Vehicle screen, select the vehicle to be modified from the Existing Vehicles

drop down.

e Once selected, the vehicle’s information will automatically appear within their

respective fields.

e Modify the necessary fields (in the example below, Van 1 changed color from White

to Green).

| Instructions |

To create a new vehicle,
simply click New. Then give
the vehicle a nickname and
enter the Color, Make, Model,
Year, License Plate and VIN of
the vehicle. Click Save when
iyou have finished.

Close

Existing Vehicles E v

Nickname

Truck 1
Van 2
Company 1

Colar

Make

Model

Year

Plate #

VIN #

Close

@ BIOTRACKTHC
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[ Instructions |

To create a new vehicle,
simply click New. Then give
the vehicle a nickname and
enter the Color, Make, Model,
fear, License Plate and VIN of
the vehicle. Click Save when
you have finished.

S 4
Lo

Existing Vehicles [Van 1 |v ]
Nickname IVan 1 ]
Color [Green] |
Make IChevy ]
Model IAstru l
Year 11998 ]
Plate # (xYzABC ]
VIN # | ABCDE1AB2EFG11111|

Close

e C(lick on the “Save” button when complete.

@ BIOTRACKTHC
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Deleting an Existing Vehicle
If you find that an existing vehicle is no longer needed (e.g., vehicle is sold, vehicle record
was created in error, etc...) you may delete the vehicle record.

NOTE: Removing a vehicle does not delete any of the already submitted Traceability
Svstem data associated with that vehicle record. It simply removes the vehicle

record from use moving forward.

e From the Vehicle screen, select the vehicle to be removed from the Existing Vehicles

drop down
Instructions Existing Vehicles | iv |
To create a new vehicle,
simply click New. Then give || Nickname Van 1
the vehicle a nickname and
enter the Color, Make, Model, || 1o Truck 1
Year, License Plate and VIN of Van 2
the vehicle. Click Save when
you have finished. Make Company 1
Model \Clunker ‘
Year | |
Plate # | |
VIN # | |
| Clear || save | | Delete |
| Close |

e Once selected, the vehicle’s information will automatically appear within their
respective fields.

Instructions Existing Vehicles | Clunker v
To create a new vehicle,
simply click New. Then give Nickname | Clunker
the vehicle a nickname and
enter the Color, Make, Model, Color | Black

Year, License Plate and VIN of
the vehicle. Click Save when

you have finished. Make |Chevy
Model |A5tr0
Year [1995
Plate # |xvz987
VIN # |BCDEF1XY1LKQ11111
[Clear | Save | T el

| Close |

e (lick on the “Delete” button.
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Chapter 4: Vendors

In this chapter, you will learn how to:

View Preferred Vendor List

AN N NN

Search for and Add Vendors to Preferred Vendor List
Remove Vendors from Preferred Vendor List
Add Vendors manually (only available in systems without a preferred list)
Remove Vendors from a Manual Vendor List

Within the Traceability System, vendors are Licensees outside of your own that you can
either wholesale to or make wholesale purchases from. You must add vendors to your
Preferred Vendor List in order to receive inbound shipments, to make outbound shipments,
and to account for samples given to negotiate a sale. In certain systems there is no
preferred list (there will be no button for preferred vendor list under the preferred list in
these systems) so vendors will need to be added manually in these systems.

Accessing the Vendor Screen

To view all possible vendors, add vendors to your Preferred Vendor List, or remove
vendors from your Preferred Vendor List, you will need to access the Vendor screen.
¢ Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Vendors” button located on the right-hand side of the home screen

Administration Help

Cultivation ' Inventory | Reports

Current | Transfe| Manifests = Quality Assurance

Room Bulk Inventory \ v || Move Items |

Product

b ] Flower (1)

b ['] Other Material (2)

b [ Other Material Lot (1)
b ] Waste (2)

Strain Type

Available
187.00g
1222.00g
765.00g
1987.00g

Shortcuts

e Refresh ‘

QA Status

| Details i Adjust | Print Barcode i

Sample

I QA Testing

| Create Lot | | Destroy i

Sub Lot/Batch

Expand All |

15 Day Inventory || Transfer Inventory
il g
—
Rooms
/‘b
Strains Transport Manifest
- —
& )
Vehicles Search
=
T )
o @\\
‘ Employees Vendors
| - tw
Switch Location QA Labs
LV D?JF

TRACK
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e This will bring up the Vendor Information screen.

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Exisiting

Vendors drop down and then click on Delete.

Existing Vendors v

Name

Address 1 Address 2

City State Zip

Phone Fax

Email Website

License Number Contact

| Preferred Vendor List Type

|E| ‘ Delete |
| cose |

Viewing Vendor Information
e The detailed information of Licensees that are on your Preferred Vendors List (i.e.,
those you have indicated that you do business with) may be found in the Existing
Vendors drop down. Be aware that the drop down will start empty and you will
need to add vendors per the instructions below.

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Wgisiting
Vendors drop down and then click on Delete.

Existing Vendors ~ ‘
Name 420Steenhout ProdProc (Producer + Processor)
Joa—— Training Processor (F‘,[(,),CE?S,D”

City State Zip

Phone Fax

Email Website

License Number Contact

| Preferred Vendor List Type

|E\ ‘ Delete \

‘ Close |

e Once selected, the vendor’s information will automatically appear within their
respective fields.
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Accessing the Preferred Vendor List

e From the Vendor Screen, click on the “Preferred Vendor List” button to add or
remove other approved Licensees that you do business with.

Instructions

o add a Vendor to your Vendors List, click on Vendor List.

o Delete a Vendor from your Vendor List select the Vendor from the Exisiting
‘'endors drop down and then click on Delete.

Existing Vendors

~
Name

Address 1 Address 2

City State Zip

Phone Fax

Email Website

License Number Contact

I Preferred Vendor List Type

[ Clear] [Delete]

| Close ‘

Add a Vendor

e From the Preferred Vendor List, enter the full or partial business name into the
search bar and click the “Search” button.

N

Instructions vendar| 420] || search || clear || view Al
Yourll find a st of your
lcurrent Vendors to the right Trade Name  License Type | Address  City  Zip

To add additional Vendars,
type the full, or partial, name
jof the Vendor a click Search.

This will match any currently
licensed facility and allow
Yyou to add them to your
|Wendors List.

Cancel oK

e Alternatively, you may click “View All” to view the entire population of Licensees.

/ Instructions | Vendor“
ey -rerpar v S ]

“ Search || Clear| View All

TRACK 2




e Alistof all Licensees that match the search criteria will appear in a pop up.
e C(lick the check box(s) of the Licensee(s) to add to your Preferred Vendor List.
e (lick “OK” when complete.

Trade Name License Type Address City z
£l 420Anderson ProdProc Producer + Processor 1029 E Wishkah St Aberdeen 9i
‘ 0Anderson Retail Retailer 112 E Wishkah St Aberdeen 9i
Il

‘*OAngell Retail Retailer 117 Kirkland Ave Kirkland Hl
1 420Byron ProdProc Producer + Processor 316 SE 123rd Ave Vancouver 9
(71 420Byron Retail Retailer 3021 NE 72nd Dr Vancouver 9
(71 420Cox ProdProc Producer + Processor 372 Roy St Seattle 9
71 420Cox Retail Retailer 2800 1st Ave Seattle i
(1 420Farley ProdProc Producer + Processor 3801 Yakima Ave Tacoma 9
(] 420Farley Retail Retailer 757 S 38th St Tacoma 9
(71 420Frisch ProdProc Producer + Processor 4418 6th Ave SE Lacey 9
(7] 420Frisch Retail Retailer 5580 Martin Way E Lacey H
[ 420Gabbard ProdProc  Producer + Processor 1618 E Main Puyallup i
71 420Gabbard Retail Retailer 12702 Meridian E Puyallup 9i
(71 420Goodman ProdProc Producer + Processor 1540 Cooper Point Rd  Olympia 9
(71 420Goodman ProdProc Retailer 218 4th Ave W Olympia 90
(7] 420Halstrom ProdProc Producer + Processor 2303 N Ash St Spokane 9!
[ 420Halstrom Retail Retailer 1730 E Sprague Ave Spokane o4
[ 420Hanson ProdProc  Producer + Processor 7009 265th St NW Stanwood 9i
7] 420Hanson Retail Retailer 521S 2nd St

(71 420Henry ProdProc Producer + Processor 7520 W Clearwater

(1 420Henry Retail Retailer 320 N Kellogg St

e Your Preferred Vendor List is now updated with the selections.

Instructions vendar 420 searcn || Clear || view All

¥ourll find a 1t af your
cument Vendors to the right, ||| 2de Name Ucense Type Address ity zip

b scid nka Veach & 420Anderson ProdProc Producer + Processor 1029 E Wishkah 5t Aberdeen 98520
type the full, or partial, name | & 420Angell ProdProc  Producer + Processor 12026 NE 85th St Kirkland 98033
of the Vendor a dick Search

This will match any currently

licensed facility and allow

id them to yaur
Vendors List.

Cancel

e C(lick “OK” when complete.
e The Vendors may now be selected from the “Existing Vendors” drop down.
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| Instructions |

ﬁl’o add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Wgisiting
Vendors drop down and then click on Delete.

Existing Vendors I

Name 420Anderson ProdProc (Producer + Processor)
420Angell ProdProc (Producer + Processor)

Address 1 7 T

City | ‘ State ‘:‘ Zip ‘ |
Phone | ‘Fax ‘ |
Email | Website | |
License Number | ‘Contact ‘ |
[ Preferred Vendor List ]Type ‘ Producer Tier 1 W |

Close

Manually Add a Vendor

On systems without a preferred vendor list, vendors will need to be added manually. First
navigate to the vendors screen by clicking the Vendors shortcut indicated here:

Administration Help

| Inventory | Customers = Reports |

| Cul | Sales | Transfers | Manif: | Quality Shortcuts
T -~ 15 Day Invent Transfer Inventory
Room lBulkNentnry ‘ ~ H Move Items s
\ ‘ . | S e
Product Strain Type Available QA Status ]
Products Rooms
Strains Transport Manifest
@ =
Vehicles Search
Employees Vendors
. e
1Y 5
T ] Bl Switch Location QA Labs
[ Details ] [ Adjust ] [ Print Barcode ]l Sample ‘ [ QA Testing ] o IjF
| Crea | ‘ Convert | ‘ Destroy |[ Sub Lot/Batch ] Expand All

This brings up the vendors screen:

24
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Vendors E

o add a Vendor to your Vendors List, enter their information to the right.

o Delete a Vendor from your Vendor List select the Vendor from the Exisiting
‘endors drop down and then click on Delete.

Existing Vendors [ = ]

Name [

Address 1 :] Address 2 [
A R —
Email :} Website | ]
License Number :} Contact [ l

|

Type [Combination v

Input the Vendor’s business information into the provided fields and select the vendor
Type before clicking “Save” to add the vendor into the system.

Vendors E

o add a Vendor to your Vendors List, enter their information to the right.

o Delete a Vendor from your Vendor List select the Vendor from the Exisiting
'endors drop down and then click on Delete.

Existing Vendors [ v

Name BioTrackTHC Vendor

Address 1 Address 2 |
s | |
Email website | ]
)
]

License Number | 123456 Caontact [

Type [Cumbinatiun v

Removing a Preferred Vendor
If you find that you no longer do business with a vendor that is on your Preferred Vendor
List, you may remove the vendor from your Preferred Vendor List.
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e From the Preferred Vendor List, uncheck the check box to the left of the vendor to
be removed.

Instructions Vendor Search || Clear || View All
mﬁ!ﬂ"&ufgﬂﬂ:’ngm Trade Name: License Type Address <
I3 420Anderson ProdProc (Producer + Processor) Producer + Processor 1029 E Wishkah St A
To add additional Veendors,

type the full, or partial, name

m
of the Vendor a click Search. ‘

This will match any currently
licensed facility and allow
ou to add them to your
Wendors List.

e C(lick”’0OK” when complete.

Removing a Manually added Vendor

If you find that you no longer do business with a vendor that is on your manual Vendor List,

you may remove the vendor from your list by selecting the vendor from the existing list
and clicking the “Delete” button.

Vendors x|

0 add a Vendor to your Vendors List, enter their information to the right.

o Delete a Vendor from your Vendor List select the Vendor from the Exisiting
endors drop down and then click on Delete.

Existing Vendors |Training Vendor (Producer #555555) v

Name |Tra|n|ng Vendor (Producer #555555)

Address 1 |W Address 2 ‘ﬁ
City |c|ty—| State ‘:‘ Zip ‘m
Phone (5555555555 |Fax ]
Email |—| Website ‘ﬁ
License Number |m Contact \ﬁ

Type ‘ Combination z

‘ Clear H Save | |
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Chapter 5: Strains

In this chapter, you will learn how to:

v" Add, modify, and remove strains

Accessing the Strains Screen

To add new strains, view or change the names of existing strains, or delete strains you no

longer use, you will need to access the Strains screen.

e Navigate to the either the “Cultivation” tab or the “Inventory” tab found in the top-
left corner of the screen, and then click on the “Strains” button located on the right-
hand side of the home screen.

Administration Help
Cultivation Inventory Reports

(=] Roomk

Room
Vegetative 2
Vegetative 1
Germinating
Flower 2
Flower 1
Duplicate
Drying 2
Drying 1

Details Print
Move Destroy

Harvest/Cure

Transfer to Inventory

‘ &Y Refresh Shortcuts

T ©

Rooms Collect Waste

S 2

Search

©,

~ ‘ New Plant Strains
Stats | Strain
Total Plants 30

Growing 25
Drying 5

Growing
§ Veoetative 22
é_ Flowering 3

Select All ]| —

This will bring up the Strains screen.

Instructions

Existing Strains ‘

[To create a new strain,
type the name of the
strain to the right.

[To edit an exisiting strain,
rlirk the namea from the

Add a New Strain
From the Strains screen, click on the “Clear” button to clear all fields.
Within the Name text box, type the name of the new Strain (e.g., Blueberry, AK-47,

Sour Diesel, etc...).

Click on the “Save” button when complete.

Name

| Clear H Save ‘

‘ Delete |

Close |

TRACK
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B
| Instructions | Existing Strains [

0 create a new strain,

]
pe the name of the Name [Blueberryi ]
strain to the right.
o edit an exisiting strain,

Close

The new strain will now appear within the Existing Strains drop down list.

| Instructions |

I\ ¢

N, S
Existing Strains [

0 create a new strain,

pe the name of the

L
Mame AK-47
strain to the right.

Blue Dream

o edit an exisiting strain,

Clear || Save

Haze

Modifying an Existing Strain

From the Strains screen, select the strain to be modified from the Existing Strains
drop down (in the example, Sour Diesel is misspelled as “Sour Diesel”).

E:
‘;' Instructions "‘. Existing Strains [ >
o create a new strain,
pe the name of the Name AK-47
strain to the right. Blue Dream
0 edit an exisiting strain, Blueberry
Haze

Once selected, the strain’s name will automatically appear within the Name text box.

l\ :
”»
| Instructions | Existing Strains ISour Deisel | v ]
0 create a new strain, "
pe the name of the Name ISOUI’ Deisel ]
strain to the right.
o edit an exisiting strain,

Close
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e Within the Name text box, rename the strain as desired (in the example, “Sour

Diesel” is to be spelled correctly to “Sour Diesel”).

Instructions Existing Strains ‘Sour Deisel

[To create a new strain,
type the name of the Name

|sour Diekel

strain to the right.

[To edit an exisiting strain,

llick the name fram the | Clear || Save |

e C(lick on the “Save” button when complete.

Deleting an Existing Strain

| Delete ‘

Close

If you find that an existing strain is no longer needed (e.g., you no longer grow that strain),

you may delete the strain.

NOTE: Removing a strain does not delete any of the already submitted Traceability
System data associated with that strain. It simply removes the strain from use

moving forward.

e From the Strains screen, select the strain to be deleted from the Existing Strain drop

down.

Instructions Existing Strains ‘

[To create a new strain,
type the name of the Name AK-47
strain to the right.

[To edit an exisiting strain, |—Clear | \—Save ‘ Blueberry

Blue Dream

click the name from the

|Haze

Sour Diesel

e Once selected, the strain’s name will automatically appear within the Name text box.

Instructions Existing Strains ‘ Haze

v |

[To create a new strain,
type the name of the Name IHaze

strain to the right.

[To edit an exisiting strain,
rlirk the namea from the

| Clear H Save

e (lick on the “Delete” button.

\ Delete |

Close
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Chapter 6: Traceability Logic — Rooms, Inventory, and Plants
In this chapter, you will learn:

v The inventory types your licensee-type may track within the Traceability System
v" Distinguish Plant Rooms from Inventory Rooms

About Rooms, Inventory, and Plants

Within the Traceability System, rooms represent a way to logically segregate inventory.
This allows for a representation not only of the overall on-hand amount of a specific item at
the Licensee location, but also the amount within a specific area of the facility.

With one exception, all of the following inventory items are to be assigned to and found
within an inventory room (found under the Inventory tab) for Producers:

Flower (cured)

Flower Lot

Other Plant Material

Other Plant Material Lot

Seeds

Plant Tissue

Clones (marijuana plants measuring less than eight [8] inches)

The one exception for Producers are “Plants”, which are defined as marijuana plants
measuring eight (8) inches or greater in height or width. (8 inches is common regulation
size but may vary by jurisdiction). Though all plants are inventory items, the Traceability
System distinguishes a
e Mature Plant: a plant assigned to and found within an inventory room because it
was recently purchased but not yet planted or because it is to be sold to another
Producer.

¢ Plant: a plant assigned to and found within a plant room (found under the
Cultivation tab) because it is within the vegetation/flowering/harvesting
production area.

In other words, plant rooms (found under the Cultivation tab) contain plants that are in
production, while inventory rooms (found under the Inventory tab) contain all other
inventory types, including mature plants that are not in production because they were either
recently purchased and have yet to be planted or they are ready for sale to another
Producer.
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Chapter 7: Plant Rooms

In this chapter, you will learn how to:

v" Add, modify and remove plant rooms
v Navigate the plant rooms and screens

About Plant Rooms

Plant rooms represent a way to logically segregate plants that are in production
(vegetation/flowering/harvesting). These can include actual rooms inside of an indoor
facility or fields in an outdoor facility. You begin with one room named, “Default”.

NOTE: Please be sure to read Chapter 6: Traceability Logic - Rooms, Inventory, and
Plants prior to reading this chapter.

Accessing the Rooms Screen
To add new plant rooms, change the names of existing plant rooms, or delete plant rooms
you no longer use, you will need to access the Rooms screen.
e Navigate to the “Cultivation” tab found in the top-left corner of the screen, and then
click on the “Rooms” button located on the right-hand side of the home screen.

Administration Help

Cultivation | Inventory ' Reports

‘ ﬁ Roo ‘ @ Refresh Shortcuts

Room New Plant Strains

1. Vegetative

2. Vegetative #

3. Flower Rooms Collect Waste
4. Flower

o e |

Search
=\

Q,
Stats | Strain

Total Plants 99

Growing 96
Drying 3
Growing

% Vegetative 96

* Flowering 0
‘ Move || Destroy ‘ | Move to Inventory | Select All ‘ i

‘ Details || Print H Harvest/Cure |

e This will bring up the Rooms screen.
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| Instructions |

o create a new room, [
pe the name of the
room to the right. |

hen click Save.

Creating a New Plant Room

Existing Rooms l

Name [

Clear | | Save

Delete
Close

From the Rooms screen, click on the “Clear” button to clear all fields.
Within the Name text box, type the name of the new plant room (e.g., Vegetation,

(%

| ]

|6. Drying|

[ ]
°
Flower, etc...).
e C(lick on the “Save” button when complete.
| Instructions | Existing Rooms [
o create a new room, |_|
pe the name of the ~ || Name
room to the right. |_|
hen click Save. [~|||| Clear || Save
°

Administration Help

Delete
Close

The new plant room will now appear within the Plant Rooms area.

| Cultivation | Inventory | Reports |

ﬁ Rooms & Refresh Shortcuts
Room New Plant Strains
1. Vegetative .
2. Vegetative %
3. Flower Rooms Collect Waste
4. Flower
5. Drying @
6. Drying |
Search
| Stats | Strain |
Total Plants 99 a
Growing 96
Drying 3
Growing
‘ Vegetative 96 Ll
[ Details H Print H Harvest/Cure J .
é Flowering 0 )
[ Move J [ Destroy ” Move to Inventory J Select All - v
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Modifying an Existing Plant Room
e From the Rooms screen, select the plant room to be modified from the Existing
Rooms drop down.

Rooms

| Instructions |

0 create a new room, ] -
pe the name of the |_| Name 1. Vegetative

to the right. .
et S e 2. Vegetative

hen click Save. (v Clear || Save

Existing Rooms

4. Flower

e Once selected, the room’s name will automatically appear within the Name text box.

Rooms I ¢

o

| Instructions | Existing Rooms l3_ Flour | v ‘
o create a new room, [~]

pe the name of the |=| Name [3_ Flour l

room to the right.

hen click Save.

[v|||| Clear || save Delete
Close

e Within the Name text box, rename the room as desired (in the example, “3. Flour” is
being changed to “3. Flower”).
e C(lick on the “Save” button when complete.

Rooms I p

o

Panstctions)) Existing Rooms [3. Flour v ‘
o create a new room, [~]

pe the name of the |=| Name |3_ Flowelr I

room to the right.

hen click Save. [v||| Clear || Save Delete
Close
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Deleting a Plant Room
If you find that an existing plant room is no longer needed, you may delete the plant room.

NOTE: Removing a plant room does not delete any of that room’s alreadv submitted
Traceability System data. It simply removes the room from use moving forward.

e From the Rooms screen, select the room to be deleted from the Existing Rooms drop

down.
Rooms |
Instructions Existing Rooms | : ~ |
To create a new room, -
type the name of the Name IU. Duplu:ate I

to the right. i
room to the rig 1. Vegetative

v||| Clear || Save || 2 \fegetative

3. Flower

Then click Save.

e Once selected, the room’s name will automatically appear within the Name text box.

Rooms |

Instructions Existing Rooms | 0. Duplicate v |

To create a new room,

type the name of the Name | 0. Duplicate |
room to the right.

Then click Save. ||| Clear || save | \Delete |

| Close |

e C(lick on the “Delete” button.
o Ifthere are still plants in the room, the following pop-up will appear:

There are still plants remaining in the room. You must first move the plants to a different room
before deleting the room.

OK

Close

o Ifthere are no longer any plants still in the room, the Traceability System will
allow deletion of the room.
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Navigating Plant Rooms

When in the “Cultivation” tab, all of the existing rooms are listed within the main window.
Additionally, total plant count by phase and by strain for the licensed location may be
viewed within the “Stats” and “Strains” tabs respectively.

Administration Help
Cultivation | Inventory A Reports
‘t’ ) Rool ‘ &Y Refresh Shortcuts
Room - New Plant Strains
1. Vegetative
2. Vegetative %
3. Flower Rooms Collect Waste
4. Flower
- e  ®
6. Drying —
Search
€,
@,
Stats | Strain
Total Plants 99
Growing 96
Drying 3
Growing
i Vegetative 96
‘ Details H Print H Harvest/Cure ‘ .
.# Flowering 0
‘ Move | ‘ Destroy | ‘ Move to Inventory ‘ ‘ Select All — =

Rooms may be sorted, by name in either alphabetical order or reverse-alphabetical order,
by clicking on the Room header bar.

‘ z Refresh

‘ ﬁ Rooms

I Room

Double-click on a room to view its contents. Alternatively, you may single-click the room to
highlight it, and then click the “Details” button found in the bottom-left corner of the screen
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Administration Help

Cultivation | Inventory  Reports

‘ ﬁ Rooms

Room

2. Vegetative \

3. Flower
4. Flower
5. Drying
6. Drying

Details Print

H Harvest/Cure

X

‘ Move

Destroy

‘ | Move to Inventory

‘ @ Refresh

| Select All

Shortcuts
New Plant Strains ‘
Rooms Collect Waste
Search
)
§

Stats | Strain

Total Plants 99

Growing 96
Drying 3
Growing

&

i

Vegetative 96

Flowering 0

The primary window now lists the contents of the selected room. Note that for ease of
reference, the room’s name is specified near the top-right of the primary window, just to
the left of the “Refresh” button.

Administration Help

Cultivation | Inventory  Reports

10837 6427 9798 8796 Blue Dream
10958 9813 1393 1988 Blue Dream
10975 4736 6122 4617 Blue Dream
(11015 0538 7226 5151 Blue Dream
11247 4788 1561 8932 Blue Dream
(10877 3223 0837 7802 ChembDawg
12010 5059 5210 2452 ChembDawg
13357 8029 2648 4340 ChembDawg
(13794 5072 7344 2498 ChemDawg
13950 0397 6735 2752 ChemDawg
16493 8158 9999 4806 ChembDawg
(16622 1506 6081 5339 ChemDawg
(18790 8184 8294 5993 ChemDawg

Growing 1 day
Growing 1 day
Growing 1 day

Growing 1 day Destruction Scheduled
Growing 1 day Destruction Scheduled

Growing 0 days
Growing 0 days
Growing 0 days
Growing 0 days
Growing 0 days
Growing 0 days
Growing 0 days
Growing 0 days

Rooms

S

‘ ﬁ Rooms Current Room: 1. Vegetative ‘ &5 Refresh Shortcuts

Barcode Strain Phase } Age ‘ Status New Plant Strains
70426 2169 3981 4327 Blue Dream  Growing 1 day @
710539 2236 9880 1667 Blue Dream Growing 1 day #

(10582 4841 9483 5724 Blue Dream Growing 1 day Collect Waste

8

Search

©,

¥

‘ Details ||

Print

H Harvest/Cure

‘ Move ||

Destroy

‘ | Move to Inventory

| Select All

&

I

Stats | Strain

Total Plants 16

Growing 16
Drying 0
Growing

Vegetative 16

Flowering 0

In this view, plant information includes Traceability Identifier, Strain, Phase, Age, and
Status as is recorded in the Traceability System. Additionally, plant count by phase and by
strain for the selected room may be viewed within the “Stats” and “Strains” tabs

respectively.

Double-click on a plant to view the Plant Information screen for that plant. Alternatively,
you may single-click the plant to highlight it, and then click the “Details” button found in the
bottom-left corner of the screen.
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Harvest

Instructions Strain Age 1 day ‘

In this window you can n _
transfer, destroy, move Room |1‘ Vegetative v ‘ "] Mother Plant

rooms, or harvest/cure. I

Barcode 0426 2169 3981 4327 |

Transfer || Print H Destroy |

‘ Cancel H OK |

Additional detail regarding the use of the Plant Information screen may be found within
Chapter 10: Plant Basics.

The “Rooms” button in the top-left corner of the screen may be used at any time to return
to the main screen where all of the rooms are listed.

Administration Help

Cultivation | Inventory ' Reports

4— Current Room: 1. Vegetative | &2 Refresh Shortcuts

Barcode Strain Phase ‘ Age ‘ Status New Plant Strains
10426 2169 3981 4327 Blue Dream  Growing 1 day @ ‘
710539 2236 9880 1667 Blue Dream Growing 1 day ‘%

110582 4841 9483 5724 Blue Dream Growing 1 day s Collect Waste
710837 6427 9798 8796 Blue Dream Growing 1 day

(10958 9813 1393 1988 Blue Dream Growing 1 day c '
10975 4736 6122 4617 Blue Dream Growing 1 day

(111015 0538 7226 5151 Blue Dream Growing 1 day Destruction Scheduled Ej??;‘h

711247 4788 1561 8932 Blue Dream Growing 1 day Destruction Scheduled @§

(10877 3223 0837 7802 ChembDawg Growing 0 days S - B

12010 5059 5210 2452 ChemDawg Growing 0 days Stats | Strain

713357 8029 2648 4340 ChembDawg Growing 0 days Total Plants 16

13794 5072 7344 2498 ChembDawg Growing 0 days Growing 16

13950 0397 6735 2752 ChemDawg Growing 0 days Drying 0

16493 8158 9999 4806 ChemDawg Growing 0 days

16622 1506 6081 5339 ChemDawg Growing 0 days Growing

(18790 8184 8294 5993 ChemDawg Growing 0 days ‘ Vegetative 16

| Details H Print H Harvest/Cure | B

& Flowering 0
| Move ‘ | Destroy ‘ | Move to Inventory | | Select All | P @

If at any time you perform an action in the Traceability System and it appears that the
Traceability System did not update, try clicking on the “Refresh” button found in the upper-
right corner of the screen.
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Administration Help

| Cultivation | Inventory = Reports |

Rooms

711015 0538 7226 5151 Blue Dream
711247 4788 1561 8932 Blue Dream
710877 3223 0837 7802 ChemDawg
712010 5059 5210 2452 ChemDawg
[13357 8029 2648 4340 ChemDawg
713794 5072 7344 2498 ChemDawg
[13950 0397 6735 2752 ChemDawg
716493 8158 9999 4806 ChemDawg
716622 1506 6081 5339 ChemDawg
718790 8184 8294 5993 ChemDawg

Growing 1 day Destruction Scheduled
Growing 1 day Destruction Scheduled
Growing 0 days
Growing 0 days
Growing 0 days
Growing 0 days
Growing 0 days
Growing 0 days
Growing 0 days
Growing 0 days

Current Room: 1. Vegetative | &Y Refresh | Shortcuts
Barcode Strain Phase Age Status New Plant Strains
(10426 2169 3981 4327 Blue Dream  Growing 1 day @
10539 2236 9880 1667 Blue Dream Growing 1 day %
710582 4841 9483 5724 Blue Dream Growing 1 day rn Collect Waste
10837 6427 9798 8796 Blue Dream Growing 1 day
(10958 9813 1393 1988 Blue Dream Growing 1 day 0 '
(0975 4736 6122 4617 Blue Dream Growing 1 day soarch :

| Stats | Strain |

Total Plants
Growing
Drying

Growing

[ Details il Print

][ Harvest/Cure ]

[ Move ][ Destroy

] [ Move to Inventory ]

‘ Vegetative

Flowering

Select All

E=a

16 [~
16
0

16

0
]
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Chapter 8: Inventory Rooms
In this chapter, you will learn how to:

v" Add, modify and remove inventory rooms
v Navigate the inventory rooms and screens

Inventory rooms represent a way to logically segregate inventory items. You begin with
one room named “Bulk Inventory” and one room named “Quarantine”.

NOTE: Please be sure to read Chapter 6: Traceability Logic - Rooms, Inventory, and

Plants prior to reading this chapter.

Accessing the Rooms Screen

To add new inventory rooms, change the names of existing inventory rooms, or delete

inventory rooms you no longer use, you will need to access the Rooms screen.

e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Rooms” button located on the right-hand side of the home screen.

Administration Help

Culti

Y | Rep
ifi Quality A
Room | Bulk Inventory \ ~ || Move Items

Current Transfe\'

Product

| Flower (1)

| Other Material (5)

| Seed (1)

| Mature Plant (1)

| Other Material Lot (1)
| Waste (5)

Strain Type

b
-
-
=
om
=

Shortcuts

15 Day Inventory

Transfer Inventory

=
fw Refresh | ﬁ )
Available QA Status - y
187.00g e
2422.009 —
Y ©
12
765.00g Strains Transpu‘rt_‘Manifest
3187.00g @ =
Vehicles Search
~ZTT, a)
=™ )
= | Q
Employees Vendors
& v

| Details | ‘ Adjust || Print Barcode | ‘ Sample

H QA Testing

Create Lot | | Destroy | ‘ Sub Lot/Batch

Expand All |

e This will bring up the Rooms screen.

Switch Location

©
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| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms

Existing Rooms [

Name [

[ Quarantine

Clear | | Save

Creating a New Inventory Room

e From the Rooms screen, click on the “Clear” button to clear all fields.

e Within the Name text box, type the name of the new Room (e.g., Safe, etc.).

e C(lick on the “Save” button when complete.

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms 4

o
Existing Roomsl v ]
Name ISafe| I

["] Quarantine

Clear

e The new room will now appear within the Rooms drop down for selection.

Administration Help

| Cultivation‘:' Inventory I". Reports |

| Current |

| Quality A

Shortcuts

Room | Bulk Inventory

w || Move Items

Prody Bulk Inventory Strain Type Available QA Status

» ) Quarantine 187.00g

b0 2422.00g

b 200

b [] Mature Plant (1) 12

b [ Other Material Lot (1) 765.00g

b [ Waste (5) 3187.00g

al ] L]
[ Details ” Adjust ] [ Print Barcode H Sample l [ QA Testing ]
[ Create Lot ]l Conve| ‘ [ Destroy ]l Sub Lot/Batch ]

15 Day Inventory

Transfer Inventory

@

E e

Rooms

€

2
g,
2

Transport Manifest

Vehicles Search
T,

o

®

Employees Vendors

X

¢

Switch Location

2
>
=
o
o
0

40
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e Ifthe room is to be an additional Quarantine room, be sure to click on the
“Quarantine” check box prior to saving.

Rooms |

Instructions

Existing Rooms [

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Name IQuarantine 7 I

[&] Quarantine

| Clear || Save | | Delete |

| Close |

Modifying an Existing Inventory Room

e From the Rooms screen, select the room to be modified from the Existing Rooms
drop down.

Rooms

| Instructions | Existing Rooms *v

o create a new room, simply -
pe the name of the room to || Name Quarantine
he right. Then click Save.

[ Quarantine

Safe

[ Clear || save | ToBeDeleted

Close

e Once selected, the room’s name will automatically appear within the Name text box.
e Within the Name text box, rename the room as desired.

Rooms ‘

| Instructions | Existing Rooms [Rename

o create a new room, simply

pe the name of the room to || Name INew R00m| |
he right. Then click Save.

(7] Quarantine

| Clear || Save | | Delete |

| Close |

e C(lick on the “Save” button when complete
e The renamed room will now appear within the Rooms drop down for selection.
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Administration Help

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms

Existing Rooms &v
Quarantine

Safe

ToBeDeleted

Name

[7] Quarantine

Clear || Save

Close

| Cultivation Inventory  Reports |

| Current | Transf

ts | Quality A

Shortcuts

e Refresh

15 Day Inventory

Transfer Inventory

Room | Bulk Inventory |v Move Items
Produ Bulk Inventory Strain Type Available QA Status = s
> [NewRroom 187.009 rodcts Rooms
» Quarantine 2422.00g
. Safe 2 e
b 12
>0 ToBeDeleted 765.00g Strains Transport Manifest
-
b O Waste (5) 3187.00g @ =
Vehicles Search
Employees Vendors
- 3
Switch Location QA Labs
T ] [ o ]jljp
Details I [ Adjust J [ Print Barcode H Sample I[ QA Testing I 4 |
I Create Lot I | onv: | [ Destroy ” Sub Lot/Batch I

Deleting an Inventory Room
If you find that an existing inventory room is no longer needed, you may delete the room.

NOTE: Removing a room does not delete any of that room’s already submitted
Traceability Syvstem data. It simply removes the room from use moving forward.

e From the Rooms screen, select the room to be removed from the Existing Rooms
drop down.

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms I s |
-
Existing Rooms
Name New Room
Quarantine

[7] Quarantine

Clear || Save

Safe

Close
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e Once selected, the room’s name will automatically appear within the Name text box.

Rooms |
N Instructions . Existing Rooms |ToBeDeIeted v |
o create a new room, simply
ype the name of the room to || Name IToBeDeIeted |

he right. Then click Save.
[T Quarantine

| Clear || Save | | Delete |

| Close |

e C(lick on the “Delete” button.
o Ifthere is still inventory in the room, the following will appear:

| g W

rain tus

Ty;%
Instructions [ S n TabBaPialak,

P

.

There is still inventory remaining in the selected room. You must first move it before you remove
the room.

0K

Ik A oerTTe

Close

o Ifthere is no longer any inventory still in the room, the Traceability System
will allow removal of the room

Navigating Inventory Rooms
When in the “Inventory” tab, all of the existing rooms are listed within the Room dropdown

in alphabetical order.
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Administration Help

| Cultivation | Inventory | Reports |

Shortcuts

| Current | Transfers | Manif | Quality A
(2 15 Day | ld Transfer | It
Room | Bulk Inventory ~ || Move Items &Y Refresh aﬁen o renster ‘nven o
Strain Type Available QA Status [ s
L roducts Rooms
2859.00g
499 E QO
30
92 Strains Transport Manifest
—
b O] Flower Lot (3) 1324.00g e S/
b [] Other Material Lot (2) 765.00g =
b [ Waste (10) 4627.00g Vehicles Search
eIy : ;
Employees Vendors
- {
- '{'.:}
Switch Location QA Labs
al ] Bl o dﬁj
[ Details I l Adjust J [ Print Barcode I l Sample I l QA Testing I & ]
[ Create Lot “ Convert | [ Destroy I[ Sub Lot/Batch I Expand All

Click on a room to view its contents.

The primary window lists the contents of the selected room. Inventory items are grouped
by product type.. The number in parentheses that appears to the right of the product type
indicates how many Traceability Identifiers are grouped within it, if more than one.

Administration Help

| Cultivation | | y | R

‘;' Current EIT“ fi ",‘ Quality A

Shortcuts

Room | Bulk Inventory | v H Move Items

e Refresh

15 Day Inventory

Transfer Inventory

Product Strain Type Available QA Status — g
> ] Clone (2) 197
roducts Rooms
b [ Other Material (8) 2859.00g
b O Seed (3) 499 i 0
> [ Plant Tissue (1) 30
> [ Mature Plant (3) 92 Strains Transport Manifest
» [ Flower Lot (3) 1324.00g 0 %/
I [ Other Material Lot (2) 765.00g =
b [ Waste (10) 4627.00g Vehicles Search
Employees Vendors
- :
- "@j
Switch Location QA Labs
al ] 0] lj}—ip
[ Details J [ Adjust ] [ Print Barcode I [ Sample I [ QA Testing I H
I Create Lot J | Convert ” Destroy I [ Sub Lot/Batch I Expand All

To view the individual inventory items contained within a group you can perform either of

the following actions:
e Double-click on the group;

e Single-click on the Expand/Collapse arrow to the left of the product type;
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e Single-click on a group to highlight it, and then click the “Details” button found in the
bottom-left corner of the screen;

Administration Help

| Cultivation Inventory | Reports |

| Current |

| Quality A

Room | Bulk Inventory

‘ v H Move Items

&Y Refresh

Shortcuts

15 Day Inventory

Transfer Inventory

¢

Product Strain Type Available QA Status [
b [71 Clone (2) 197 —
Products Rooms
b [ Other Material (8) 2859.00g -
b [ Seed (3) 499 == 0
b [ Plant Tissue (1) 30 —
& Matu 3 Strains Transport Manifest
0000 0001 0000 0024 Blueberry Mature Plant 30.00 0 %
000 0001 0000 0084 ChemDawg Mature Plant 12 —
7 0000 0001 0000 0095 Sour Diesel Mature Plant 50 Vehicles Search
b [ Flower Lot (3) 1324.00g o,
b [l Other Material Lot (2) 765.00g o ®'\'x
b ['] Waste (10) 4627.00g ERpo7eeE arEior
- g
- T_;‘
Switch Location QA Labs
| (-
Details [ Adjust ][ Print Barcode ][ Sample ][ QA Testing ] i
[ Create Lot ] | Conve |[ Destroy ] [ Sub Lot/Batch ]

In this view, plant information includes Traceability Identifier, Strain, Inventory Type,
Quantity Available, QA Status (if applicable), and Status as is recorded in the Traceability

System.
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In addition to expanding/collapsing groups individually, you may expand/collapse all
groups at once by clicking on the “Expand All” / “Collapse All” button located in the lower-
right corner of the screen. The button alternates from “Expand All” to “Collapse All” and

back every click.

Administration Help

| Cultivation ' Inventory | Reports |

[ Current | Transfers | | Quality A Shortcuts
r 15 Day | Transfer I
T Bulk Inventory | - H N —— ayﬁentory ranster jwentory
Product Strain Type Available QA Status ] g
> [ Clone (2) 197
Rooms
> [T Other Material (8) 2859.00g
b () Seed (3) 499 0
> [ Plant Tissue (1) 30
b [ Mature Plant (3) 92 [t hianinet
> ] Flower Lot (3) 1324.00g %’
» [] Other Material Lot (2) 765.00g —
> ] Waste (10) 4627.00g Vehicles Search
)
Lot
®
Employees Vendors
- &
- 'ﬁf
Switch Location QA Labs
al ] ] . 11
l Details ] [ Adjust ] [ Print Barcode ] l Sample ] [ QA Testing
[ Create Lot ] ‘ Convel ‘ [ Destroy ] [ Sub Lot/Batch ] Expand All
Administration Help
[ Cultivation‘:' Inventory "‘. Reports |
[ Current | M | Quality A SICTECHES
r 15 Day Invent; Transfer Invent,
Room |Bulk Inventory | v |  Move items a" &“ A i
Product Strain Type Available QA Statu | | s
~ [] Clone (2) 197
Products Rooms
710000 0001 0000 0100 ChemDawg Clone 197 ,
<[] Other Material (8) 2859.00g B @
(11616 9191 7352 5467 Blue Dream Other Material 200.00g —
10358 3930 3884 4213 Blue Dream  Other Material 26.00g Strains UENSETL, KT
(11874 4833 9784 8537 Blue Dream Other Material 500.00g Wet 9 %
18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet —
115109 3696 4816 0483 Blue Dream Other Material 300.00g Wet Vehicles Search
712361 1674 3491 3090 Blue Dream Other Material 100.00g Wet 7,
(12436 2914 5228 7205 Blue Dream Other Material 1111.00g Wet So—t
(14847 2486 3641 6849 Blue Dream Other Material 222.00g
Employees Vendors
- [ Seed (3) 499 bl 2q
[T 0000 0001 0000 0085 ChemDawg Seed 200 - Gr‘;;
b L.
(710000 0001 0000 0094 Northern Lights Seed 299
<[] Plant Tissue (1) 30 E\ Switch Location QA ijs
<] ] [>] o
[ Details ] [ Adjust ][ Print Barcode ] [ Sample ] [ QA Testing ] v
I Create Lot ] ‘ Convert ” Destroy ] [ Sub Lot/Batch ] | Collapse All I
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Double-click on an inventory item to view the Inventory Details screen for that item.
Alternatively, you may single-click the item to highlight it, and then click the “Details”
button found in the bottom-left corner of the screen.

Inventory Details

[To adjust the amount of

click the Adjust button.

inventory currently in stock,

Room ‘Bulk Inventory

Available | 7.055 0z (200.00 g)

“Instructions Barcode | 1616 9191 7352 5467 | Product | v |
| Here you find the Product .
Details. Type Strain

Print

|| Adjust

‘ | Destroy |

‘ Cancel H

oK |

If at any time you perform an action in the Traceability System and it appears that the
Traceability System did not update, try clicking on the “Refresh” button found in the upper-
right corner of the screen.

Administration Help

Cultivation | Inventory | Reports |

Shortcuts

Current | Transfi ' Manif; | Quality A
r 15D Transfi
Room | Bulk Inventory v || Move Items &5 Refresh R e E”nv‘enmw
Product Strain Type Available QA atu =] g

~ [l Clone (2) 197 Fooms
10000 0001 0000 0100 ChemDawg Clone 197

<[] Other Material (8) 2859.00g == c
11616 9191 7352 5467 Blue Dream Other Material 200.00g —
70358 3930 3884 4213 Blue Dream  Other Material 26.00g Strains T’ﬁﬂSDﬂlﬂ_Ma""fEEt
11874 4833 9784 8537 Blue Dream Other Material 500.00g Wet %
18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet =
715109 3696 4816 0483 Blue Dream Other Material 300.00g Wet Vehicles Search
12361 1674 3491 3090 Blue Dream Other Material 100.00g Wet T, 0\\
712436 2914 5228 7205 Blue Dream Other Material 1111.00g Wet o k-\
14847 2486 3641 6849 Blue Dream Other Material 222.00g

<~ Seed 3) 499 Employees Vendors
10000 0001 0000 0085 ChemDawg Seed 200 g WEI;

&,

710000 0001 0000 0094 Northern Lights Seed 299

~ [] Plant Tissue (1) 30 ~ Switch Location QA Labs

> |;
‘ Details | | Adjust ‘ ‘ Print Barcode | | Sample | | QA Testing | o []‘)—ip
‘ Create Lot | ‘ Destroy || Sub Lot/Batch | | Collapse All
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Chapter 9: Start-up Inventory (15 Day Window)

In this chapter, you will learn how to:

v' Add 15-day start-up inventory into the Traceability System

Accessing the 15 Day Inventory Screen

To add new start up inventory to the Traceability System, you will need to access the 15
Day Inventory screen. THIS BUTTON WILL AUTOMATICALLY DEACTIVATE ONCE YOUR

15 DAY WINDOW HAS EXPIRED.

e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “15 Day Inventory” button located on the right-hand side of the screen.

Administration Help

Cultivation ' Inventory | Reports

Current | Transfe anifests Quality Assurance

| 2 Refrey

Room | Bulk Inventory \v || Move Items

Product Strain Type Available QA Status
b [] Flower (1) 187.00g

b [ Other Material (2) 1222.00g

b [[] Other Material Lot (1) 765.00g

b [ Waste (2) 1987.00g
‘ Details ‘ | Adjust || Print Barcode ‘ | Sample | ‘ QA Testing |

‘ Create Lot ‘ | Destroy ‘ | Sub Lot/Batch

| Expand All

Shortcuts

15 Day Inventory

Transfer Inventory

G:e@

CH

Transport Manifest

=
=
¥

Vehicles

Search

—rm N
_ 3T, \
=
o k@:\\\
Employees Vendors
- L)
Switch Location QA Labs

©
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e This will bring up the 15 Day Inventory screen.

Instructions # | Barcode | Product Strain | Type | Quantity
Here you can enter your 15
day inventory.

Select the strain, type,
quantity and then select add.

Vendor Strain | v ‘

Once you have added the

desired inventory select uanti Type -
create in the lower left. Q R4 | | yp | ‘

| Add |

| Create || Clear |

Close

Recording 15 Day Start up Inventory
e From the 15 Day Inventory screen, enter the following information:

o Strain drop down: select the strain of the inventory being added. If the
applicable strain does not appear within the drop down, you will first need to
add the strain as detailed in the section titled Add a New Strain.

o Type drop down: select the type of start up inventory being added. The only
available options are seeds, clones, mature plants, and plant tissue.

o Quantity: key in the quantity of start up inventory being added.

NOTE: The 15 dav window is only available during the designated 15 dav period, and
will be replaced by the new inventory shortcut.

e When the fields have been completed, click the “Add” button.

Instructions # Barcode Product Strain  Type Quantity
Here you can enter your 15
day inventory.
Select the strain, type,
quantity and then select add.
Vendor Strain| ChemDawg v
Once you have added the
desired inventory select Quantity I 100 IT‘/DE Seed v
create in the lower left.

| Add

\
Create i Clear | \

e The inventory as entered now appears within the list of items to be created. You
may add multiple items to the list if you desire.

Close

NOTE: Clicking the “Add” button does NOT commit the item to the Traceabilit
Svstem. If vou close out the window before clicking the “Create” button as detailed
below, vyou will lose any information entered.
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Instructions # | Barcode Product Strain Type  Quantity

Here you can enter your 15 |@ 1 ChemDawg ChemDawg Seed 100 |
day inventory.

Select the strain, type,
quantity and then select add.
Vendor 5tr:|in| v ‘
Once you have added the S ——
desired inventory select uanti Type -
create in the lower left. © . | ‘ b | ‘

[ Add J

Create H Clear ‘

e Ifuponreview you realize that the information was entered incorrectly,
o Click on the item and the fields will auto-populate with the item’s current
information. This may also be done if multiple items are within the list.

Instructions # | Barcode | Product Strain Type Quantity
Here you can enter your 15 I3

day inventory. \

Select the strain, type,
quantity and then select add. 1
Vendor Strain |ChemDawg v ‘
Once you have added the e ——
desired inventory select Quantity | 100 ‘ Type |5eed ~
create in the lower left.

‘ Update ‘

Create H Clear ‘

Close ‘

o Make whatever adjustments necessary for the information to be accurate (in
the example, quantity is changed from 100 to 200). Click “Update” when
complete.

Instructions # | Barcode Product Strain Type | Quantity

Here you can enter your 15 @
day inventory.

Select the strain, type,
guantity and then select add. —
Vendor Strain |ChemDawg v |
Once you have added the —————————
desired inventory select Quantity ‘ 200 ‘ Type |5eed v |
create in the lower left.

| Update

Create H Clear | \

‘ Close
. : « ”
e Once all items are completed and correct, click “Create”.
WSLCB
Instructions # | Barcode  Product Strain Type  Quantity

Here you can enter your 15 B1 ChemDawg ChemDawg Seed 200

day inventory.

Select the strain, type,

quantity and then select add.

Vendor Strain ‘

Once you have added the

desired inventory select Quantity | |Type ‘
create in the lower left.

[ Add |

Create | Clear ‘
Close
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e The window now updates to show the Traceability Identifier assigned to the newly
created inventory.

Instructions # | Barcode Product Strain Type | Qui

Here you can enter your 15 |I§\ 1 0000 0001 0000 0085 ChemDawg ChemDawg Seed 204
day inventory.

Select the strain, type, >
guantity and then select add. —

Vendor 5tmin| v ‘
Once you have added the e ————
desired inventory select Quantity | ‘ Type | v ‘

create in the lower left.

Clear ‘

Close ‘

¢ You may now find the newly created inventory under the “Inventory” tab and within
the “Bulk Inventory” room under its respective heading (i.e., seed, clone, mature
plant, or plant tissue).

Administration Help

Cultivation ' Inventory ports

Shortcuts

Current | Transfers Manhit Quality Assurance

= || 15 Day| it Transfer | it
Room | Bulk Inventory v | Move &Y Refresh ‘ By Zrenen | fenser nv?n o
Product Type Available QA Status — y
b '7' Flower (1) ) 187.00g Foome
b [] Other Material (5) 2422.00g
<[ Seed (1) 200 .I (A
b [ Mature Plant (1) 12 Strains Transport Manifest
-—
b [ Other Material Lot (1) 765.00g @ =)
b ] Waste (5) 3187.00g =
Vehicles Search
2T B
) )
o k‘\\,
Employees Vendors
L&
- %4
5 Switch Location QA Labs
| Details | | Adjust | | Print Barcode | ‘ Sample || QA Testing | 0 ljﬁj
| Create Lot | | Destroy | ‘ Sub Lot/Batch | | Expand All |

Adding plants and seeds to inventory after the 15-day period

When pulling small clones and seeds from a mother plant you may add them using the new
plant shortcut. This shortcut will appear in lieu of the 15 day inventory shortcut after the
allotted range has expired. However the process is almost identical. The primary difference
being that instead of pulling from a vendor of 15 day window, it will provide a source
search queue. Once you press the source button, you may choose from any of your eligible
sources (i.e. Mother plants). The only variation in applicable type is that you will no longer
be able to choose mature plant and must choose either plant tissue, seed or clone. The
nominal change can be seen below.
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~ Make a Selection
Strain

504 1911 Afghan Diesel
8656 6711 Afghan Diesel
£ 0421 4358 Afghan Diesel
5582 5646 Afghan Diesel
48 8515 0516 Berry White
1 5968 7092 Berry White
JASECE 63 1601 7442 Berry White
75 2771 8882 Berry White
Instructions # Barcode Product Strain Type Quantity Source 29 4506 6395 Blue Dream
43 5897 2374 Blue Dream

Here you can enter your
inventory that is from an
existing mother plant.

36 0910 3805 Blue Dream

#1 5259 0139 Blue Dream
7 7193 5144 Blue Dream
4 3663 0428 Blueberry

Select the strain, type,

quantity and then select | source ID || 0628 6964 7512 0¢|Strain | Afghan Diesel v 16 7851 3692 Blueberry
the source mother plant. 0168 2169 Blueberry
Quanti Type ~ 6834 7985 Blueberry

Once you have added the s ‘ | e | ‘ 4491 4919 Blueberry
el ineiEy sl g | Add | Clone 743 9992 Blueberry
. 3 5800 Blueberry

| Create || Clear | Plant Tissue 0794 Blueberry
Seed 04 Blueberry

Adding Plants to Cultivation

[t is important to note that importing plants into Bulk Inventory is only the first step in
accounting for plants in the Traceability System. As detailed in Chapter 6: Traceability
Logic - Rooms, Inventory, and Plants, “plant rooms (found under the Cultivation tab)
contain plants that are in production, while inventory rooms (found under the Inventory
tab) contain all other inventory types, including mature plants that are not in production
because they were either recently purchased and have yet to be planted or they are ready
for sale to another Producer.”

You must continue on to the next chapter (Chapter 10: Plant Basics) to add plants
into the Cultivation area.

Chapter 10: Plant Basics

In this chapter, you will learn how to:

v Create a new plant via seed, clone, or plant tissue
v" Undo new plant creation

v" Lookup a plant

v" Move a plant between plant rooms

Create a New Plant
To create new plants via seed, clone, or plant tissue, you will need to access the New Plant
screen.
e Navigate to the “Cultivation” tab found in the top-left corner of the screen, and then
click on the “New Plant” button located on the right-hand side of the home screen.
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Administration Help
| Cultivation | Inventory | Reports |
ﬁ Ruug e Refresh Shortcuts
Room New Plant Strains
1. Vegetative —’
2. Vegetative %
3. Flower Rooms Collect Waste
4. Flower
. Dring e &
6. Drying
Search
| Stats | Strain |
Total Plants 107
Growing 104
Drying 3
Growing
Vegetative 104
= = Flowering 0
[ Details H Print H Harvest/Cure ] Drying
[ Move ] [ Destroy ] [ Move to Inventory ] Select All | Drvina 3

e This will bring up the New Plant screen.

| Instructions |

quantity, and room.

Please select the Source ID,

New Plant b4
Quantity l ]
Room [l. Vegetative | v ]

"] Mother Plant

[} Print Barcode

[ Cancel H

oK
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Within the New Plant screen, enter the following information:
o Quantity: the number “1” is entered by default, but you may create up to

1,000 plants at one time.
o Room drop down: select the room in which the new plant(s) is(are) located.

= Ifyou clicked on the “New Plant” button while within a specific plant

room, the system will default to that room.
= Ifyou clicked on the “New Plant” button while not within a specific

plant room, the system will default to the first plant room in

alphabetical order
o Source ID: Click on the “Source ID” button to view a list of all available

sources for new plant propagation.

Make a Selection

ID # Rermaining ' Strain Type

0000 0001 0000 0093 100 Blue Dream Clone

0000 0001 0000 0085 200 ChemDawg Seed

0000 0001 0000 0084 12 ChemDawg Mature Plant
0000 0001 0000 0095 50 Sour Diesel Mature Plant

| cancel || OK |

o Select the seed, clone, mature plant, or plant tissue from which the new
plant(s) is(are) being propagated. The system will automatically determine

the strain of the new plant(s) based on the Source ID.
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New Plant

o
| Instructions |
J L Quantity [ l
Please select the Source ID,
quantity, and room.
Room ll. Vegetative | v l

Administration Help

LIy

00ad aadl aodd (034
["] Mother Plant

[} Print Barcode

[ Cancel l OK ]

Click on the “OK” button once all of the required data has been entered.
The created plant(s) may now be found within the room designated.

| Cultivation | Inventory ' Reports |

16622 1506 6081 5339 ChemDawg

Growing 17 days

18790 8184 8294 5993 ChemDawg

Growing 17 days

€,

ﬁ — Current Room: 1. Vegetative I &5 Refresh Shortcuts
Barcode  Strain Phase Age | status New Plant Strains
70958 9813 1393 1988 Blue Dream  Growing 19 days @
710975 4736 6122 4617 Blue Dream Growing 19 days %
71015 0538 7226 5151 Blue Dream Growing 19 days Destruction Scheduled Rooms Collect Waste
711247 4788 1561 8932 Blue Dream Growing 19 days Destruction Scheduled
713950 0397 6735 2752 ChemDawg Growing 17 days o
16493 8158 9999 4806 ChemDawg Growing 17 days oorch

earcl

| Stats | Strain |

Total Plants
Growing
Drying

Growing

[ Details

Print

J(

Harvest/Cure ]

l Move

Destroy

I

Move to Inventory ]

Select All

Flowering
Drying
Drvina

Vegetative 9

9
9
0

0

<]

0
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Undo New Plant

An “Administrator” user may undo a new plant should it be necessary (e.g., the new plant
action was committed to an incorrect clone).

e C(lick on the Administration menu near the top left corner of the window.
e Hover the cursor over “Cultivation”, “Undo”, and then click on “New Plant”.

Administration | Help

Training Mode Rules Enforcement >
Sale Date Specify >

Synchronization > Current Room: Germination | 22 Refresh Shortcuts
|« /[ Undo | cure plant )
Inventory »>| Yield Data Correction Destruction Notification | New Plant Strains
. Harvest Notification
(12485 7920 2693 1330 Cinex Drying 106 days %
712604 4494 5943 3461 Cinex Drying 106 days = SIECEINAEE
112614 1578 9145 5454 Cinex Drying 106 days oms o E‘l aste ‘
Search
€,
FSTITA Strain
Total Plants 4
Growing 0
Drying 4
Growing
Vegetative 0
Flowering 0
Drying
Drying 4
[ Details I Print J{ Harvest/Cure |
[ Move | Destroy J{ Move to Inventory | Select All

e The following pop-up window appears.

Undo Choices |Z|

Date |09/01/2016 |

Strain | v |

| Cancel || OK |

o Select the date of the to-be-undone plant.

To view all new plant(s) for a specific day, click “OK”.

o To narrow your results to new plant(s) of a specific strain, select a strain
from the Strain drop down.

O
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Alist of new plant(s) based on your search parameters from the prior pop-up
window appears.

Click the check box beside the plant(s) to be undone.

Click “OK”.

Reverse New Plant Process ‘L
[ Instructions | No. Birthdate Strain Barcode ID l
You'll find to the right alistof | |54 1 09/01/2016 11:10 AM Lemon Haze 6332 8992 3433 4709

e E2 09/01/2016 11:10 AM Lemon Haze 7050 9677 8633 1300 }
e elect the piant wni |[E3 09/01/2016 11:10 AM Lemon Haze 5259 1481 9713 4895

roverse and dick ok to - ||E14  09/01/2016 11:10 AM Lemon Haze 3273 9363 9688 6780

proceed. =

09/01/2016 11:10 AM Lemon Haze 8004 9077 1349 5766
7 09/01/2016 11:10 AM Lemon Haze 5347 7350 2061 3973
8 09/01/2016 11:10 AM Lemon Haze 8330 4342 4195 1999
9 09/01/2016 11:10 AM Lemon Haze 4502 8440 8140 0008
10 09/01/2016 11:10 AM Lemon Haze 8579 5123 5367 8621
(111 09/01/2016 11:10 AM Lemon Haze 6300 7210 9537 7276
12 09/01/2016 11:10 AM Lemon Haze 3472 1018 7624 0524
(113 09/01/2016 11:10 AM Lemon Haze 0738 6715 4596 8692
14 09/01/2016 11:10 AM Lemon Haze 3645 6915 3884 5231
(115 09/01/2016 11:10 AM Lemon Haze 7223 3700 5824 9954
(116 09/01/2016 11:10 AM Lemon Haze 1517 8557 2570 9729
17 09/01/2016 11:10 AM Lemon Haze 3529 1763 3095 6291
(118 09/01/2016 11:10 AM Lemon Haze 2816 0736 0585 5070
19 09/01/2016 11:10 AM Lemon Haze 7487 4092 7103 7792
(120 09/01/2016 11:10 AM Lemon Haze 3827 7345 3891 2067
(121 09/01/2016 11:10 AM Lemon Haze 5439 8846 1790 7142
(122 09/01/2016 11:10 AM Lemon Haze 0160 5116 2418 0718
(123 09/01/2016 11:10 AM Lemon Haze 5127 0848 7927 3484 =
| Select All | | Select None ‘

— o

The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

Confirm |Z|

Please review your data before H@ceeding.‘
|‘ ¥ Cancel ‘ I‘ <7 Proceed Il

The selected plants will be restored to the original inventory barcode and removed
from the growhouse

NOTE: If the inventory does not immediately reflect the change, click on the
“Refresh” button found in the upper-right hand corner
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Looking up a Plant

To look up a specific plant,

Navigate to the “Cultivation” tab found in the top-left corner of the screen, and then
click on the “Search” button located on the right-hand side of the home screen.

Administration Help

Cultivation | Inventory ' Reports

‘ ﬁ Roo ‘ &4 Refresh Shortcuts
Room New Plant Strains
1. Vegetative @
2. Vegetative é
3. Flower Rooms Collect Waste
4. Flower
5. Drying c .
6. Drying Search
y '7\
> @\\
Stats | Strain
Total Plants 107
Growing 104
Drying 3
Growing
Vegetative 104
Flowering 0
Details H Print H Harvest/Cure | Drying
Move | ‘ Destroy | ‘ Move to Inventory | Select All | Drvina 3 b=t
e This will bring up the Plant Lookup screen.
Lookup | v| Go
| Clear
e Within the Lookup field, type in either the plant’s 16-digit Traceability Identifier, or
the plant’s strain. The Traceability Identifier may be typed with or without spaces.
If searching by strain, you must spell the strain’s name correctly (not case sensitive).
e C(lick “Go”

o Ifthe Traceability Identifier entered is not correct or is not associated with
your License, the following message will appear:
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Lookup

3
e

There were no matches found.

D

OK

%

Go |
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If the Plant Identifier entered is correct and associated with your License, the
Plant Information screen appears.

WSLCB |

Instructions Strain Age |0 days | Harvest

In this window you can 5 .
transfer, destroy, move Room |l. Vegetative ~ | [ Mother Plant

rooms, ar harvest/cure.

Barcode 0814 0399 6294 6571 |

Transfer || Print || Destroy |

‘ Cancel H OK ‘

If searching by Strain, then a list of all plants associated with your License
that are of that strain will appear in a list. Double-click on any plant and the
Plant Information screen for that specific plant will appear:

Make a Selection |

ID # Strain Room

6622 1506 6081 5339 ChemDawg 1. Vegetative
3950 0397 6735 2752 ChemDawg 1. Vegetative
6493 8158 9999 4806 ChemDawg 1. Vegetative
0877 3223 0837 7802 ChemDawg 2. Vegetative
2010 5059 5210 2452 ChemDawg 2. Vegetative
3357 8029 2648 4340 ChemDawg 2. Vegetative
3794 5072 7344 2498 ChemDawg 2. Vegetative

Cancel || oK
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Moving Plants
You may move plant inventory from one plant room to another using either of two
methods:

Method 1
e Bring up the Plant Information screen for the plant to be moved, either by double-
clicking the plant within its room or by using the Plant Lookup function described
earlier.
e Select the destination room from the “Room” drop down

WSLCB |
Instructions Strain Age ‘U days ‘ Harvest
In this window you can = .
transfer, destroy, move Room |1‘ Vegetative ~ | [ Mother Plant
rooms, or harvestfcure. I
Barcode | 1. Vegetative
[2. Vegetative
Transferl 3. Flower | Destroy ‘
4. Flower | Cancel | | OK |
5 Nrwvinn
: “ ”n
e C(lick “OK” when complete.
Administration Help
Cultivation | Inventory A Reports
|ﬁ Rooms Current Room: 2. Vegetative ‘ & Refresh Shortcuts
Barcode Strain Phase Age Status New Plant Strains
18378 2914 9198 9676 Blue Dream Growing 19 days
18397 1200 2714 8825 Blue Dream Growing 19 days %
‘_‘ 8659 0441 1985 2617 Blue Dream Growing 19 days ROoe RlEEWaeE
(10877 3223 0837 7802 ChemDawg Growing 17 days
(712010 5059 5210 2452 ChemDawg Growing 17 days c '
(713357 8029 2648 4340 ChemDawg Growing 17 days
[]3794 5072 7344 2498 ChemDawg___ Growing 17 days 55_?\"“
! ©,

Stats | Strain

Total Plants 8

Growing 8
Drying 0
Growing
Vegetative 8
Flowering 0
| Details H Print H Harvest/Cure | Drying
| Move | ‘ Destroy ‘ | Mowe to Inventory | | Select All | Drvina 0 o

e You will now find that the plant has been moved to the room selected.

Method 2
e Enter the room in which the plant(s) is(are) presently located.
e C(lick on the check box(es) to left of the plant identifier(s).
e (lick on the “Move” button located at the bottom of the screen.
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Administration Help

| Cultivation | | Y Rep
Current Room: 2. Vegetative = £ Refresh Shortcuts
Barcode | Strain Phase I Age | Status New Plant Strains

(718378 2914 9198 9676 Blue Dream
718397 1200 2714 8825 Blue Dream
718659 0441 1985 2617 Blue Dream
70877 3223 0837 7802 ChemDawg
[712010 5059 5210 2452 ChemDawg
713357 8029 2648 4340 ChemDawg
713794 5072 7344 2498 ChemDawg

Growing 19 days
Growing 19 days
Growing 19 days
Growing 17 days
Growing 17 days
Growing 17 days
Growing 17 days

| Stats | Strain |

Total Plants 8
Growing 8
Drying 0

Growing
Vegetative 8

Print I

Harvest/Cure ]

Destroy H

Move to Inventory ]

Flowering 0
Drying

Select All

Drvina 0

>

(<]

Room” drop down. Click “OK” when complete.

| Instructions | New Room

Here you can move plants
from one room to another by
selecting the new room to
the right.

Move Plants

2. Vegetati j

When the Move Plant screen appears, select the destination room from the “New

S 4
Lol

Room
n Lights 2. Vegetative

2. Vegetative
3. Flower

4. Flower
5. Drying
6. Drying

@ BIOTRACKTHC
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e You will now find that the plant has been moved to the room selected.

Administration Help

Cultivation  Inventory ' Reports

‘ ﬁ Rooms

Barcode
710958 9813 1393 1988 Blue Dream
710975 4736 6122 4617 Blue Dream
711015 0538 7226 5151 Blue Dream
711247 4788 1561 8932 Blue Dream
713950 0397 6735 2752 ChemDawg
716493 8158 9999 4806 ChemDawg
716622 1506 6081 5339 ChemDawg
718790 8184 8294 5993 ChemDawg

Phase Age Status

Growing 19 days

Growing 19 days

Growing 19 days Destruction Scheduled
Growing 19 days Destruction Scheduled
Growing 17 days

Growing 17 days

Growing 17 days

Growing 17 days

Strain

Current Room: 1. Vegetative | &Y Refresh

Shortcuts
New Plant ‘ Strains ‘
Rooms

S

Collect Waste ‘

Details H Print H Harvest/Cure

‘ Move ‘ | Destroy | ‘ Move to Inventory ‘ Select All

Chapter 11: Plant Harvesting and Curing

In this chapter, you will learn how to:

Harvest plants

Undo Harvest

Schedule Harvest

Undo Harvest Notification
Cure plants

Undo Cure

AN N NN

Plant Harvest

Search

p ’\I
@
Stats | Strain

Total Plants 9

Growing 9
Drying 0
Growing

Vegetative 9

Flowering 0
Drying

Drvina 0

This function will notify the Traceability System of the intent to begin harvesting a plant.

You may perform this action using either of two methods:

Method 1

e Bring up the Plant Information screen for the plant to be harvested, either by
double-clicking the plant within its room or by using the Plant Lookup function

described earlier.
e (lick on the “Harvest” button.
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WSLCB |

Instructions Strain Age | 19 days | Harvest

In this window you can
ransfer, destroy, move Room |4‘ Flower ~ | "] Mather Plant
rooms, or harvest/cure.

Barcode 7076 9538 5862 5980 |

Transfer || Print || Destroy |

‘ Cancel || oK |

Method 2
e From the Room screen, select the plant(s) to be harvested and click on the
“Harvest/Cure” button found at the bottom of the screen.

Administration Help

Cultivation | Inventory = Reports

| ﬁ Rooms Current Room: 4. Flower | &% Refresh Shortcuts
I Barcode ‘ Strain | Phase |Age | Status ‘ New Plant Strains
: ©
394 5113 9594 3220 Blue Dream  Growing 19 days %
[1174%6 7103 9713 1772 Blue Dream Growing 19 days Rooms Collect Waste
717456 6699 6200 3807 Blue Dream Growing 19 days
717716 8628 0535 4197 Blue Dream Growing 19 days e
717832 9650 2880 0952 Blue Dream Growing 19 days
717965 5497 0315 8736 Blue Dream Growing 19 days Sf,ef"'“
717995 1649 7180 9282 Blue Dream Growing 19 days Q
718035 7330 2808 6918 Blue Dream Growing 19 days . 0 @
718200 4251 3028 3381 Blue Dream Growing 19 days Stats | Strain |
(18708 1041 7434 8674 Blue Dream Growing 19 days Total Plants 22
718800 3200 6651 1450 Blue Dream Growing 19 days Growing 22
718850 9236 6753 2218 Blue Dream Growing 19 days Drying 0
718916 4381 9808 5088 Blue Dream Growing 19 days
718934 2323 6374 6291 Blue Dream Growing 19 days Growing
719203 9401 1817 6330 Blue Dream Growing 19 days Vegetative 22
192/1 8N20 408 1282 BRlue NDream  Growina 19 davs = :
Flowering 0
| Details || Print |I Harvest/Cure I Drying
| Move || Destroy | ‘ Move to Inventory | | Select All Drvina 0 =

Note: Multiple plants of the same strain may be harvested together by checking the boxes
next to each plant.

Plant Harvest
e Regardless of which method you use, a pop-up window will appear asking you to
confirm the harvest for that plant
e Once confirmed, the Harvest Weight screen appears:

TRACK o4



Wet Weight |

Instructions ID |7076 9538 5862 5980
Enter the flower weight, other i
material, waste and then Strain | Blue Dream
click OK.

Other Material |

|
|
Flower Wet Weight | |
|
|

Waste |

"] Additional Collections

|‘% Cancel | |-f’- Finish |

o Flower Wet Weight: Enter the harvest weight of the plant’s flower.

o Other Material: Enter the harvest weight of the plant’s non-flower matter
(trim, leaves, or other plant matter).

o Waste: Enter in the harvest weight of the plant’s harvest-specific waste.

o Additional Collections: If the plant is being fully harvested, leave this box
unchecked. If this is a partial harvest and you intend on collecting additional
material from this plant at a later date, make sure to check this box.

¢ Once the weights have been entered, click “Finish”. The Traceability System will
automatically change the Phase of the plant to “Drying”.

Administration Help

Cultivation | Inventory | Reports

‘f ™ Ranimsi | Current Room: 4. Flower | 5% Refresh ‘ Shortcuts

Barcode Strain Phase Age Status ‘ MNew Plant

Strains ‘

@

717394 5113 9594 3220 Blue Dream Growing 19 days

(17446 7103 9713 1772 Blue Dream Growing 19 days oo Collect Waste
| 7456 6699 6200 3807 Blue Dream Growing 19 days
(17716 8628 0535 4197 Blue Dream Growing 19 days ‘ c H ' ‘
(17832 9650 2880 0952 Blue Dream Growing 19 days —
17965 5497 0315 8736 Blue Dream Growing 19 days se_,a\"h
(17995 1649 7180 9282 Blue Dream Growing 19 days @-\
18035 7330 2808 6918 Blue Dream Growing 19 days 7\\
18200 4251 3028 3381 Blue Dream Growing 19 days Stats | Strain

18708 1041 7434 8674 Blue Dream Growing 19 days
1 8800 3200 6651 1450 Blue Dream Growing 19 days
18850 9236 6753 2218 Blue Dream Growing 19 days
18916 4381 9808 5088 Blue Dream Growing 19 days
18934 2323 6374 6291 Blue Dream Growing 19 days
19203 9401 1817 6330 Blue Dream Growing 19 days
19261 8029 6498 1282 Blue Dream _Growina 19 davs
l Details il Print || Harvest/Cure |

Total Plants 22
Growing 21
Drying 1

Growing
Vegetative 21
Flowering 0
Drying
l Move i Destroy |l Move to Inventory ] Select All |l Drvina 1, =

e NOTE: Wet flower material remains under the “Cultivation” tab until a dry
weight is taken, at which point it will be moved to the “Inventory” tab and may
be treated as any other inventory item. "If wet flower is to be transferred to a
Processor, check "Dry in another licensed facility” and wet flower will be
moved into the inventory for transfer
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Harvest Plant |Z|

| Instructions | Strain |R0mu|an | # | Barcode Strain
[£/1 1953 3666 2844 0379 Romulan

Enter the flower weight, other .
material, waste and then Ll S | | 12 3270 2947 0550 1722 Romulan
click OK.
Other Material | | [l 3 4152 9603 8879 1875 Romulan
Waste | |

|@ Finish

(] Additional Collections [Li| Dry in my other licensed facility
| ¥ Cancel f

e The Traceability System will, however, automatically account for each of the other
two components (Other Material, and Waste) as separate inventory items, generate
new Traceability Identifiers for each, and move those items to the “Inventory” tab
under their respective product groupings.

e NOTE: If the inventory items are not immediately locatable within the Inventory tab,
click on the “Refresh” button found in the upper-right hand corner.

Administration Help

Cultin i I Yy R P
Current TransfeNlanifests Quality Assurance Shortcuts

Room | Bulk Inventory \ v || Move Items £¥ Refresh ‘ - Dayc,l—ﬂgemmy Transter IW‘EMBW

Product B Strain Type Available QA Status|~ =] s
‘:‘ 0358 3930 3884 4213 Blue Dream Other Material 222.00g P
(11874 4833 9784 8537 Blue Dream Other Material 500.00g Wet
18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet c
15109 3696 4816 0483 Blue Dream Other Material 300.00g Wet —

I ) l Strains Transport Manifest

b [ Seed (2) 499 @ =)

b [] Mature Plant (2) 62 |

b [l Other Material Lot (1) 765.00g Vehicles Search

~ [ ] Waste (6) 3287.00g — N\
711245 9904 7390 8253 Blue Dream Waste 1000.00g So— ol\‘\
(12060 4721 7143 0787 Blue Dream Waste 987.00g
(10772 0931 6349 2774 Blue Dream  Waste 500.00g Eppovess Vi
16824 8464 0659 9217 Blue Dream Waste 400.00g ts(‘;
13604 6439 3568 0400 Blue Dream Waste 300.00g e 'A'J

| 0315 6434 3377 6761 Blue Dream Waste 100.00g | Switch Location QA Labs

>
‘ Details ‘ ‘ Adjust ‘ | Print Barcode ‘ | Sample ‘ | QA Testing | c liﬁj
‘ Create Lot ‘ | Destroy ‘ | Sub Lot/Batch ‘ | Expand All ‘

Undo Plant Harvest

An “Administrator” user may undo the Harvest status of a plant should it be necessary (e.g.,
the harvest action was committed to an incorrect plant).

e C(lick on the Administration menu near the top left corner of the window.

e Hover the cursor over “Cultivation”, “Undo”, and then click on “Harvest Plant”.
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Administration | Help
Training Mode Rules Enforcement ’

Sale Date Specify —
Synchronization > Current Room: Germination | /2 Refresh ‘ Shortcuts
[ Cultivation |[" Undo | curePlant _—
Inventory >|  Yield Data Correction Destruction Notification | New Piant Strains
a Harvest Notification
0 i i [ HarvestPlant <
[ 2485 7920 2693 1330 Cinex Drying 106 days %
(712604 4494 5943 3461 Cinex Drying 106 days T oms T
(12614 1578 9145 5454 Cinex Drying 106 days ‘
Search
py
Q,
JEETN Strain
Total Plants 4
Growing 0
Drying 4
Growing
Vegetative 0
Flowering 0
Drying
Drying 4
[ Detail ][ Print I Harvest/Cure J
[ Move ][ Destroy I Move to Inventory Select All

e The following pop-up window appears.

Undo Choices | x |

Date |09/01/2016 _|
Strain | v |
| Cancel || OK |

o Select the date of the to-be-undone harvest.

To view all harvests for a specific day, click “OK".

o To narrow your results to scheduled harvests of a specific strain, select a
strain from the Strain drop down.

(@]

e Alist of scheduled harvests based on your search parameters from the prior pop-up

window appears.
e C(lick the check box beside the plant(s) for which the scheduled harvest(s) is(are) to

be undone.
e C(Click “OK".
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Reverse Harvest Process | x
[_lnstructions | No. | Date Plant Count

You'll find to the right a list of || |
all plants that have been

recently harvested. Select

the plant collections you [
wish to reverse and click OK

to proceed.

Strain | Room | Flower Weight | Other Weight | Waste Weight

—>

e The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

Confirm |E|

Please review your data before H@ceeding.‘
| ¥ Cancel | I‘ <7 Proceed ||

e The “Drying” status of the selected plants will be removed.

e NOTE: If the plant’s status is not immediately adjusted, click on the “Refresh” button
found in the upper-right hand corner

Plant Harvest (Schedule Only)

If you are scheduling the harvest but are not ready to enter the harvest weights, clicking
the “Cancel” button within the Harvest Weight pop up will change the Status of the plant to
“Harvest Scheduled”.
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Wet Weight |
 Instructions ID |7394 5113 9594 3220
Enter the flower weight, other .
material, waste and then Strain |Blue Dream ‘
click OK.
Flower Wet Weight | ‘
Waste | ‘
Other Material | ‘
[ Additional Collections
Fx Cancel | [ 4 Finish ‘
Administration Help
Cultivati ] v | Rep
‘ﬁ Rooms Current Room: 4. Flower | &5 Refresh Shortcuts
Barcode | Strain Phase Age New Plant Strains
17076 9538 5862 5980 Blue Dream__Drying 19 days :
B l %
([ 7446 7103 9713 1772 Blue Dream Growing 19 days Rooms Collect Waste

717456 6699 6200 3807 Blue Dream
(17716 8628 0535 4197 Blue Dream
717832 9650 2880 0952 Blue Dream
[[1 7965 5497 0315 8736 Blue Dream
717995 1649 7180 9282 Blue Dream
718035 7330 2808 6918 Blue Dream
718200 4251 3028 3381 Blue Dream
(718708 1041 7434 8674 Blue Dream
718800 3200 6651 1450 Blue Dream
718850 9236 6753 2218 Blue Dream
718916 4381 9808 5088 Blue Dream
718934 2323 6374 6291 Blue Dream
719203 9401 1817 6330 Blue Dream
19261 RN?9 RA98 1282 Rliue NDream

Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growina 19 davs

S

g

Stats | Strain |

Total Plants 22
Growing 21
Drying i

Growing
Vegetative 21

‘ Details H Print

H Harvest/Cure

‘ Maove H

Destroy | ‘

Move to Inventory ‘

Flowering 0
Drying

[ Select All

Drvina 1

e Whenever you are ready to enter the harvest weights into the Traceability System,
simply select the plant and go through the harvest process as described in the above
Plant Harvest section.

Undo Plant Harvest Schedule
An “Administrator” user may remove the “Harvest Scheduled” status of a plant should it be
necessary (e.g., the harvest action was committed to an incorrect plant).

e (lick on the Administration menu near the top left corner of the window.

e Hover the cursor over “Cultivation”,

» o«

Undo”, and then click on “Harvest Notification”.
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Administration | Help

| Cultivation |[ Undo || Harvest Notification
Inventory »|  Yield Data Correction Destruction Notification =S
Users > Current Room: 4. Flower S'.', Refresh Shortcuts
Barcode Strain Phase Age

(717446 7103 9713 1772 Blue Dream
[[1 7456 6699 6200 3807 Blue Dream
[717716 8628 0535 4197 Blue Dream
717832 9650 2880 0952 Blue Dream
(1 7965 5497 0315 8736 Blue Dream
717995 1649 7180 9282 Blue Dream
718035 7330 2808 6918 Blue Dream
718200 4251 3028 3381 Blue Dream
718708 1041 7434 8674 Blue Dream
718800 3200 6651 1450 Blue Dream
718850 9236 6753 2218 Blue Dream
718916 4381 9808 5088 Blue Dream
718934 2323 6374 6291 Blue Dream
719203 9401 1817 6330 Blue Dream
19261 8029 6498 1282 Blue Dream
119282 7415 2135 1686 Blue Dream

Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growing 20 days
Growina 20 davs

‘ Details || Print

H Harvest/Cure

‘ Move || Destroy

‘ | Move to Inventory

e The following pop-up window appears.

Selecta Date

New Plant ‘ Strains

i @

Rooms Collect Waste

e | &

Search

€,

Stats | Strain

Total Plants 21

Growing 21
Drying 0]
Growing

Vegetative 21
Flowering 0
Drying
Drvina 0 z

Date |02/11/2014 |

Strain | v |

| Cancel || OK |

o Select the date of the to-be-undone scheduled harvest.

To view all scheduled harvests for a specific day, click “OK”.

o To narrow your results to scheduled harvests of a specific strain, select a
strain from the Strain drop down.

(©]

e Alist of scheduled harvests based on your search parameters from the prior pop-up
window appears.
e C(lick the check box beside the plant(s) for which the scheduled harvest(s) is(are) to

be undone.
e C(lick “OK".
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Undo Events

Instructions No. Date Strain Barcode ID

You'll find to the right a list of || ||Ei|
all plants that have been
scheduled to be harvested.

Select the plants you wish to
reverse and click OK to
proceed.

| Cancel || OK

e The “Harvest Scheduled” status of the selected plants will be removed.
e NOTE: If the plant’s status is not immediately adjusted, click on the “Refresh” button
found in the upper-right hand corner.

Plant Cure
This function will notify the Traceability System of the completed curing a plant. You may
perform this action using either of two methods:

Method 1
¢ Bring up the Plant Information screen for the plant scheduled for cure, either by
double-clicking the plant within its room or by using the Plant Lookup function
described earlier.
e C(lick on “Cure”. Note that the plant’s phase must be “Drying” in order for the plant
to be cured.
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| Instructions |

WSLCB

Strain ||_-“IU;_'L)\E.-_1|‘1

w ‘Age

In this window you can
ransfer, destroy, move
rooms, or harvest/cure.

Room [4. Flower

]

“E"c‘“’e[m?e 9538 5862 5980

)

[ Print

] l Destroy ]

Method 2

19 days

¢ From the Room screen, select the plant to be cured and click on the “Harvest/Cure”
button found at the bottom of the screen. Note that the plant’s phase must be

“Drying” in order for the plant to be cured.

Administration Help

| Cultivation | Inventory | Reports |

718200 4251 3028 3381 Blue Dream
(718708 1041 7434 8674 Blue Dream
718800 3200 6651 1450 Blue Dream
718850 9236 6753 2218 Blue Dream
718916 4381 9808 5088 Blue Dream
718934 2323 6374 6291 Blue Dream
719203 9401 1817 6330 Blue Dream

Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days
Growing 19 days

( Details il Print

][ Harvest/Cure I

Destroy

[ Move ][

] [ Move to Inventory ]

| Stats | Strain |

Current Room: 4. Flower Shortcuts

Barcode Strain Phase Age Status [~] New Plant Strains

%94 5113 9594 3220 Blue Dream Growing 19 days %
[ 74%g 7103 9713 1772 Blue Dream Growing 19 days oame CoIEcENaete
71 7456 6699 6200 3807 Blue Dream Growing 19 days
(17716 8628 0535 4197 Blue Dream Growing 19 days e '
(717832 9650 2880 0952 Blue Dream Growing 19 days — :
7965 5497 0315 8736 Blue Dream Growing 19 days Search
(717995 1649 7180 9282 Blue Dream Growing 19 days Q
718035 7330 2808 6918 Blue Dream Growing 19 days

Total Plants 22

Growing 21
Drying 1
Growing

Vegetative 21
Flowering 0
Drying

Select All

Drvina 1

(<]
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Plant Cure

e Regardless of which method you use, a pop-up window will appear asking you to
confirm the cure for that plant.

¢ Once confirmed, the Dry Weight window appears.

Dry Weight |
Instructions ID /7076 9538 5862 5980
Enter the flower weight, other .
material, waste and then Strain | Blue Dream ‘
click OK.
Flower | ‘
The other material and waste
are NEW materials collected
at the dry point and not dry jlaste | ‘
weights of the previously i
collected materials. Other Material | ‘
[ Additional Collections
| x Cancel | [ 4 Finish |

o Flower: Enter the dry weight of the flower.

o Other Material: Enter the weight of any additional non-flower matter (trim,
leaves, or other plant matter) attributable to the curing process, if applicable.

o Waste: Enter the weight of additional waste attributable to the curing
process, if applicable.

e Once the weights have been entered, click “Finish”.

e Once the dry weights have been submitted, the Traceability System will
automatically account for each of the three components (Flower, Other Material, and
Waste) as separate inventory items, generate new Traceability Identifiers for each,
and move the items to the “Inventory” tab under their respective product groupings.

e NOTE: If the inventory items are not immediately locatable within the Inventory tab,
click on the “Refresh” button found in the upper-right hand corner.
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Administration Help

[ Culti\ration‘; Inventory ‘.‘Reporu |

| Current ".‘ "‘. Quality A

Shortcuts

Room | Bulk Inventory\[ ~ HMuve Items
N

Product
<[] Flower (2)
16818 3828 0981 3239

| 054

Strain I Type | Available QA [ Status |
212.00g ‘
Blue Dream Fl_ower 187.00g

b [J Clone (1) 100

~ [] Other Material (7) 2526.00g
1616 9191 7352 5467 Blue Dream Other Material 1000.00g Wet
710358 3930 3884 4213 Blue Dream Other Material 222.00g
71874 4833 9784 8537 Blue Dream Other Material 500.00g Wet
18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet
/5109 3696 4816 0483 Blue Dream Other Material 300.00g Wet
12361 1674 3491 3090 Blue Dream Other Material 100.00g Wet
12493 4399 9545 8415 Blue Dream Other Material 4.00g

b []Seed (2) 499

b [ Mature Plant (2) 62

D_D Other Material Lot (1) 765.00g N [v]

al | 2]

[ Details ] [ Adjust ] [ Print Barcode ] [ Sample ] [ QA Testing ]

[ Create Lot ] | Convert |[ Destroy l [ Sub Lot/Batch ]

15 Day Inventory

Transfer Inventory
—3

o

Rooms

€

Strains Transport Manifest
=
@ -]
Vehicles Search
T,
o
D
Employees Vendors

¢

=

&

Switch Location

o
p=4
=
o
o
a

Undo Cure Plant

An “Administrator” user may undo curing a plant should it be necessary (e.g., the incorrect
cure weight was entered incorrectly).

Administration | Help

Click on the Administration menu near the top left corner of the window.
Hover the cursor over “Cultivation”, “Undo”, and then click on “Cure Plant”.

Training Mode Rules Enforcement
Sale Date Specify
Synchronization

>

>
>

£2 Refresh

Inventory >|  Yield Data Correction Destruction Notification
Flowering Harvest Notification
Germination Harvest Plant

A New Plant
Harvesting
Pre-Flowering
Seedling
Vegl
Veg2
[ Details i Print I Harvest/Cure ]

[ Move

Destroy

Move to Inventory

Select All

The following pop-up window appears.
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Undo Choices |Z|

Date |09/01/2016 |

Strain | v |

| Cancel || OK |

o Select the date of the to-be-undone plant cure.

To view all cured plants for a specific day, click “OK".

o To narrow your results to cured plants of a specific strain, select a strain
from the Strain drop down.

(@]

The selected plants will be restored and the inventory resulting from the cure
removed.

NOTE: If the plant’s status is not immediately adjusted, click on the “Refresh” button
found in the upper-right hand corner

Alist of recent cure processes based on your search parameters from the prior pop-
up window appears.

Click the check box beside the plant(s) for which the scheduled cure(s) is(are) to be
undone.

Click “OK”.
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Reverse Cure Process | X

|_Instructions | No. Date Plant Count Strain Room Flower Weight Other Weight Waste Weight

You'll find to the right a list of || ||
all plants that have been

recently cured. Select the

plant collections you wish to
reverse and click OK to

proceed.

e The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

| Confirm |Z|

Please review your data before nceeding.‘
¥ Ccancel | <7 Proceed I

The selected plants will be restored and the inventory produced from the cure

removed.
NOTE: If the plant’s do not immediately reappear, click on the “Refresh” button

found in the upper-right hand corner

Inventory Items Resulting from Harvesting and Curing
After both the harvesting and curing processes are complete, the following items may be

found within the “Inventory” tab:

e Other Material: Non-flower material collected during the harvest process. Entered

as a wet weight.
Waste: Waste material collected during the harvest process. Entered as a wet

weight.
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Other Material: Additional non-flower material collected during the curing process,

if applicable. Entered as a dry weight.
Waste: Additional waste material collected during the curing process, if applicable.

Flower: Entered as a dry weight.
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Chapter 12: Producer Inventory Basics
In this chapter, you will learn how to:

v" Create a Flower Lot or Other Material Lot

v’ Create a Flower Lot Designated as Medical Product
v" Create a Flower Sub-Lot or Other Material Sub-Lot
v" Move inventory between inventory rooms

Create Lot
This function will notify the Traceability System of the creation of a flower lot from cured

flower or an other material lot from cured other material. Though the example screen
shots illustrate the creation of a flower lot, creation of an other material lot follows

the same path.

e Navigate to the Inventory Room within which the post-harvest/cure inventory is
located (make sure that you are within the Inventory tab and the Current sub-tab).
e Ifthe product groups are collapsed, click on the expand arrow to view all of the

available inventory.

Administration Help

Cultivation  Inventory | Reports
Shortcuts

Current | Transfers | Manifests A Quality Assurance
15 Day Inventory || Transfer Inventory

Room | Bulk Inventory v H Move Items 5% Refresh ‘ L ]
- ﬁ‘l
Product Strain Type Available QA Status — .
L Rooms
16818 3828 0981 3239 Blue Dream Flower 187.00g —
™\Q549 8578 1551 3215 Blue Dream  Flower 25.00g E ‘/I
719266 7960 0569 2637 Blue Dream Flower 123.00g _—
16682 2723 4018 5917 Blue Dream Flower 456.00g Strains T'BHEPOLME'””E“
(11913 2818 7202 3609 Blue Dream  Flower 789.00g @ =V
> [ Clone (1) 100 ~
b 1 Other Material (7) 2526.00g9 Vehicles Search
> [ Seed (2) 499 o, O
> CJ Mature Plant (2) 62 e k\\
> [ Other Material Lot (1) 765.00g
. Employees Vendors
b ] Waste (7) 3289.00g
- v
Switch Location QA Labs
| Details I Adjust il Print Barcode i Sample i QA Testing 0 l Lﬁ\
| Create Lot | | Destroy i Sub Lot/Batch | | Expand All |

e C(lick on the check box(es) to left of the item(s) to be made into a Lot

NOTE: All inventory to be included in a Lot must be of the same strain and same type
flower or other material).

e Once all of the cured inventory to be included in the Lot have been selected, click on
the “Create Lot” button at the bottom of the screen.
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Administration Help

| Cultivation ' Inventory A Reports

Current | Transfers A Manifests  Quality Assurance

Shortcuts

r 15D Transfi
Room | Bulk Inventory v H Maove ltems &2 Refresh | ayﬂentnry rans erl“nventnry
Product Strain Type Available QA Status ] s
~ |l Flower (5) 1580.00g T rooms |
16818 3828 0981 3239 Blue Dream Flower 187.00g
(70549 8578 1551 3215 Blue Dream  Flower 25.00g i 0
,@/ 9266 7960 0569 2637 Blue Dream Flower 123.00g ==,
E 6682 2723 4018 5917 Blue Dream  Flower 456.00g Straing LRI
b Clone (1) 100 @ i
b ['] Other Material (7) 2526.00g Vehicles Search
b [ Seed (2) 499 o "’\\
b [ Mature Plant (2) 62 = L\
b [ Other Material Lot (1) 765.00g
Employees Vendors
b [ Waste (7) 3289.00g ;
Switch Location QA Labs
1 Q | dp
‘ D*Is ‘ | Adjust || Print Barcode | ‘ Sample ‘ ‘ QA Testing | [
[ Create Lot I | Destroy | ‘ Sub Lot/Batch ‘ ‘ Expand All |
e The Lot Creation Tool then appears. This screen summarizes all of the relevant

information for the to-be-created Lot, including: the Traceability Identifier of each
inventory item, the Quantity Available for use from each item, the Amount to Deduct
from each item that is going into the Lot, and the Total Lot Quantity which will be
the final weight of the Lot. By default, the Traceability System assumes that you are

fully combining each

Instructions

fthe right to ensure you are
combining all of the the
correct items together. Once
you have confirmed your
selection, click OK to proceed.

Please review the items to

item into the Lot.

Enter Quantities

Blue Dream Flower Lot Creation Tool
[ Barcode ID: 9266 7960 0569 2637

Amount to Deduct l123.00|

|

[&i Barcode ID: 6682 2723 4018 5917

Quantity Available: 123.00

Amount to Deduct

|456.00

[ti Barcode ID: 1913 2818 7202 3609

Quantity Available: 456.00

Amount to Deduct

|789.00

Total Lot Quantity (Calculated Above)

Quantity Available: 789.00

Cancel || OK
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e Ifnecessary, adjust the amounts within the Amount to Deduct fields so that

Traceability System numbers match what is actually being combined into the Lot.
e When complete, click “OK”.

| Instructions |

fthe right to ensure you are
combining all of the the
correct items together. Once
you have confirmed your
selection, click OK to proceed.

Please review the items to

Enter Quantities

Blue Dream Flower Lot Creation Tool
[ Barcode ID: 9266 7960 0569 2637

Amount to Deduct l123.00|

|

[ti Barcode ID: 6682 2723 4018 5917

Quantity Available: 123.00

Amount to Deduct |456.DD

|

[&i Barcode ID: 1913 2818 7202 3609

Quantity Available: 456.00

Amount to Deduct |789.DD

|

Quantity Available: 789.00

N\

Total Lot Quantity (Calculated Above) | 1368.00

e The newly created Lot may now be found within the same room under the “Flower
Lot” or the “Other Material Lot” group, whichever is applicable.

Administration Help

| Cultivation | Inventory | Reports |

Shortcuts

| Current \ | Manif "‘. Quality A
(m 15 Day | ke Tr fer | ke
Room | Bulk Inventory | v HMove Items £Y Refresh ayﬁen o ranster fVE" o
Product Strain Type Available QA Status [ g
b [ Flower (2) 212.009 Products Rooms
b [ Clone (1) 100
b (] Other Material (7) 2526.00g E (A
b [ Seed (2) 499
b [ Mature Plant (2) 62 Strains Transport Manifest
<[] Flower Lot (2) 1368.00g ' %
a =
b [ Other Material Lot (1) 765.00g Vehicles Search
b ['] Waste (7) 3289.00g T,
%
Employees Vendors
- g
Switch Location QA Labs
(<] ! B o =
[ Details H Adjust ] [ Print Barcode ]l Sample ] [ QA Testing ]
[ Create Lot H Conve | [ Destroy ][ Sub Lot/Batch l
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Create Medically Compliant Lot

This function will notify the Traceability System of the creation of a flower lot from cured
flower designated for medical purposes. Flower to be designated as medical must be tested

for heavy metals and pesticides before lot creation.

e Navigate to the Inventory Room within which the post-harvest/cure inventory is

located (make sure that you are within the Inventory tab

and the Current sub-tab).

e If the product groups are collapsed, click on the expand arrow to view the entire

available inventory.

e C(lick on the check box(es) to left of the item(s) to be made into a Lot

e Once the entire cured inventory to be included in the Lot
the “Create Lot” button at the bottom of the screen.

WSLCB Traceability System

has been selected, click on

Administration Help

Cultivation STTTTI A Reports
[ Current |

Quality

Room ‘ Bulk Inventory v H Move Items

Product Strain Type Available QA Medical Product  Potency
b [ Kief (3) 250.00g
- &l flower (7) 19493.00g
(W 1769 1097 9767 4198 Blackberry Kush  Flower 1233.00g
707 6397 3676 8661 Blue Dream Flower 5534.00g
1894 8289 4147 7041 Cinderella 99 Flower 1466.00g
=
717952 0648 1054 0549 Cinex Flower 3000.00g
13699 0608 7904 8326 Girl Scout Cookies Flower 2733.00g
714135 7123 2896 6455 Girl Scout Cookies Flower 2500.00g
b ] Clone (11) 5
b [ Other Material (9) 8265.00g
b (] Seed (1) 100
b [ Mature Plant (19) 8
b [ Flower Lot (26) 15769.00g
b [ Other Material Lot (4) 14732.00g
b [T Bubble Hash (3) 200.00g
b () Hydrocarbon Wax (2) 601.00g
b [ Food Grade Solvent Extract (3) 1000.00g
b ] Solid Marijuana Infused Edible (2) 250
b [ Liquid Marijuana Infused Edible (1) 200

| & Refresh |

Status

| Details I

Adjust

I Print Barcode

I Sample

I QA Testing

I Uncheck All ]

T Create Lot Il

Convert ||

Destroy

Il Sub Lot/Batch

| Adjust Usable |

Expand All

NOTE: All inventory to be included in a Lot must be of the same strain

e The Lot Creation Tool then appears. This screen summarizes all of the relevant
information for the to-be-created Lot, including: the Traceability Identifier of each

inventory item, the Quantity Available for use from each item, the Amount to Deduct
from each item that is going into the Lot, and the Total Lot Quantity which will be
the final weight of the Lot. By default, the Traceability System assumes that you are
fully combining each item into the Lot.
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e If necessary, adjust the amounts within the Amount to Deduct field(s) so that
Traceability System numbers match what is actually being combined into the Lot.

e Check the box for “Designate as Medical Compliant Product”

e When complete, click “OK”.

Create Flower Lot
Flower Lot Creation Tool

[ Instructions |
Please review the items to || Barcode ID: 1029 8686 2582 7066 (Flower) I

the right to ensure you are

combining all of the the Amount to Deduct 2267 |
correct items together. - -

Once you have confirmed Quantity Available: 3027.00
wour salactinn_click OK tn

Total Lot Quantity (Calculated Above)

|2l Desi as Medical C liant Product

Cancel | | OK

e

)

e The following warning will appear. If your flower meets the requirements click ‘OK

ok (%

\You have indicated that this lot will be designated as a medically compliant product.

|
Please ensure that you understand all the quality assurance requirements contained within 246-70 WAC.

If a product fails to meet these requirements upon testing, it cannot be re-purposed as general product.
0K

e The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

Confirm | x
Please review your data before proceeding.
| & cancel <7 Proceed |

The newly created Lot may now be found within the same room under the “Flower Lot”

[ ]
group and will now be designated as Medical under the ‘Medical Product’ column.
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Administration Help

WSLCB Traceability System

Cultivation ATTTTI7Ta M Reports
[ Current |

Room | Bulk Inventory

Quality

~ || Move items

Product Strain

b [ Seed (1)
b [ Mature Plant (19)
~ [&] Flower Lot (26)

719999 9944 4000 0148 Cinderella 99
) Other Material Lot (4)
) Bubble Hash (3)
[ Hydrocarbon Wax (2)
) Food Grade Solvent Extract (3)
(7 Solid Marijuana Infused Edible (2)
(] Liquid Marijuana Infused Edible (1)
(] Marijuana Extract for Inhalation (6)
() Sample Jar (1)
] Waste (28)
[l Usable Marijuana (13)
1 Marijuana Mix (2)
(1 Marijuana Mix Packaged (2)
(] Marijuana Mix Infused (12)

D[
Y
b
b
b
b
b
b
b
b
b
b
Y
P [T Plant Sample (1)

Create Sub-Lot

Type

Flower Lot

Available QA Medical Product
100
8
4534.00g
2267.00g

14732.00g
200.00g
601.00g
1000.00g
250

200

3992

1
38420.00g

Potency

| & Refresh |

This function will notify the Traceability System of the creation of a flower sub-lot from a
flower lot or an other material sub-lot from an other material lot. This may be appropriate
when a Producer sells a partial lot to a Processor. Though the example screen shots
illustrate the creation of a flower sub-lot, creation of an other material sub-lot follows the
same path.

e Navigate to the Inventory Room within which the Lot is located (make sure that you
are within the Inventory tab and the Current sub-tab).

e Ifthe product groups are collapsed, click on the expand arrow to view all of the
available inventory.

Administration Help

Cultivatis Y P
Current Quality Shortcuts
Q= || 15Dayl i¢ Transfer | it
Rnum|Bqu Inventory v H Move Items &Y Refresh \ sty ranster nv.en 2
Product Strain Type Available QA Status To— ﬁ
3 '_‘ Clone (1) 100 B reoa—
b ] Other Material (7) 2526.00g
> [ Seed (2) 499 .I c
b [ Mature Plant (2) 62 — —
. Strains Transport Manifest
10000 0001 0000 0096 Blue Dream Flower Lot 1368.00g @ %
[™0000 0001 0000 0097 Blue Dream Flower Lot 212.00g =
> [ Other Material Lot (1) 765.00g Vehicles Search
b [ Waste (7) 3289.00g o 5
S &
Employees Vendors
Switch Location QA Labs
) € 7Y
| Details | ‘ Adjust | ‘ Print Barcode ‘ | Sample ‘ ‘ QA Testing ‘ ’ liﬁ‘
| Create Lot | | Destroy || subLot/Batch | [ Expand All |

e C(lick on the check box to the left of the Lot to be made into a Sub-Lot.
e C(lick on the “Sub Lot/Batch” button at the bottom of the screen.
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Administration Help

Cultivati 1.4
Current | Ti fars i Quality A Shortcuts
~—— || 15 Day Inventory || Transfer Inventory
Room ‘Bulk Inventory ~ H Move Items & Refresh ‘ 1
Product Strain Type Available QA Status - $
3 ‘_' Clone (1) 100 =
b 1 Other Material (7) 2526.00g
b O Seed (2) 499 7 (A
b (] Mature Plant (2) 62 —
< (& Flower Lot (3) 1580.00g Strains Transport Manifest
0 %
( 00 0001 0000 0097 Blue Dream Flower Lot 212.00g =
b ) Otheég Material Lot (1) 765.00g Vehicles Search
b [ Waste (7) 3289.00g ) o
o k_’\\
Employees Vendors
& 24
Switch Location QA Labs
| Details | Adjust il Print Barcode i Salgple il QA Testing | ’ Iiﬁ’
l Create Lot | ‘ Destroy ” Sub Lot/Batch I ‘ Expand All |

e The Sub-Lot Creation Tool then appears. This screen summarizes all of the relevant
information for the to-be-created Sub-Lot, including: the Traceability Identifier of
source Lot, the Quantity Available for use from the source Lot, the Amount to Deduct
from the source Lot that is going into the Sub-Lot, and the Total Sub-Lot Quantity

which will be the final weight of the Sub-Lot.

Enter Quantities

Instructions

Barcode ID: 0000 0001 0000 0096
You may use this screen to

Flower Lot Sub-Lot Creation Tool

create sub-lots or sub-
batches for transferring out

Amount to Deduct

partial amounts of product at
atime.

Total Sub-Lot Quantity (Calculated Above)

Quantity Available: 1368.00

Cancel || oK

e Enter the appropriate amount within the Amount to Deduct field.

e When complete, click “OK”.

Enter Quantities

Instructions

Barcode ID: 0000 0001 0000 0096
You may use this screen to

Flower Lot Sub-Lot Creation Tool

create sub-lots or sub-
batches for transferring out

162

Amount to Deduct

partial amounts of product at
atime.

Total Sub-Lot Quantity (Calculated Above)

e The newly created Sub-Lot may now be found within the same room under the same

Quantity Available: 1368.00

| cancel || ok |

group (either “Flower Lot” or “Other Material Lot”) as the source Lot.
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Administration Help

| Cultivation | Inventory | Reports |

" Manife

.‘" Current | Quality A

Shortcuts

Room | Bulk Inventor; | v H Move Items

&Y Refresh

15 Day Inventory

Transfer Inventory

L )

Move Inventory

Product | Strain IT\/ne | Available Yy | Status [
b [7] Clone (1) 100
Products Rooms
b [ Other Material (7) 2526.00g
b [ Seed (2) 499 (A
b [ Mature Plant (2) 62
<[] Flower Lot 4) 1530.009 Strains TmnspuLManifest
0000 0001 0000 0096 Blue Dream Flower Lot 1206.00g @ =l
0000 0001 0000 0097 Blue Dream Flower Lot 212.00g E
@ 0000 000 0000 0098 62.00g Vehicles Search
b (] Other Material Lot (1) 765.00g o,
b [ Waste (7) 3289.00g Sot ®\,
Employees Vendors
g de
P %
Switch Location QA Labs
al ] B o @i}g
[ Details ][ Adjust ] [ Print Barcode ][ Sample ] [ QA Testing ] i
[ Create Lot H Convert ‘ [ Destroy ][ Sub Lot/Batch l

You may move inventory from one inventory room to another using the following method:
e Navigate to the Inventory Room within which the inventory is presently located

(make sure that you are within the Inventory tab and the Current sub-tab).

e C(lick on the check box to left of the inventory item.
e C(lick on the “Move Items” button

Administration Help

mSulthation) ! Y \Bep

".‘ Manife Quality A

| Current |

Shortcuts

&2 Refresh

I Type
~ [E Clone (1)

Room | Bulk Inventory ‘v Move Items
Product [ strain

[ Available oA [ status

15 Day Inventory

Transfer Inventory

v

100

Rooms

b [ er Material (7) 2526.00g E 0
b ] SeedV2) 499
b [ ] Mature Plant (2) 62 Strains Transport Manifest
b [ Flower Lot (4) 1580.009 ® =)
b [ Other Material Lot (1) 765.00g E
b [ Waste (7) 3289.00g Vehicles Search
)
Lot
Employees Vendors
dde
- &
Switch Location QA Labs
al ] B J1
[ Details ] I Adjust l I Print Barcode l [ Sample ] [ QA Testing l
[ Create Lot ] | Convert |[ Destroy ] [ Sub Lot/Batch ]

@ BIOTRACKTHC

85




When the Move Inventory pop up appears, select the destination room from the
New Room drop down.

Click “OK” when complete.

Room Move

| Instructions |
[Select the Product(s)
rom the list to the
right and select the
new Room at the top. = [ Clon New Room

New Room

ir\ Type Available

5 00 .
Click OK once Quarantine
completed.

2 Dheam Clone 100.00

Accounted For Remaining ‘
5]
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¢ You will now find that the plant has been moved to the room selected.

Administration Help

| Cultivation | Inventory | Reports |

Shortcuts

15 Day Inventory || Transfer Inventory

Y
Products Rooms
Strains Transport Manifest

€

| Current "‘T“ i '\ '\ Quality A \
Room ICIone Room | v ”Move Items I
Product | Strain [ Type | Available loa | status
~ [ Clone (1 100
8 0000 0001 0000 0093 Blue Dream Clone 100
(<] J
[ Details J( Adjust || PrintBarcode || Sample [ QA Testing |
l Create Lot I [ Convert ] [ Destroy ] l Sub Lot/Batch I

Vehicles Search
Employees Vendors
.:‘-

> L&
Switch Location QA Labs

Q
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Chapter 13: Lab Testing

In this chapter, you will learn how to:

v Account for samples provided to independent testing labs for quality assurance

v Account for samples provided to independent testing labs for heavy metal and
pesticide testing for medical product

v’ Retrieve quality assurance test results if submitted by the independent testing lab

v' Manually input quality assurance test results if necessary

QA Testing

This function will notify the Traceability System of inventory deductions resulting from
samples provided to independent testing labs for the purpose of quality assurance testing.
Though the example screen shots illustrate the accounting for flower lot testing samples,
accounting for other material lot testing samples follows the same path.

¢ Navigate to the Inventory Room within which the to-be-tested inventory is located
(make sure that you are within the Inventory tab and the Current sub-tab).

e Click on the checkbox to the left of the item to be tested.

e C(lick on the “QA Testing” button at the bottom of the screen.

Administration Help

Cultivation Inventory | Reports

Current | Ti fers = Manif Quality A Shortcuts
— || 15D Transf
= | Bulk Inventory - || ey o @ e— ‘ ayqllj\:entory ransfer Inventory
Product Strain Type Available QA Status = g
B ‘7‘ Other Material (7) 2526.00g —omm
b [ Seed (2) 499
b [ Mature Plant (2) 62 .| e
< [ Flower Lot (4) 1580.00g — —
5l Strains Transport Manifest
-Wo 0001 0000 0097 Blue Dream  Flower Lot 212.00g @ ;
[T 00B0 0001 0000 0098 Blue Dream Flower Lot 162.00g =
» [ Other Material Lot (1) 765.00g Vehicles Search
b ] Waste (7) 3289.00g9 T, B

Soe L\\

Employees Vendors

- ¢
l Switch Location QA Labs
€@ | ap

| Details il Adjust i Print Barcode I Sample \I QA Testing I a

| Create Lot | | Destroy | Sub Lot/Batch | | Expand All |

e This will bring up the QA Sample screen.
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| Instructions |

be sending the QA sample to.
Once selected, you will also
need to enter the guantity of
the product that is being
sampled.

Please select the lab you will

QA Sample

Product [Blue Deram IStrain [Blue Dream l
Barcode {0000 0001 0000 0096 | Type  Flower Lot ]
Sample Quantity [ l
Lot Use [Usable Marijuana ‘ v l
QA Lab [ ~ l

| QA Tests Required |

The following tests will be required
[ Moisture Content

[5l Potency Analysis

[ Foreign Matter Inspection
[ Microbiological Screening
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From the QA Sample screen,
o Enter the Sample Quantity, and
o Select the receiving QA Lab from the QA Lab drop down.

| Instructions |

be sending the QA sample to.
Once selected, you will also
need to enter the quantity of
the product that is being
sampled.

Please select the lab you will

QA Sample I o
Product [Blue Deram ] Strain IBIue Dream
Barcode 10000 0001 0000 0096 | Type |Flower Lot

Sample Quantity [6.00 g

Lot Use [Usable Marijuana

QA Lab

| QA Tests Required |

%
B

The following tests will be required
[Z Moisture Content

[l Potency Analysis

|5 Foreign Matter Inspection
|5 Microbiological Screening

Click on the “OK” button when complete.

| Instructions |

be sending the QA sample to.
Once selected, you will also
need to enter the quantity of
the product that is being
sampled.

_Please select the lab you will

QA Sample P

Product lBIue Deram l Strain [Blue Dream l

Barcode {0000 0001 0000 0096 | Type  Flower Lot |

Sample Quantity IG.OO g l

Lot Use IUsabIe Marijuana ‘ v l

oA Lab [XYZ Labs |
Clear

| QA Tests Required |

The following tests will be required
5 Moisture Content

[5 Potency Analysis

[ Foreign Matter Inspection
[ Microbiological Screening
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e The Traceability System automatically deducts the sample quantity from inventory
and the inventory item’s status is updated to read “Pending QA”.

Administration Help

| Cultivation ' Inventory | Reports |

Shortcuts

| Current | Transfers | Manif, | Quality A
r 15 Day Invent Transfer Invent
Room | Bulk Inventory ‘ v H Move Items ayﬁen o ranster ‘nv‘en o
Product Strain Type | Available ‘oA |'status | g
b [ Other Material (7) 2526.00g e
b [ Seed (2) 499
b [ Mature Plant (2) 62 0
~ [ Flower Lot (4) 1574.00g
& 0000 000 0000 0096 Blue D 0 0 ©1200.00g Q Strains Transport Manifest
70000 0001 0000 0097 Blue Dream  Flower Lot 212.00g @ %
710000 0001 0000 0098 Blue Dream Flower Lot 162.00g
b [ Other Material Lot (1) 765.00g Vehicles Search
b [ Waste (7) 3289.00g ey
Zo—¢
Employees Vendors
il e
4 v
Switch Location QA Labs
<] ] L] Ijb]}g
[ Details H Adjust ] [ Print Barcode H Sample ] [ QA Testing ] i
[ Create Lot H Convert ‘ [ Destroy H Sub Lot/Batch ]

¢ You will also find a list of all outstanding submitted samples by navigating to the
“Quality Assurance” tab within the “Inventory” tab.
e Note: You may need to click the “Refresh” button to update your view.

Administration Help

| Cultivation | Inventory | Reports |

| Current | Transfe| Manifests = Quality Assurance |

Shortcuts

st [02/12/2014 | End: [02/12/2014 | fresn |

]

| QALab | Sample Time Barcode ID

| Strain

| Product Name

| Status |

| Product Type

15 Day Inventory

Transfer Inventory
= ]

o

G:
o
a

View Results ]l Manually Add Results ] l Retrieve Results

Void Sample

Transport Manifest

=

Vehicles Search
— Ty

o
)
Employees Vendors
; " ]

- q‘ A
- my

Switch Location

fe)
4

5
o
7
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QA Testing — Heavy Metals/Pesticides

Flower that is to be designated as medical product must be tested for heavy metals and
pesticides before lot creation. This function will notify the Traceability System of inventory
deductions resulting from samples provided to independent testing labs for the purpose of
heavy metal and pesticide testing.

¢ Navigate to the Inventory Room within which the to-be-tested inventory is located
(make sure that you are within the Inventory tab and the Current sub-tab).

e C(lick on the check box to the left of the item to be tested.

e Click on the “QA Testing” button at the bottom of the screen.

WSLCB Traceability System
Administration Help
Cultivation ST 13 M Reports

| Current | i Quality
Room | Bulk Inventory v || Move Items ‘@ Refresh
Product Strain Type Available QA Medical Product | Potency  Status
b [ Kief (3) 250.00g
~ [ Flower (7) 19502.00g
11769 1097 9767 4198 Blackberry Kush  Flower 1233.00g
(12707 6397 3676 8661 Blue Dream Flower 5534.00g
711894 8289 4147 7041 Cinderella 99 Flower 1466.00g
=
A 7952 0648 1054 0549 Cinex Flower 3000.00g
699 0608 7904 8326 Girl Scout Cookies Flower 2733.00g
4135 7123 2896 6455 Girl Scout Cookies Flower 2500.00g
b [JElone (11) 5
b [] Other Material (9) 14931.00g
b [] Seed (1) 100
b [ Mature Plant (19) 8
b [ Flower Lot (26) 15769.00g
b [] Other Material Lot (3) 8066.00g
b (] Bubble Hash (3) 200.00g
b [ Hydrocarbon Wax (2) 601.00g
b [] Food Grade Solvent Extract (3) 1000.00g
P [ Solid Marijuana Infused Edible (2) 250 -
e NN - v -
‘ Details H Adjust || Print Barcode H Sample |I QA Testing I Uncheck All
[ Create Lot i Convert |[ Destroy I Sub Lot/Batch |[ Adjust Usable il Expand All

e This will bring up the QA Sample screen.
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QA Test x

I Instructions | Product “ ] Strain ICinex l
Please select the lab you will
be sending the QA sample to. | Barcode 11029 8686 2582 7066 | Type |Flower ]
Once selected, you will also
need to enter the quantity of .
the product that is being SRIALI I [ l
sampled.

QA Lab [ > ]

QA Tests Required

The following tests will be required
|5 Pesticide Residue
[E Heavy Metal

e From the QA Sample screen,
o Enter the Sample Quantity, and
o Select the receiving QA Lab from the QA Lab drop down.

QA Test x|

_..m. Product [ l Strain [Cinex I
Please select the lab you will
be sending the QA sample to. || Barcode 11029 8686 2582 7066 | Type |Flower |
Once selected, you will also
need to enter the quantity of n
the product that is being Sample Quantity l4'00 g I|
sampled.

A Lab 'BioTrackTHC Test Lab v

QA Tests Required

The following tests will be required
5| Pesticide Residue
[El Heavy Metal

| Cancel H oK ]

Note: The minimum sample size is automatically determined based on the amount of
flower being tested. If the following error appears the sample quantity must be adjusted to
meet or exceed the minimum requirement.

Error x

The minimum sample size is 9 grams, but you have only selected a sample size of 4.00 grams.

@ BIOTRACKTHC' o



Click on the “OK” button when complete

Once selected, you will also

need to enter the quantity of n
the product that is being SRS QU |'4‘00 9

sampled.

QA Test [x
product | | strain | Cinex |
Please select the lab you will
be sending the QA sample to. || Barcode | 1029 8686 2582 7066 IType |Flower l

QA Lab BioTrackTHC Test Lab v |

| Clear ‘

The following tests will be required
[l Pesticide Residue
[El Heavy Metal

|6-ll!d—* oK

e The ‘Confirm’ screen displays. Click the ‘Proceed’ button.
Confirm | X

Please review your data before proceeding.
| ¥ cancel | | <7 Proceed |

e The Traceability System automatically deducts the sample quantity from inventory

Retrieve Results

If the independent testing lab submitted the quality assurance testing results directly to the
Traceability System, you may retrieve those results.
e Navigate to the “Quality Assurance” tab within the “Inventory” tab.
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Shortcuts

Transfer |

nventory
]

Administration Help

15 Day Inventory
. <

| Cultivation | Inventory | Reports

Status

Current TransfeRManifests Quality Assurance
]

Start:|02/12/2014 | End:|02/12/2014 ||afresh|
. Strain

Barcode ID

Product Type

Product Name

)
G:

QA Lab Sample Time

Strains
Vehicles Search
_ T,
Q,
Employees Vendors
- @
QA Labs

Switch Location

Void Sample |

View Results || Manually Add Results H Retrieve Results

Samples for which results have not been entered into the Traceability System have a

[ ]
status of “Pending QA”.
e Select the sample for which you would like to retrieve testing results.
o C(lick on the “Retrieve Results” button at the bottom of the screen.
Administration Help
| Cultivation | Inventory | Reports
Current | Transfers ' Manifests Quality Assurance Shortcuts
start: [02/12/2014  End: [02/12/2014 || & Refresn = Dayﬁe”m“’ LRI CANT
QA Lab Sample Time Barcode ID Strain Product Type Product Name Status — s
\ Rooms
Strains Transport Manifest
Vehicles Sefrch
Employees Vendors
Switch Location QA L_ahs
I
View Results || Manually Add Results ‘I Retrieve Results I Void Sample |

View Results

“Passed QA” or “Failed QA”.

Once the results have been retrieved, the “Status” of the sample will update to either

Once the quality assurance test results for a sample have been entered into the Traceability

System, you may view the results at any time by navigating to the Quality Assurance tab.

Narrow the results by selecting a start-date and an end-date.
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e Select the desired sample and then click on the “View Results” button.

Administration Help

| Cultivation ' Inventory | Reports |

{ Clll‘l‘ent‘." Tr‘ansfen;' Manifests .:' Quality Assurance |

start:[02/12/2014 | €na:[02/12/2014 | y*re

Shortcuts

15 Day Inventory

Transfer Inventory

@

sh
QA Lab Sample Time Barcode ID \ Strain Product Type Product Name Status |
XYZ Labs 02/12/2014 2:15 AM 0000 0001 0000 0098 Blue Dream Flower Lot  Blue Deram  Passed QA

e
G:

Strains Transport Manifest
%
Vehicles Search
2T,
h)
Employees Vendors
- i
= Xy
QA La

Switch Location

©

Void Sample

View Results I[ Manually Add Results ] [ Retrieve Results

Void a Sample

You may void a quality assurance testing sample should it be necessary (e.g., sample is
actually from a different Lot), but only if the sample’s status is “Pending QA”.

e Navigate to the Quality Assurance tab.
e Narrow the results by selecting a start-date and an end-date.

e Select the to-be-voided sample and then click on the “Void Sample” button.

Administration Help

| Cultivation ' Inventory | Reports |

| Current | Transfers ' Manifests .:‘ Quality Assurance |

Shortcuts

Stare:[02/12/2014 | Enc:[02/16/2014 || & Whgesh

QA Lab Sample Time Barcode ID \ Strain Product Type Product Name Status

XYZ Labs 02/12/2014 1:48 AM 0000 0001 0000 0096 Blue Dream Flower Lot Blue Deram Passed QA

XYZ Labs 02/12/2014 2:15 AM 0000 0001 0000 0098 Blue Dream Flower Lot  Blue Deram  Passed QA
Blue Deram Passed QA

XYZ Labs 02/14/2014 1:51 PM 0000 0001 0000 0102 Blue Dream Flower Lot

!

15 Day Inventory

Transfer Inventory

Gia

Strains Transport Manifest
@ =
Vehicles Search
Employees Vendors
- :'
QA Labs

Switch Location

©

View Results ]l Manually Add Results ] l Retrieve Results

| Void Sample I
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Chapter 14: Transportation Manifests

In this chapter, you will learn how to:

v Generate a Transportation Manifest
v' Modify a Transportation Manifest

Create a Transportation Manifest
To create the standardized Marijuana Transportation Manifest for outbound shipments,
you will need to access the Transportation Manifest screen.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Transportation Manifest” button located on the right-hand side of the
screen.

Administration Help

Cultivation ' Inventory | Reports

Current Transfe\ i s | Quality A e Shortcuts
= || 15 Dayl it Tr fer | it
Room | Bulk Inventory \ v H Move Items & Refresh | ayﬂen o ranster nv?n o
Product Strain Type Available QA Status =—1 g
B ‘_‘ Clone (2) 197 T rooms |
B[] Other Material (8) 3659.00g
b [ Seed (3) 599 B (-
b [ Plant Tissue (1) 30 —
» [ Mature Plant (2) 62 Strains Transport Manifest
-
> [ Flower Lot (5) 1545.00g g//
> [] Other Material Lot (2) 965.00g =
> [ Waste (10) 4627.00g Vehicles Search
=T, 78
=™ )
o kQ\\
Employees Vendors
Switch Location QA Labs
Q|
| Details | ‘ Adjust ‘ ‘ Print Barcode ‘ | Sample || QA Testing | I J
| Create Lot | ‘ Destroy ‘ | Sub Lot/Batch | ‘ Expand All |

e C(lick on the appropriate Transport Manifest Type

Manifest Type |Z|

| Regular Manifest (Your Vehicle/fEmployee) |

| Pick-Up Manifest (Vendor's Vehicle/Employee) |

| 3rd Party Transport Manifest |

Regular Manifest - Your employee and vehicle will be transporting the items
Pickup Manifest - Vendor’s employee and vehicle will be transporting the items
3rd Party -3rd Party will be transporting the items
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e This will bring up the Transportation Manifest screen.

Transportation Manifest I

Lo

| Instructions | [stop 1|

focreatea || peparture Training Producer [02/17/2014 5:29:15 PM =~ || NewStop |

manifest lo
B e Arrival ‘v Hoz;l'f;zou 5:59:15 PM =+ |

vendor you

are Route Clear

transporting
your
inventory to
from the
Arrival drop
down.

Item Strain Type Available

If you do not
see the
‘endor you
are
transfering
ko, the
‘endor must
be added
using the
endors
button found '—
below the
[Transport
Manifest

button in the
Inventory

tab.

Select the
departure v

Generate Employeel | v ]Vehicle[ ‘ v l x Close

e Select the destination Licensee from the “Arrival” drop down. If the intended
recipient is not found within the drop down, you will need to add the recipient to
your Preferred Vendor List as described in Chapter 4: Vendors.

Transportation Manifest I +
»
| Instructions "‘. [Stop 1|
et | Departure Training Producer [02/17/2014 5:33:50 M =v| | NewsStop |
ifest |
e the 2| Arrival |~ [02/17/2014 6:03:59 PM = |
wendor you .
are Route 1Patrick Producer Clear
transporting q P
your Patrick Retail
R £ Patrick Second Retail
[from the
Wrrival drop
down. It
em Training Retail
If you do not
see the 420Angell ProdProc (Producer + Processor) \
Vend q "
o e 420Angell Retail (Retailer)
:0'3'::‘;9“'”9 420Byron ProdProc (Producer + Processor)
Vendor must 420Byron Retail (Retailer)
be added
using the 420Farley ProdProc (Producer + Processor)
Vendors
button found 420Farley Retail (Retailer)
below th " " "
arenar] 420Smith Retail (Retailer)
Manifest 0 0
buitton in the 420Steenhout Retail (Retailer)
{ﬂ\éentﬂfy 420Vo Retail (Retailer)
ab.
Select the
departure || || Generate Employee[ | v ]Vehiclel | v ] ¥ close
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e Once “Arrival” is selected, the system automatically completes a default driving
“Route” and lists all of the available inventory items that can be included on the
manifest.

Transportation Manifest |

Instructions Stop 1
:z:vreate 2 Departure Training Producer 02/17/2014 5:33:59 PM =~ | New Stop ‘
manifest log . - —
chose the Arrival Training Processor v ||02/17/2014 6:03:59 PM E~v
d
;Sgn gl Route Head north. Turn right toward 4th Ave W. Turn right onto 4th Ave W. At the traffic | Clear ‘

transporting circle, continue straight to stay on 4th Ave W. Turn right onto Franklin St SE

your
inventory to
from the
Arrival drop
down.

Iltem Strain Type Available
If you do not =[] Flower Lot

iiégf,ou 10000 0001 0000 0104 Blue Dream Flower Lot 500.00
are ‘ 70000 0001 0000 0097 Blue Dream Flower Lot 210.00
gf”taf:””g 710000 0001 0000 0096 Blue Dream Flower Lot 680.00
Vendor must ~ [ Other Material Lot

e (10000 0001 0000 0103 Blue Dream Other Material Lot 200.00
\Vendors 70000 0001 0000 0079 Blue Dream Other Material Lot 765.00
button found
below the
[Transport
Manifest
button in the
Inventory
tab.

Select the —_— —
deplam{re‘ 5 ‘ Generate ‘ Employee | b ‘Vehicle ‘ ~ | | x Close ‘

e Ifthe receiving Licensee is a Producer, only Seeds, Clones, Mature Plants, and Plant
Tissue will be available for selection.

e Ifthe receiving Licensee is a Processor, only Flower Lots and Other Material Lots,
and Wet Flower will be available for selection.

e Within the inventory section, select the item(s) to be included on this manifest.

e Select the Employee and Vehicle or Transport Company (34 Party Manifest only)
that will be transporting the inventory.

e Select the expected departure date/time and the expected arrival date/time.
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%

Transportation Manifest I

| Instructions |

:iv:.,reat“ /|| peparture Training Producer 02/17/2014 6:38:20 PM %+ |[ New Stop |

manifest log . - —
chose the Arrival Training Processor ‘ v I 02/17/2014 7:08:20 PM E~

vendor you

lare Route Head north. Turn right toward 4th Ave W. Turn right onto 4th Ave W. At the traffic __Clear
transporting circle, continue straight to stay on 4th Ave W. Turn right onto Franklin St SE
your
inventory to
from the
Arrival drop
down.

[ Stop 1|

Item | Strain [ Type | Available

If you do not < [E Flower Lot
see the
endor you
are
transfering
to, the
endor must ~ [] Oth aterial Lot
e (70000 0001 0000 0103 Blue Dream Other Material Lot 200.00
endors 710000 0001 0000 0079 Blue Dream Other Material Lot 765.00
button found '
below the
[Transport
Manifest
button in the
Inventaory

tab.
Select the
departure |||/ Generate EmployeeIMichael Anderson |v Vehicle[VanZ ‘V

e C(lick “Generate” when all of the manifest components have been completed.

%

Transportation Manifest I

/ Instructions |

[ Stop 1

focreatea || peparture Training Producer [02/17/2014 6:38:20 PM =+ | [ NewStop |
manifest log . T —
chose the Arrival Training Processor ‘ v Hoz,‘l'f /2014 7:08:20 PM E~ ‘

d
;:‘ oryou Route Head north. Turn right toward 4th Ave W. Turn right onto 4th Ave W. At the traffic Clear

transporting circle, continue straight to stay on 4th Ave W. Turn right onto Franklin St SE
your
inventory to
from the
Arrival drop
down.

Item | Strain [ Type [ Available

If you do not < || Flower Lot

it ] 0000 0001 0000 0104 Blue Dream Flower Lot 500.00
endor you

are olue = 2

transfering

to, the

endor must =[] Other Material Lot

T (10000 0001 0000 0103 Blue Dream Other Material Lot 200.00

endors 710000 0001 0000 0079 Blue Dream Other Material Lot 765.00

button found '—

below the

[Transport

Manifest

button in the

Inventory

tab.

Select the
departure ||

Generate I EmployeelMichael Anderson | - ]Vehicle [Van 2 ‘ v I
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e The following notice confirms (1) the Traceability System’s receipt of the digital
copy of the manifest, (2) the to-be-shipped items movement to the quarantine room
within the Traceability System, and (3) the start of the 24-hour waiting period.

Your manifest has been processed and your items have been moved to the quarantine room. The

24 waiting period will now begin.
oK

e Depending on your internet browser and your settings, your computer may
automatically begin downloading a .pdf version of the manifest, or may prompt you
to allow, keep, or accept the file.

Administration Help

[ € y | Rep \
:; Current ".‘—A 3 ' .". Quality A Shortcuts
Room | Bulk Inventory | v HMove Items &2 Refresh 1 Dayﬁenmw TranSfe”FV?ntuw
Product Strain Type Available QA Status | - g
=[] Clone (2) 197
roducts Rooms
(710000 0001 0000 0100 ChemDawg Clone 197 —
<[] Other Material (8) 3659.00g B 0
11616 9191 7352 5467 Blue Dream Other Material 1000.00g Wet =
10358 3930 3884 4213 Blue Dream  Other Material 26.00g Stralns ekl
711874 4833 9784 8537 Blue Dream Other Material 500.00g Wet — @ =
18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet -
15109 3696 4816 0483 Blue Dream Other Material 300.00g Wet Vehicles Search
112361 1674 3491 3090 Blue Dream Other Material 100.00g Wet T,
(12436 2914 5228 7205 Blue Dream Other Material 1111.009g Wet A Q
(114847 2486 3641 6849 Blue Dream Other Material 222.00g
Employees Vendors
<[] Seed (3) 599
70000 0001 0000 Blue Dream  Seed 100 > @
710000 0001 00Q# 0085 ChemDawg Seed 200
10000 0001 @600 0094 Northern Lights Seed 299 | Switch Location QA Labs
al ] B f
[ petailfpd [ Adjust || PrintBarcode || Sample |[ QA Testing | o dfp

L manifest (30).pdf

e The inventory will automatically be moved to the Quarantine room for the

mandatory 24-hour waiting period.

& Show All x
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Administration Help

| Cultivation ' Inventory | Reports |

| Current | Transfers | Manif

| Quality

Shortcuts

Room | Quarantine

‘ v || Move Items

15 Day Inventory

Transfer Inventory

@

Product Strain Type Available QA Status
~ ] Flower Lot (5) 1010.00g Products Rooms
71 0000 0001 0000 0078 Blue Dream Flower Lot 800.00g Transpo
'8 0000 0001 0000 00 : ) (-]
Strains Transport Manifest
Vehicles Search
o (0%
Employees Vendors
s o
= .@
al J a Switch Location QA Labs
[ Details l [ Adjust l [ Print Barcode l [ Sample l [ QA Testing l o ljgi}g
I Create Lot ” Convert H Destroy l [ Sub Lot/Batch l Collapse All

Multi-Stop Transportation Manifests
Perform the following steps to create a transportation manifest with multiple delivery

stops.

e After completing the first stop on the manifest, click on the “New Stop” button.

| Instructions |

Tocreatea |~|
new M
manifest log
chose the
vendor you
are
transporting
your
inventory to
from the
Arrival drop
down.

If you do not
see the
endor you
are
transfering
to, the
endor must
be added
using the
endors
button found '—
below the
[Transport
Manifest

button in the
Inventory
tab.

Select the

departure [~

WSLCB

[Stop 1|

E

Departure Training Producer

[02/17/2014 7:00:54 PM =~ || NewStop |

Arival | 420Angell ProdProc (Producer | v |[02/17/2014 8:17:08 PM - | ,

Route

urn right onto Mall Loop Dr SW. [~

ake the 1st left toward Black Lake Blvd SW.

urn right onto Black Lake Blvd SW.

urn left onto the ramp to I-5/Seattle/Portland. =
Merge onto US-101 S.

Clear

Item Strain Available
<[] Clone
70000 0001 0000 0100 ChemDawg

< || Seed

Type

Clone 197.00

710000 0001 0000 0085 ChemDawg Seed 200.00

710000 0001 0000 0094 Northern Lights Seed 299.00
<[] Plant Tissue

710000 0001 0000 0101 Northern Lights Plant Tissue 30.00
<[] Mature Plant

710000 0001 0000 0084 ChemDawg Mature Plant 12.00

70000 0001 0000 0095 Sour Diesel Mature Plant 50.00

~ [] Flower Lot

(~]

Generate EmpluyeeIAnthony Rogers | ~ ]Vehicle[Truck 1

[~]

e Atab for a subsequent stop will appear with the Departure location pre-populated
with the Arrival location of the previous stop (e.g., if Licensee 123 is the destination
of the first delivery, then License 123 will be the starting point for the second

delivery).

@ BIOTRACKTHC
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| Instructions |

new
manifest log
chose the
\vendor you
are
transporting
lyour
inventory to
[from the
rrival drop
down.

If you do not
see the
Vendor you
are
transfering
to, the
Vendor must
be added
using the
Vendors
button found
below the
[Transport
Manifest
button in the
Inventory
tab.

Select the
departure

e C(lick on the “Generate” button when all stops have been created.

View Manifests

[To create a

v

WsSLCB

| Stop 1 Stop 2 h

Departure 420Angell ProdProc (Producer + Processor) | 02/17/2014 8:15:54

Arrival |42OByrnn ProdProc (Producer -| v “02.11712014 11:01:48 PM =~

Marne nntn 1.5 &

Route Head west on NE 85th St toward 120th Ave NE.

ake exit 2A to merge onto WA-167 S toward Kent/Auburn.
ake the exit onto WA-18 W toward |-5/Federal Way. B
ake the Interstate 5 5 exit.

-] Clear
Merge onto 1-405 S via the ramp to Renton. |_‘

Item

b [ Clone

b [] Seed

b [ Plant Tissue

b [] Mature Plant

~ [ Flower Lot
0000 0001 0000 0104
(10000 0001 0000 0096

= [ Other Material Lot

710000 0001 0000 0079

Strain Type Available
Blue Dream Flower Lot 500.00
Blue Dream Flower Lot 680.00

Blue Dream

Other Material Lot 765.00

Employes | Anthony Rogers | v |Vehicle | Truck 1 v

x Close

Once a transportation manifest has been entered into the Traceability System, you may re-
download it at any time by navigating to the Manifests tab.
e Narrow the results by selecting a start-date and an end-date.
e Select the desired manifest and then click on the “View Manifest” button.

Administration Help

| Cultivation Inventory | Reports |

| Current | Transfers | Manifi | Quality A

Shortcuts

start:[02/16/2014 | End: [0¥Bg/2014 || & refresn

Departure Time Manifest II\

02/16/2014 6:36 PM 4039 7753 6226 5817 2 2

Stops Item Count Status

Quarantined 420Angell ProdProc, Byron ProdProc

Destination |

15 Day Inventory

Transfer Inventory

550

Gia

Transport Manifest

=
Vehicles Search
TR,
T
)
Employees Vendors

¢

Switch Location

o
=4

5
o
7

View Manifest I

Void Manifest

@ BIOTRACKTHC
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Void a Manifest

You may void a transportation manifest should it be necessary (e.g., the sale is canceled or
the manifest needs to be changed), but only if the manifest’s status is still “Quarantined”.

¢ Navigate to the Manifests tab.
e Narrow the results by selecting a start-date and an end-date.
e Select the to-be-voided manifest and then click on the “Void Manifest” button.

Administration Help

| Cultivation  Inventory  Reports |

Shortcuts

| Current | | Manif | Quality A
15 Day | it Transfer | it
start: [02/16/2014 |End: 0M86/2014 | &3 Refresh aﬁe” ory || Transfer lnventary
Departure Time Manifest I Stops Item Count Status Destination ==l g
02/16/2014 6:09 PM 3607 6833 6198 9409 1 1 Quarantined Training Processor = ™
Products oms

w

trains

Manifest

4

Transpo

Vehicles Search
TR

S0

D

Employees Vendors

- 2

Switch Location

|

o
p=4
=
o
o
a

=

View Manifest

I Void Manifest

To void a partial manifest:

1. Click the Manifest tab and select the scheduled manifest you want to void.

Administration Help

[ Cultivation ATTTTI7T:A Reports |

[ Current | Transfers M7 TI7A Quality Assurance |

start:|03/31/2016 | €nd:[03/31/2016 || & Refresn |

Item Count Status

File Time Departure Time Manifest ID Stops
03/31/2016 2:13 PM 04/01/2016 2:42 PM B8535 4157 7860 6119 1 2 Shipped
03/31/2016 2:26 PM 04/01/2016 2:56 PM 9518 1125 6304 1469 1 1

2. Click the ‘Void Manifest’ button.

Quarantined Regular Manifest BioTrackTHC Lab 2

Manifest Type Destination

Regular Manifest Matt Processor

105

@ BIOTRACKTHC




]

| Vioid Manifest [

Vehicles Search
e ( }
Employees Vendors
: g
. a L]
Switch Location QA Labs

Q
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3. The ‘Void Manifest Assistance’ screen displays. Click the desired button. Here, we
will click the ‘T'd like to void specific items on this manifest’ button.

| x

Void Manifest Assistance
Manifest ID: 1740 6710 1271 6490

[ I'd like to void specific items on this manifest l

| I'd like to void a specific stop on this manifest |

| I'd like to void the entire manifest |

4. Inthe ‘Void Manifest Item Selection’ screen, select the item you want to void and
click the OK button.
I Void Manifest Item Selection x
I Instructions | The following items are scheduled for Manifest 7236 7915 8972 8510, please choose one:
T(ou can see a Iist. of the Loutenton i Quanfity DescrnfonSton.Comoans Hc
manifest stops to the right.
;‘;2;;?3'55233 bosbletas |lC)2 9999 9944 4000 0123 1472.00 Flower Lot 1 BioTrackTHC Processor 1 99600C
void the selected items
below.

»

| Cancel |I OK I

5. The ‘OK’ screen displays to confirm that the item has been voided. Click the ‘OK’
button.

ok | x |
The selected manifest items have been voided.
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6. The item has been voided and removed from the manifest.

WSLCB Traceability System [ x|
Administration Help
ATTTYITTA Reports |
| Current | Transfers TTTNITITA Quality Assurance | Shortcuts
15 0y Inventory | [ Transfer Inventory
start: 09/28/2016 | enc: [09/29/2016 || & Refresh | & -
File Time Departure Time Manifest ID Stops  Item Count | Status Manifest Type Destination Transport Com = s
09/28/2016 5:58 PM  09/29/2016 6:28 PM 1256 8201 2644 7599 1 1 Quarantined Regular Manifest Sarahs Store
Products Rooms
Strains Transport Manifest
® =~
Vehicles Search
Employees Vendors
- ¢
- 'ﬁ)
Switch Location QA Labs
al ] )

By clicking ‘I'd like to void a specific stop on this manifest’ on the ‘Void Manifest Assistance’
screen, the ‘Void Manifest Stop Selection’ screen displays.

Void Manifest Assistance x
Manifest ID: 1740 6710 1271 6490

I'd like to void specific items on this manifest

I'd like to void a specific stop on this manifest

I'd like to void the entire manifest
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1. Select the ‘Manifest Stop’ you want to void and click the ‘OK’ button.

Note: click the check box under the Stop column to select the item.

Void Manifest Stop Selection

_m— The following stops are scheduled for Manifest 3777 7720 7610 8519, please choose one:
Nou can see a list of the Stop ' Departure Time | ltem Count | Company | License
PENEELIRSOE VA % 1 06/26/2015 1:229PM 1 BioTrackTHC Processor 2 9960004
After selecting one, you will
be able to void that specific
stop.
%

concel 0%

2. The ‘OK’ screen displays to confirm that the manifest\item has been voided. Click

the ‘OK’ button.

ok B

The selected manifest stop has been voided.

=1

3. The Manifest Stop has been voided and removed.

Administration Help

WSLCB Traceability System

| Cultivation NTT7TTTTA Reports |

| Current | Transfers NTFTN771°M Quality Assurance | Shortcuts

15 Day Inventory || Transfer Invg
start:|06/23/2015 | End: [07/03/2015 || & Refresn |

File Time [ Departure Time [ Manifest ID I Stops ['ttem Count | Status [ Manifest Type | Destinatiol || s’
Products Roomg|
Strains Transport Mg
l} Vehicles SearcH
Employees Vendor|
Al ] 51| switchLocation || QA lLab

By clicking ‘I'd like to void the entire manifest’ on the Void Manifest Assistance screen, the

‘Question’ screen displays.
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Void Manifest Assistance | b 4
Manifest ID: 2617 8106 3645 1567 H

| I'd like to void specific itermns on this manifest |:

| I'd like to void a specific stop on this manifest |

| I'd like to void the entire manifest |

I

1. Click the ‘Yes’ button to confirm that you want to void the entire manifest.

Question | x |
Are you sure you want to void the entire manifest?
l Yes | No |

2. The ‘OK’ screen displays to confirm that the manifest has been voided. Click the
OK button.

o [x]

The manifest has been voided.i
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3. The Manifest has been voided and removed.

WSLCB Traceability System

Administration Help
[ Cultivation STYTT7T:"A Reports |
[ Current | Transfers ITFTI7TI7M Quality Assurance | Shortcuts
15 Day Inventory || Transfer Inv
start:|06/23/2015 | End:[07/03/2015 | Refresh
File Time | Departure Time | Manifest ID Stops | Item Count  Status | Manifest Type | Destinatio -

@

g

3

Products of

€

5
ES
=

Transp

&
w
CH
@
1]

w
™
o
a

Vehicles

£)
®

Employees Vendol

¢
&

o
B
=
)

al ] 5] Switch Location

[ View Manifest || Modify Manifest Void Manifest

Q
=
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Chapter 15: Wholesale Inventory Transfers

In this chapter, you will learn how to:

v Complete an inbound inventory transfer
v' Complete an outbound inventory transfer

Initiating an Inventory Transfer

To receive inbound shipments and send outbound shipments in the Traceability System,

you will need to

e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Transfer Inventory” button located on the right-hand side of the screen.

Administration Help

|

| Cultivation | Inventory | Reports |

Shortcuts

Current | Manif | Quality A
m (=~ . 1| 15D Transf
Room ‘Bulk Inventory \ v H Move Items &2 Refresh E ey ranster I‘nv:entury
-
Product \ Strain Type Available QA Statu [ g
<[] Clone (2) 197 NNV
Rooms
710000 0001 0000 0100 ChemDawg Clone 197
<[] Other Material (8) 3659.009 == ®
(11616 9191 7352 5467 Blue Dream Other Material 1000.00g Wet — _
[ 0358 3930 3884 4213 Blue Dream Other Material 26.00g Strains T'BHSDOLMﬂ"‘fest
(11874 4833 9784 8537 Blue Dream Other Material 500.00g Wet 0 TV
18157 8367 6439 7776 Blue Dream Other Material 400.00g Wet =
715109 3696 4816 0483 Blue Dream Other Material 300.00g Wet Vehicles Search
12361 1674 3491 3090 Blue Dream Other Material 100.00g Wet L "’\\
(12436 2914 5228 7205 Blue Dream Other Material 1111.00g Wet So— L\
14847 2486 3641 6849 Blue Dream Other Material 222.00g
Employees Vendors
<~ [ Seed (3) 499
1 0000 0001 0000 0085 ChemDawg Seed 200 a_ [
o .y
710000 0001 0000 0094 Northern Lights Seed 299
<[] Plant Tissue (1) 30 = Switch Location QA Labs
> |;
‘ Details || Adjust ‘ ‘ Print Barcode || Sample | ‘ QA Testing ‘ [w
Create Lot | Destroy || Sub Lot/Batch | | Collapse All

e The following pop-up appears:

I'm expecting an inbound shipment

I'd like to send an outbound shipment
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Inbound Shipment
To receive an inbound shipment,
e (lick on “I'm expecting an inbound shipment”

I'm expecting an inbound shipment

I'd like to send antutbound shipment

e Alistof all currently filed but not-yet-received inbound manifests from vendors
appears.

e Click on the check box to the left of the manifest being received.
e C(lick “OK".

Shipments

Instructions The following shipments are currently inbound, please select one to proceed:

Fou[canTse=alllsHotiany Departure Date | Manifest 1D Company Item Count
shipments that can currently || /[E3 02/16/2014 9143 4110 3747 2397 1Patrick Producer 1

be accepted on your licensed

premesis.

Select one and click OK to
begin the process of
ftransferring ownership of the
inventory to your license.

| cancel || ok |

e The Inventory Transfer for Manifest ID screen, which lists the inventory associated
with the manifest, appears. Note that though the example illustrates only one item,

multiple items may be associated with the manifest and each item will have its own
Line.

Inventory Transfer for Manifest ID: 6347 4042 7388 0932

Strain a Qty Shipped | Oty Raceived QA Status | Invantory Typa
Provious item || Save item Item 1 of 1 View QA Results
Barcode I L] 9000 0080 8000 0190 Strain Chewbacca
Praduct Usable Marijuana Inventary Type |Usable Marijuana
Description Usable Marijuana Unit weight  [1.05263157894737

Quantity Received
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e Enter the Quantity Received and click ‘Save Item” for each item that is on the
manifest.

e C(lick the “OK” button after all quantities received are entered.

e The Traceability System automatically moves the inventory on the manifest into the
Bulk Inventory room.

Outbound Shipment
To send an outbound shipment,
e C(lick on “I'd like to send an outbound shipment”

I'm expecting an inbound shipment

I'd like to send an outbound shipment

e Alistofall currently filed but yet to be Transferred outbound manifests to vendors

appears.
e Click on the check box to the left of the manifest being shipped.
. ({3 ”n
e C(lick “OK”.
Shipments
Instructions The following shipments have been scheduled, please choose one:

You can see a list of your Departure Time Manifest ID Stops Item Count Destination

currntly filed manifests to | |0 02/16/2014 6:09 PM 3607 6833 6198 9409 1 1 Training Processor

e e oot ™™ ||| "WH2/16/2014 6:36 PM 4039 7753 6226 5817 2 2 420Angell ProdProc, 4208

payment information and
complete the shipment.

| Cancel || OK

e The Sales Price screen, which lists the inventory associated with the manifest,
appears. Note that though the example illustrates only one item, multiple items may
be associated with the manifest and each item will have its own line accordingly.
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Shipments ‘

Instructions Listed below are the transportation items. Please provide sale information:
To complete the inventory Training Processor

transfer pracess simply Barcode ID: 0000 0001 0000 0097 (Blue Deram)

provide sale data to the right.

Once you have filled out sale Sale Price H ‘
information for all stops, you

may click OK to complete the
inventory transfer process.

Shipment Quantity: 210.00

Total Sale Price (Calculated Above)

Cancel H OK
e Enter the Sales Price of each item that is on the manifest.

e C(lick “OK” after all sales prices are entered (the total sales price is automatically
computed within the grayed-out box).

Shipments |

Instructions Listed below are the transportation items. Please provide sale information:
To complete the inventory Training Processor

transfer process simply Barcode ID: 0000 0001 0000 0097 (Blue Deram)
provide sale data to the right.

Once you have filled out sale Sale Price I2315| ]
information for all stops, you

may click OK to complete the
inventery transfer process.

Shipment Quantity: 210.00

Total Sale Price (Calculated Above)

| Cancel H OK ‘

e The Traceability System automatically moves the inventory on the manifest out of
the Quarantine room.

To receive a rejected shipment:
Click to retrieve inventory from a shipment that has been partially accepted or rejected.

I'd like to receive a rejected shipment
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1. Check the box of the rejected shipment you want to view. Click the ‘OK’ button.

Shipments Available For Return x
The following shipments have yet to be accepted and are available for retum, please select one to proceed:

You can see a list of any Departure Date Manifest ID Stop Company Iltem Count
shipments that can curertly | [ §06/17/2015 3303 7682 7230 2808 1 Dan's Place 2
premesie, o THCENsES T 06/17/2015 5222 8651 6622 6443 1 Dan's Place 1

Select one and click OK to
begin the process of
transferring ownership of the
imventory back to your
license.

| Cancel OK

Note: If there are no rejected shipments available, the ‘Error’ screen will appear.

Error

I'm sorry, there do not appear to be any shipments available for return.

To partially accept or reject items:
1. From the ‘Inventory Transfer’ screen, click ‘Transfer Inventory’.

WSLCB Traceability System [x]
Administration Help
f Cultivationm Reports |
| Current ITTTTI7T-N Manifests | Quality Assurance | Shortcuts
. 15 Day Inventory
Start: [06/15/2015 | Ena: | 06/25/2015 || & Refresn | iy
Time Strain Direction | User Quantity | Vendor Price —
06/25/2015 4:56 PM Bubble Gum Inbound patrick.vo@biotrackthc.com 1.00 G-7 GROW 0.00 A = o=
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 5.00 g Green Grower Labs 0.00
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 i 0
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 - -
. . Strains Transport Manifest
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 ~ =
L @ k.
Vehicles Search
<= (8]
Employees Vendors
& o
ol j [5)|| Switch Location QA Labs
alp
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2. Click Tm expecting an inbound shipment'.

r

Inventory Transfer Assistance X i

I'm expecting an inbound shipment

I'd like to send an outbound shipment

I'd like to receive a rejected shipment

I'd like to view unreceived shipments

3. Select the shipment you want to partially accept or reject. Check the appropriate box
in the Departure Date column. Click the ‘OK’ button.

Inbound Shipments E
I Instructions | The following shipments are currently inbound, please select one to proceed:
_‘I(ou EATEeE "5th Departure Date Manifest ID Items Status Company
shipments that can ct.]rrently 0 06 0 0 LI € GROV
e meehred onyourlicensed | 15704/21/2014 7947 0376 6788 0205 2 G-7 GROW
R [106/25/2014 8079 6611 6942 0460 1 GREEN VETERAN
begin the process of [108/25/2014 9987 4987 5073 7279 1 TRICHOMETECHNOLOGIES

transferring ownership of the
inventory to your license.

e [ox
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4. The ‘Inventory Transfer for Manifest ID’ screen displays.

for M.

ID: 0653 7074 5331 7310

[To complete the inventory
transfer process, you should
review all of the items to the
right and accept only the
items physically received.

Once you have entered the
quantity, click the Save Item
button to proceed.

Unchecked items or items
with a zero (0) quantity will
not be received into your
inventory.

u via e Fla viatu a
712 3286 2674 3218 9644 Bubble Gum Mature Plant Mature Plant 1
713 2571 6107 5521 2848 Bubble Gum Mature Plant Mature Plant 1
(14 3576 3570 5138 4358 Bubble Gum Mature Plant Mature Plant 1

|Gty Shipped | Qty Received | QA Status

[ Inventory Type

v ead via e Fla
Never Tested Mature Plant
Never Tested Mature Plant
Never Tested Mature Plant

o v or 4
Barcode ID [1895 0087 5048 4786 | strain [Bubble Gum

Product IMature Plant Inventory Type [Mature Plant

Description

)
IMature Plant ]
]

Quantity Received I‘

|

|

5. Select the item you would like to receive and enter the quantity received.

ID: 0653 7074 5331 7310

[To complete the inventory
transfer process, you should
review all of the items to the
right and accept only the
items physically received.

Once you have entered the
quantity, click the Save Item
button to proceed.

Unchecked items or items
with a zero (0) quantity will
not be received into your
inventory.

[ Descripf

= u via e Fla via
712 3286 2674 3218 9644 Bubble Gum Mature Plant Mature Plant 1
713 2571 6107 5521 2848 Bubble Gum Mature Plant Mature Plant 1
714 3576 3570 5138 4358 Bubble Gum Mature Plant Mature Plant 1

|'Qty Shipped | Oty Received | QA Status

[ Inventory Type

V ed Mature Fla
Never Tested Mature Plant
Never Tested Mature Plant

Never Tested Mature Plant

[ revius tem | save e e
Barcode ID |1895 0087 5048 4786 l
Product IMature Plant I
Description Mature Plant

Quantity Receive

m 1 of 4

View QA Results

Strain

[Bubble Gum

)

Inventory Type [Mature Plant

)
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6. Click the ‘Save Item’ button.

Previous Item || Save Item ll Item 1 of 4
tarcode ID 1895 0087 5048 4786 Strain
'roduct Mature Plant Inventory Ty
Yescription Mature Plant

Juantity Received

Note: Repeat the process until all items have been received. Items that are not
processed will automatically be rejected.

7. Click the ‘OK’ button on the bottom right corner of the screen.

+ | Mature Plant

o]
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8. The ‘Inventory Transfer Receipt Confirmation’ screen displays. Here, you can view
items that will be fully accepted, partially accepted and rejected. Review and
confirm receipt of inventory.

Invantary Transfer Receipt Confirmation ®
Please corfirm that: 1 itemis) will ba fully accepted, 1 iternds) will be partally accepred. 1 itemis) will ba rejected,

1 out of 3iternis) will be fully accepted:
o # Irventary Type Status Aecaived  Shipped

1 put of 3 ivemis) will ba partially accepted:
o # Irventory Type Status Received Shipped  Cfy Mat Accepted
1230 0012 7000 0211 Usable Marijeana Partial Acceptance 175.00 200.00 25.00

1 put of 3 itemis) will ba rejected:
i & Irventory Type Staties Recedved Shipped Gy Mot Accepted
1230 0012 7000 0210 Usable Marijeana Not Accepted 0.00 250,00 250.00

Cancel QK

9. Click the ‘OK’ button to continue. Click the ‘Cancel’ button to go back and make
changes.

Note: Items that are rejected will be available in the inventory transfer screen
until the licensee who shipped the inventory receives the rejected items back into
their inventory.
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Inbound Shipments l n-]

W The fallowing shipments are currently inbound, please select one to proceed:

Noucanzeea “le Departure Date  Manifect ID items | Status  Company

;giggzi;;:;h:rl‘ ;::rtri:::stles:’ [104/27/2015 4243 4674 2926 1598 4 Return LCB Davison Processor

premesis. [ 05/27/2015 0583 4740 6004 6790 2 Return LCB Davison Processor

e T R [C105/27/2015 6225 3824 8308 5829 2 LCB Davison Processor

begin the process of [105/27/2015 4269 1646 7821 4476 1 Return LCB Davison Processor

ﬁl;iftirrr;nbgn z\::ﬂﬂ'gg the |||[1]05/27/2015 0533 4171 8457 4340 2 LCB Davison Processor
f:l 06}18}2015 3412 8442 2368 1180 1 LCE Davison Processor

o o |

Note: The user can add a new price for partially accepted items. In the ‘Inventory
Transfer’ screen, the system generates a suggested price based on the unit price.

Inventory Transfer E
No. ID [ Strain Description Qty Shipped Qty Accepted ' Original Price | New Price | Inventory Type

]2 1230 0012 73]00 0210 ]Odl s Stuff Usable Marijuana 250.00 0.00 1250.00 0.00 Usable Marijuana
I Previous Item I I Save Item ] Item 1 of 2
Barcode ID 1230 0012 7000 0211 | strain 'Awsome Bud }
Description [Usable Marijuana I Inventory Type [Usable Marijuana ]
Usable [1.00 l Qty Shipped [200.00 }
Qty Accepted | 175.00 | original price [1000.00

* Suggested new price is 875.00

Qty Returned [25.00 ] New Price || ZEI0)

* This item was partially accepted. Upon return, a new sub-lot will be generate!.

[ Cancel ] [ OK l

Note: Rejected items retain the original Inventory ID number. Partially received
items will automatically receive a new Inventory ID number. These items will need
to be relabeled with the new Inventory ID number immediately.
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Partial Returns [x]
m— The following returned products have received new ID numbers and must be re-labled with the new ID number:
Lictea e g RSN Ay New 1D | Previous ID | Product | Strain | Inventory Type

partial return shipments. 812300012 7000 0213 1230 0012 7000 0211 Awsome Bud

If you choose not to re-print
the appropriate labels now,
'you may do so at a later time

from the Current Inventory
screen.

Print Barcode

To view unreceived shipments:

Click to view shipments you have transferred out, but have not been processed by the
recipient.

I'd like to view unreceived shipments
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1. Click the unreceived shipment that you want to view. Click the ‘OK’ button to close
the screen.

Note: Unreceived shipments are considered outstanding invoices.

Unreceived Shipments E

_m—‘ The following shipments have yet to be accepted, but have not been rejected yet either:

You can see a list of any “henadure Date  ManestlD aton tomoany e lounl
shipments that have been

sent, but have not yet been
received or rejected.

06/04/2015 9999 9999 6000 1363 1 HYDRO LIGHT 7
06/24/2015 9999 9999 6000 1364 1 E

[

To accept product back when vendor has accepted and returned

1. From the ‘Inventory Transfer’ screen, click ‘Transfer Inventory’.

WSLCB Traceability System E3
Administration Help
| Cultivation ATYTTTTIA Reports |
| Current ITFTTS7TA Manifests | Quality Assurance | Shortcuts
o 15 Day Inventory | Transfer Inventory
start: [06/15/2015 | End:[06/25/2015 || & Refresh | &
Time | Strain | Direction | User " Quantity | Vendor ["Price _— s
06/25/2015 4:56 PM Bubble Gum Inbound patrick.vo@biotrackthc.com 1.00 G-7 GROW 0.00 T ROOME
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 5.00 g Green Grower Labs 0.00
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 i 0
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 S S TEnoTMERITEEE
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 I P
N @ L
Vehicles Search
Employees Vendors
& (€]
T I /3| Switch Location QA Labs
alp
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2. Click Tm expecting an inbound shipment'.

Inventory Transfer Assistam:e‘ x

I'm expecting an inbound shipment

I'd like to send an outbound shipment

I'd like to receive a rejected shipment

I'd like to view unreceived shipments

e Alist of all currently filed inbound manifests from vendors appears.
e C(lick on the check box to the left of the manifest being received.
e C(lick “OK”.

Shipments

Instructions The following shipments are currently inbound, please select one to proceed:
You can see a list of any Departure Date Manifest ID Company Item Count

shipments that can currently ||| [ 02/16/2014 9143 4110 3747 2397 1Patrick Producer 1

be accepted on your licensed
premesis.

Select one and click OK to
begin the process of
ftransferring ownership of the
inventory to your license.

| Cancel H oK |

e The Inventory Transfer for Manifest ID screen, which lists the inventory associated
with the manifest, appears. Note that though the example illustrates only one item,

multiple items may be associated with the manifest and each item will have its own
Line.
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WSLCB Traceability System | x|

Y for ID: 6888 8217 5869 8512 | x
[ instructions | i crow | |
[To complete the inventory No. | ID Strain  Product Description  Qty Shipped ' Qty Received  Refund ' QA Status Inventory Type
transfer process, you should
review all of the items to the S R & = = — S— SR =

right and accept only the
items physically received.

Once you have entered the
quantity, click the Save Item
button to proceed.

Unchecked items or items
with a zero (0) quantity will
not be received into your
inventory.

,@ Save Item Item 1 of 1 [ view QA Results |
Barcode ID (9999 9944 4000 0203 | strain | Cinex |
Product [Flower Lot ‘ Inventory Type | Flower Lot |
Description [Flower Lot ‘

{

Quantity Received ‘ Refund Amnunt‘ ‘

Total Refund [ ‘

e Enter the Quantity Received, refund amount, and click ‘Save Item” for each item that
is on the manifest. The total refund will automatically update as refund amounts are
saved.

e C(lick the “OK” button after all quantities received are entered.

e The Traceability System automatically moves the inventory on the manifest into the
Bulk Inventory room.

To bring product back before it has been accepted or rejected by the intended
recipient

1. From the ‘Inventory Transfer’ screen, click ‘Transfer Inventory’.
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Administration Help

WSLCB Traceability System

| Cultivation ATTTTTTITA Reports |

| Current IITTT{T0A Manifests | Quality Assurance |

Shortcuts

start: [D6/15/2015 | End: [06/25/2015 || &2 Refresh |

Time Strain Direction User Quantity

Vendor

15 Day Inventory nster [nventory

] g
06/25/2015 4:56 PM Bubble Gum Inbound patrick.vo@biotrackthc.com 1.00 G-7 GROW 0.00 A Roome
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 5.00 g Green Grower Labs 0.00
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 i o
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 - —
) X Strains Transport Manifest
06/24/2015 6:29 PM Blueberry Outbound patrick.vo@biotrackthc.com 2.00 g Green Grower Labs 0.00 — -
N 9 S
Vehicles Search
Employees Vendors
4 #
al I 5| Switch Location QA Labs
ap

2. Click ‘T'd like to receive a rejected shipment’

r

Inventory Transfer Assista nce@

I'm expecting an inbound shipment

I'd like to send an outbound shipment

I'd like to receive a rejected shipmen

I'd like to view unreceived shipments

e Alist of all currently filed unaccepted outbound manifests appears.
e Click on the check box to the left of the manifest being returned.

e C(Click “OK”.
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Shipments Available For Return

[x]

I Instructions | The following shipments have yet to be accepted and are available for return, please select one to proceed: 1

_‘.mu Cansee a Iist. of any Departure Date Manifest ID Stop Company Item Count I
Sbgils::f;t:dtqstycoﬁ Icilé;?:;g [507/19/2016 57429318 9478 8655 1 BioTrackTHC Retailer 1 1
premesis. [107/21/2016 4296 0411 6640 8849 1 BioTrackTHC Retailer 1 3
e e TR [08/10/2016 64306250 3159 1356 1 BioTrackTHC Processor 1 1
begin the process of [08/10/2016 7313 8628 3936 0066 1 1
fﬁﬁiﬁﬁ"ﬁﬁ‘:?ﬁ?gﬁ of the ||| 08/10/2016 3190 4234 1577 1116 1 BioTrackTHC Retailer 2 1
license. [08/10/2016 7632 7402 3018 8254 1 1
[108/12/2016 3875 1537 4467 6684 1 1
[108/12/2016 9012 2858 6197 9011 1 1

[ Cancel ‘ [ OK

e The Inventory Transfer screen, which lists the inventory associated with the
manifest, appears. Note that though the example illustrates only one item, multiple
items may be associated with the manifest and each item will have its own

Line.

Inventory Transfer for Manifest ID: 5917 2789 5595 8309 x

Dereks House of Bud

o complete the inventory No. | ID
transfer process, you should | |
review all of the items to the

Strain

Product | Description | Qty Shipped | Qty Received | Refund | QA Status

Inventory Type

right and accept only the
items physically received.

Once you have entered the
quantity, click the Save Item
button to proceed.

Unchecked items or items
with a zero (0) quantity will
not be received into your
inventory.

(712 9999 9944 4000 0158 Blue Dream Clone Clone 50 50.00

Never Tested Clone

Barcode ID

Previous Item | | Save Item \h

Item 1 of 2

[9999 9944 4000 0101

‘ Inventory Type [Seed ‘

| Refund Amount 50 |

Product [ Seed
Description [Seed
Quantity Received 50 ‘
Total Refund  [50.00

€<

| View QA Resuilts |

[Lemon Haze ‘

e C(lick ‘Save Item” for each item that is on the manifest.
e C(lick the “OK” button after all quantities received are entered.
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Chapter 16: Waste and Destruction Events

Collect general plant waste not attributable to the harvest/cure process
Schedule plants for destruction

Undo scheduled plant destruction

Destroy plant(s)

Schedule inventory for destruction

Undo Destruction Notification

Destroy inventory

AN NN Y N N N

Collecting General Plant Waste

The Traceability System accounts for two types of marijuana waste: (1) waste specifically
attributable to the harvest, cure, or conversion process; and (2) general waste not
associated with the harvest, cure, or conversion process.

The specifically attributable waste collection is covered in each of their respective sections.
This section details how to account for general waste not associated with the harvest, cure,

or conversion process. An example of general waste would be a daily walk through of plant
rooms and collecting dead leaves and vegetation trim.
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To record collection of general waste:
[ ]

located on the right-hand side of the home screen.

Administration Help

Navigate to the “Cultivation” tab, and then click on the “Collect Waste” button

| Cultivation | Inventory | Reports |

Shortcuts
Room New Plant Strains
1. Vegetative .
2. Vegetative %
3. Flower Rooms Collect Waste
4. Flower
5. Drying c, . ‘
6. Drying ———
Search
| Stats | Strain
Total Plants 107 a
Growing 104
Drying 3
Growing
Vegetative 104
- - Flowering 0
[ Details I[ Print I[ Harvest/Cure I Drying J
[ Move | [ Destroy | [ Move to Inventary | Select All Drvina 3 [

This will bring up the “Collect Waste” screen:

Collect Waste

| Instructions | Weight I

0 account for your daily
waste, simply weigh it now.

his will place it into
inventory where you can
schedule it for removal. Once

ou have finished weighing,
simply click OK to proceed.

Cancel oK.

e Enter in the amount of general waste collected and click “OK”.

B |
| Gram Mode Ounce Mode
Milligram Mode  Pound Mode
Instructions
7 B 9
To account for yo |
waste, simply weighli S | S
This  will place
inventory where Yy
schedule it for remov 4 5 | &
you have finished w|
simply click OKtopro———— 1
1 2 3
[ | ncel || Ok
0 !
| |
Cancel ‘ . oK
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e Navigate to the “Inventory” tab, then to the “Current” sub-tab, and then select the
“Bulk Inventory” room from the room drop down to find the collected waste as a
line-item with its own Traceability Identifier. You may need to click on the
“Refresh” button before the system will display the item.

Administration Ip

ivation Inventory | Reports

Current | Transfers A Manifests | Quality Assurance Shortcuts

RDDmIBUIk Inventory v || Move Items ‘ &Y Refresh | » Daylﬁenmry Transferlhv‘entcry

Product Strain Type Available QA Statu |~ = g

b ] Mature Plant (3) 92

b [ Flower Lot (3) 1324.00g Rooms

b (] Other Material Lot (2) 765.00g 7=t c

- [ Waste (11) 4628.30g —
711245 9904 7390 8253 Blue Dream Waste 1000.00g Strains Transport Manifest
12060 4721 7143 0787 Blue Dream  Waste 987.00g @ =l
10772 0931 6349 2774 Blue Dream Waste 500.00g =4
116824 8464 0659 9217 Blue Dream Waste 400.00g Vehicles Search
13604 6439 3568 0400 Blue Dream Waste 300.00g v, o)
10315 6434 3377 6761 Blue Dream Waste 100.00g S0 K_,\\
11901 9697 7965 7043 Blue Dream Waste 2.00g
(74820 4610 8799 9151 Blue Dream  Waste 1111.00g e Vs
16902 4697 9694 4092 Blue Dream Waste 222.00g w‘:
15502 3941 1836 2027 Waste 5.00g - \J

I a I Switch Location QA I;abs

>
‘ Details || Adjust H Print Barcode || Sample || QA Testing | t: llﬁj

Create Lot |

‘ Destroy

|| sub Lot/Batch

Expand All

Schedule Plant Destruction
This function allows you to schedule a plant for destruction. This event begins the 72-hour
waiting period before the Destroy Plant function may be used on the plant.

There are two methods through which you may schedule a plant for destruction.

Method 1
¢ Navigate to the Plant Room within which the to-be-destroyed plant is located.
e Click on the check box to the left of the plant to be destroyed.
e C(lick on the “Destroy” button at the bottom of the screen.
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Administration Help

| Cultivation | Inventory | Reports |

716493 8158 9999 4806 ChemDawg

x 6622 1506 608 BENTs

90 8184 8294 5993 ChemDawg

do 0399 6294 6571 Northern Lights Growing 6 days :

ﬁ Rooms Current Room: 1. Vegetative = 5% Refresh Shortcuts

Barcode | strain | Phase | Age | status New Plant Strains
10975 4736 6122 4617 Blue Dream  Growing 26 days 0
711247 4788 1561 8932 Blue Dream Growing 26 days Destruction Scheduled %

713950 0397 6735 2752 ChemDawg Growing 24 days Rooms Collect Waste

Growing 24 days :: ’

Growing 24 days Destruction Scheduled

Search

| Stats | Strain |

Total Plants 7

Growing 7
Drying [0}
Growing

Vegetative 7

Flowering 0

[ Details ][ *t

][ Harvest/Cure ] Drying

Move I Destroy

8

]l Move to Inventory ] Select All Drvina 0

Method 2

e Bring up the to-be-destroyed plant’s Plant Information screen, either by selecting
the plant within its room or by using the Plant Lookup function.
e (lick on “Destroy”

| Instructions |

Plant Details I o |

Strain |(_I emDawg v |Age 24 days Harvest

In this window you can

ransfer, destroy, move Room [1. Vegetative ‘ v l [} Mother Plant

rooms, or harvest/cure.

Barcode 6622 1506 6081 5339 |

[ Transfer l [ Print ] Destroy

Lance

e Regardless of which method you use to click “Destroy”, a pop-up window appears
wherein you must select a Destruction Choice and enter the reason the item is

being destroyed.

Click “OK” when completed.

Specify Reason | = |
This will initiate the T2 hour waiting pericd.

Please enter the reason for scheduling this destruction:

Destruction Choice B |

Other

Waste
Infestation
Product Return
Mistake

@ BIOTRACKT e

Spoilage
Quality Control
[



e  Another pop-up window appears notifying you that the Traceability System has
accepted the scheduled destruction and provides a reminder that the plant may be

destroyed after the 72-hour waiting period has expired.

The plant has been scheduled for destruction. You will be able to destroy the plants after the 72
hour waiting period.

OK
) . « : ”
e Note that the plant’s Status is updated to “Destruction Scheduled”.
Administration Help
Cultivation | Inventory A Reports
|ﬁ Rooms Current Room: 1. Vegetative | & Refresh Shortcuts
| Barcode | strain |Phase | Age | Status New Plant Strains
10975 4736 6122 4617 Blue Dream  Growing 26 days @
11247 4788 1561 8932 Blue Dream Growing 26 days Destruction Scheduled %
713950 0397 6735 2752 ChemDawg Growing 24 days Rooms Collect Waste

716493 8158 9999 4806 ChemDawg

78790 8184 8294 5993 ChemDawg

Growing 24 days

Growing 24 days Destruction Scheduled

10814 0399 6294 6571 Northern Lights Growing 6 days

| Details H Print

H Harvest/Cure |

| Move H

Destroy

‘ | Move to Inventory |

Undo Scheduled Destruction

Select All

N

Se_arch
A\
©,

Stats | Strain

Total Plants 7

Growing
Drying

Growing

Vegetative 7
Flowering 0

Drying
Drvina

An “Administrator” user may remove the “Destruction Scheduled” status of a plant should

it be necessary (e.g., the destruction action was committed to an incorrect plant).

e C(lick on the Administration menu near the top left corner of the window.
e Hover the cursor over “Cultivation”, “Undo”, and then click on “Destruction

Notification”.
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Administration | Help

Training Mode Rules Enforcement >
Sale Date Specify > ———
Synchronization > Current Room: Germination | &2 Refresh Shortcuts
[ Cultivation || Undo Cure Plant )
Inventory >| Yield Data Correction  |[DK | New Plant Strains
[ 0076 4993 7594 0640 Cinex Growing 106 days Destr Harvest Notification urs remaining)
21 2485 7920 2693 1330 Cinex Growing 106 days Destr z:v""fl;:l'a”‘ irs remaining) %
[£] 2604 4494 5943 3461 Cinex Growing 106 days Destrucuur scrreuureu (73 iours remaining)
@ ‘ Rooms ‘ Collect Waste
Search
©,
ST Strain
Total Plants 4
Growing 4
Drying 0
Growing
Vegetative 0
Flowering 0
Drying
Drying 0
[ Details Il Print ][ Harvest/Cure
| Move Il Destroy Il Move to Inventory | Select All

e The following pop-up window appears.

Undo Choices |T

Date  09/01/2016 |

Strain ‘ v |

| Cancel || oK

o Select the date of the to-be-undone destruction notification
To view all scheduled destructions for a specific day, click “OK”.
To narrow your results to scheduled destructions of a specific strain, select a

strain from the Strain drop down.

(©]

e Alist of scheduled destructions based on your search parameters from the prior

pop-up window appears.
Click the check box beside the plant(s) for which the scheduled destructions(s)

is(are) to be undone.
e Click “OK”.
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Reverse Scheduled Destruction Process x|
[ Instructions | No. Scheduled On Strain Room Barcode ID Reason
You'l find to the right a ist of | 51 09/01/2016 ~ Cinex  Germination 0076 4993 7594 0640
o e e [E2 09/01/2016 Cinex Germination 2485 7920 2693 1330
) [E3 09/01/2016 Cinex Germination 2604 4494 5943 3461
Simply select the plants you || =
wish to reverse and click OK || |1l

to proceed.

e

e The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

| Confirm |Z|

Please review your data before proceeding.
| ¥ cancel | | <7 Proceed Il

The “Destruction Scheduled” status of the selected plants will be removed.
NOTE: If the plant’s status is not immediately adjusted, click on the “Refresh” button

found in the upper-right hand corner

Destroy Plant
This function allows you to destroy a plant that has been scheduled for destruction. Plants

may only be destroyed after the waiting period has expired.

There are two methods through which you may click a “Destroy” button for a plant.

Method 1

Navigate to the Plant Room within which the plant scheduled for destruction is

located.
Click on the check box to the left of the plant to be destroyed.
Click on the “Destroy” button at the bottom of the screen.
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Administration Help

Cultivation | Inventory A Reports

|ﬁ Rooms Current Room: 1. Vegetative | & Refresh Shortcuts
‘ Barcode ‘ Strain ‘mlﬁ\gei‘ Status New Plant Strains
10975 4736 6122 4617 Blue Dream  Growing 26 days @
11247 4788 1561 8932 Blue Dream Growing 26 days Destruction Scheduled é
13950 0397 6735 2752 ChemDawg Growing 24 days Rooms Collect Waste
16493 8158 9999 4806 ChemDawg Growing 24 days ’
R S
90 8184 8294 5993 ChemDawg Growing 24 days Destruction Scheduled
108%4 0399 6294 6571 Northern Lights Growing 6 days ?_?P\"h
)
k-«\\

Stats | Strain

Total Plants 7

Growing 7
Drying 0
Growing
Vegetative 7
: Flowering 0

| Details | ‘ | ‘ Harvest/Cure | Drying
| Move |I Destroy ” Maove to Inventory | Select All | Drvina [0} e
Method 2

e Bring up the Plant Information screen for the plant scheduled for destruction, either
by selecting the plant within its room or by using the Plant Lookup function

e (lick on “Destroy”

Plant Details |

Instructions Strain Age 24 days | Harvest

In this window you can
transfer, destroy, move
rooms, ar harvest/cure.

A4 | "] Mother Plant

Room | 1. Vegetative

Barcode 6622 1506 6081 5339 |

| Destroy
‘ Cancel || oK |

e Regardless of which method you use to click “Destroy”, if the plant’s 72-hour
waiting period has elapsed, then the plant is destroyed in the Traceability System.

Transfer || Print

e Should you attempt to destroy the plant prior to the 72-hour waiting period
expiring, a pop-up window appears to inform you how many hours remain in the
waiting period before that plant may be destroyed.

The selected plant 8093 7097 6999 4594 has approximately 72 hour{s) remaining in the
destruction waiting period before it may be processed.
| oK
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NOTE: Destroying a plant does not delete any of that plant’s already submitted
Traceability System data. It simply removes the plant from use moving forward and

that plant will be identified as having been destroyed.

Schedule Inventory Destruction

This function allows you to schedule inventory for destruction. This event begins the 72-
hour waiting period before the Destroy Inventory function may be used on the inventory
item.

There are two methods through which you may schedule inventory for destruction.

Method 1
e Navigate to the Inventory Room within which the to-be-destroyed inventory is
located (make sure that you are within the Inventory tab and the Current sub-tab).
e C(lick on the check box to the left of the item to be destroyed.
e Click on the “Destroy” button at the bottom of the screen.

Administration Help

Cultivation Inventory | Reports
Shortcuts

Current | Ti fers = Manif Quality A
— | Tullk ety - || —— 7@ —— | 15 Day(ll_ngentury Transfer Irw:entury
Product Strain Type Available QA Statu = lgl
> ] Clone (2) 197
- Rooms
b [ Other Material (8) 2859.00g
b O Seed (3) 499 (==l S
b [ Plant Tissue (1) 30 —
» [ Mature Plant (3) 92 Strains Transport Manifest
b [ Flower Lot (3) 1324.00g @ B
b [ Other Material Lot (2) 765.00g -
~ [ Waste (11) 4628.30g Vehicles Search
711245 9904 7390 8253 Blue Dream Waste 1000.00g T, O‘
= o k_,\\
[ 72 0931 6349 2774 Blue Dream Waste 500.00g
— Employees Vendors
06 8464 0659 9217 Blue Drea Waste 400.00g
[713604%439 3568 0400 Blue Drea Waste 300.00g - W‘; 3
710315 6434 3377 6761 Blue Drea Waste 100.00g — =
711901 9697 7965 7043 Blue Drea Waste 2.00g ~||| Switch Location QA Labs
B Sy _
. . ‘ . t o gy
| Details il Adjust || Print B¥frcode I Sample I QA Testing |
| Create Lot | I Destroy I | Sub Lot/Batch | | Expand All |
Method 2

e Bring up the to-be-destroyed item'’s Inventory Details screen, either by selecting the
item within its room or by using the Inventory Lookup function.
e C(lick on “Destroy”.

TRACK 136



Inventory Details |

Instructions Barcode |2060 4721 7143 0787 | Product | v
Here you find the Product .
Details. Type Strain
To adjust the amount of Available | 34.815 0z (987.00 g) |

inventory currently in stock,
click the Adjust button.

Room |Bu|k Inventory |

Print | | Adjust Destroy I

e |[ o |

e Regardless of which method you use to click “Destroy”, a pop-up window appears
wherein you must select a Destruction Choice and enter the reason the item is
being destroyed. Click “OK” when completed.

Specify Reason | x |-

This will initiate the 72 hour waiting period.

Please enter the reason for scheduling this destruction:l

Destruction Choice LV |

Other

Waste

Unhealthy or Died
Infestation

Product Return
Mistake
Spoilage

ALY

Quality Control

Another pop-up window appears notifying you that the Traceability System has
accepted the scheduled destruction.

The items were successfully scheduled for destruction.
| oK

¢ Note that the inventory item’s Status is updated to “Destruction Scheduled for
MM/DD/YYYY".
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Administration Help

[ Culti\ration‘.‘ Inventory ‘.‘Reporls |

| Current | |

| Quality A

Shortcuts

Room | Bulk Inventory

‘ v H Move Items

&2 Refresh

v Strain ITypsz Available QA | status (=]
197
1324.00g
92
2859.00g
765.00g
30
499
4628.30g
Blue Dream Waste 100.00g
Blue Dream Waste 500.00g
Blue Dream Waste 1000.00g |
Blue Dream Waste 2.00g
Blue Dream Waste 300.00g
- Waste 1.30g v
(<] [ B
[ Details ] [ Adjust ] [ Print Barcode ] [ Sample ] [ QA Testing ]
[ Create Lot ] | Convert |[ Destroy ] [ Sub Lot/Batch ]

15 Day Inventory

2

Transfer Inventory

-}

roducts

G:a

@
5
o

Transport Manifest

%

Vehicles Search
T

a)
Employees Vendors
cglde

o ] A
= ¥v
Switch Location QA Labs

Q

Undo Destruction Notification - Inventory

An “Administrator” user may remove the “Destruction Scheduled” status of an inventory
item should it be necessary (e.g., the destruction action was committed to an incorrect

item).

Click on the Administration menu near the top left corner of the window.
Hover the cursor over “Inventory”, “Undo”, and then click on “Destruction

Notification”.

ion | Help

Training Mode Rules Enforcement
Sale Date Specify
Synchronization

Cultivation

urance |

Shortcuts

Create Non-Mandatory QA Sample

Inventory Conversion

& Refresh

15 Day Inventory

Transfer Inventory

14909 3001 0561 4527 Blackberry Kush ~ Waste 4500.00g Eroduce Fooms
(710356 4258 3540 7314 Blue Dream Waste 500.00g Destruction Scheduled (Now) E 0
11615 9245 9037 3487 Blue Dream Waste 50000.00g Destruction Scheduled (72 hours remai
(715329 3150 5140 0437 Cinderella 99 Waste 10000.00g Destruction Scheduled (Now) Straims Transport Manifest
(119983 0676 3956 3942 Durban Poison Waste 1000.00g Destruction Scheduled (Now) =
(17097 1017 9640 8984 Girl Scout Cookies Waste 2600.00g @ %
118277 3494 5691 0168 Mixed Waste 2233.00g Destruction Scheduled (Now) =
(14042 4667 6778 9268 Mixed Waste 1634.00g Destruction Scheduled (Now) Vehicles Search
(712340 4720 9679 6797 Mixed Waste 1802.00g Destruction Scheduled (Now) T
14101 9585 5254 6094 Mixed Waste 1000.00g Destruction Scheduled (Now) ot
(14227 5842 0029 1215 Mixed Waste 500.00g Destruction Scheduled (Now)
. N Employees Vendors
15197 5639 1957 7448 Sour Diesel Waste 4000.00g Destruction Scheduled (Now) S
(218591 0910 3232 9457 Sour Diesel Waste 590.00g Destruction Scheduled (Now) ﬁ,‘ @
b [J Marijuana Mix Packaged (2) 1 b
Switch Location QA Labs
al 0]
Details IIi Adjust ( Print Barcode ( Sample il QA Testing ( Uncheck All ]
Create Lot I Convert ] Destroy ] Sub LotfBatch [ Adjust Usable ] Expand All ]

The following pop-up window appears.
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Undo Choices |Z‘

Date |09/01/2016 |

Strain ‘ v |

| Cancel || oK ‘

o Select the date of the to-be-undone destruction notification

To view all scheduled destructions for a specific day, click “OK”.

o To narrow your results to scheduled destructions of a specific strain, select a
strain from the Strain drop down.

(@]

e Alist of scheduled destructions based on your search parameters from the prior
pop-up window appears.

e C(lick the check box beside the inventory item(s) for which the scheduled
destructions(s) is(are) to be undone.

e Click “OK”.

| Reverse Scheduled Destruction Process
[ Instructions | No. Scheduled On

L]

Strain Inventory Type Barcode ID
{ ou'll find to the right a list of || ||
|| all inventory that has been

scheduled for destruction.

| [Simply select the inventory

items you wish to reverse
| and click OK to proceed.

\ﬁ” oK

e The ‘Confirm’ screen displays. Click the ‘Proceed’ button.
| Confirm |T|
Please review your data before proceeding.
|| ¥ cancel | | <7 Proceed Il

e The “Destruction Scheduled” status of the selected items will be removed.
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e NOTE: If the item’s status is not immediately adjusted, click on the “Refresh” button
found in the upper-right hand corner

Destroy Inventory
This function allows you to destroy an inventory item. Inventory may only be destroyed

after the waiting period has expired.

There are two methods through which you may click a “Destroy” button for inventory.

Method 1
e Navigate to the Inventory Room within which the to-be-destroyed inventory is

located (make sure that you are within the Inventory tab and the Current sub-tab).
e C(lick on the check box to the left of the item to be destroyed.
e C(lick on the “Destroy” button at the bottom of the screen.

Administration Help

Cultivation ' Inventory | Reports

Current | Ti fars | Manif Quality A Shortcuts
— || 15D Tr i
i |Bu|k e, - || o — 29 refresn | ay(ll_ﬂ;’entory ransfer Ipv;entow
Product Strain Type Available QA Statu = g
4 ‘_‘ Clone (2) 197 Rooms
p [] Other Material (8) 2859.00g
b [ seed (3) 499 .I (A
b ) Plant Tissue (1) 30 —
» [ Mature Plant 3) 92 Strains Transport Manifest
b ] Flower Lot (3) 1324.00g @ ‘%.;'
» [ Other Material Lot (2) 765.00g —
~ [ Waste (11) 4628.30g Vehicles Search
711245 9904 7390 8253 Blue Dream Waste 1000.00g T e
= o4 k«\\
[ 72 0931 6349 2774 Blue Dream Waste 500.00g
= Employees Vendors
Os6 8464 0659 9217 Blue Drea Waste 400.00g !
[713604%439 3568 0400 Blue Drea Waste 300.00g > W‘;j
710315 6434 3377 6761 Blue Drea Waste 100.00g LS
111901 9697 7965 7043 Blue Drea Waste 2.00g v|[ Switch Location QA Labs
>
[ % ) iy
| Details i Adjust || princBfrcode || Sample il QA Testing | ’ l]?-ﬁ‘
| Create Lot | I Destroy I ‘ Sub Lot/Batch | ‘ Expand All |
Method 2

¢ Bring up the to-be-destroyed item’s Inventory Details screen, either by selecting the
item within its room or by using the Inventory Lookup function.
e Click on “Destroy”.
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Inventory Details |

Instructions Barcode |2060 4721 7143 0787 | Product | v
Here you find the Product .
Details. Type Strain
To adjust the amount of Available | 34.815 0z (987.00 g) |

inventory currently in stock,
click the Adjust button.

Room |Bu|k Inventory |

Print | | Adjust Destroy I

e |[ o |

e Iftheitem’s 72-hour waiting period has elapsed, then the item is destroyed in the
Traceability System.

e Should you attempt to destroy the inventory item prior to the 72-hour waiting
period expiring, a pop-up window appears to inform you how many hours remain in
the waiting period before that plant may be destroyed.

One of the items you have selected still has approximately 72 hour(s) remaining before it may
be destroyed.

oK

NOTE: Destroying an Inventory Item does not delete any of that item’s already

submitted Traceability System data. It simply removes the inventory from use
moving forward and that inventory will be identified as having been destroyed.
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Chapter 17: Samples

In this chapter, you will learn how to:

v Account for inventory deductions resulting from QA test samples. (QA Sample)

v Account for inventory deductions resulting from Non-Mandatory QA test samples.
(Non-Mandatory QA Sample)

v Account for inventory deductions resulting from samples for negotiating a sale.

(Vendor Sample)

v Account for inventory deductions resulting from internal sampling. (Employee

Sample)

v Reassign samples to another vendor

QA Testing Sample

From the Current Inventory screen, click the ‘QA Testing’ button.

Cultivation ATTTTITTTA Reports
[ Current i Quality

Room ‘ Bulk Inventory v H Move Items ‘ ‘ &2 Refresh ‘
Product Strain Type |Available QA  Medical Product | Potency  Status ~
> [ Flower (7) 16959.00g
I
b [T Other Material (13) 23765.00g
> [ Seed (2) 250
> (] Mature Plant (19) 8
b [] Flower Lot (26) 5606.00g
b (] Other Material Lot (3) 8066.00g
b [ Hydrocarbon Wax (2) 996.00g
b [ Food Grade Solvent Extract (4) 1500.00g
b [ Solid Marijuana Infused Edible (2) 250
b [ Liquid Marijuana Infused Edible (1) 200
> [ Marijuana Extract for Inhalation (8) 1596
b [ Marijuana Infused Topicals (3) 350
b [ Sample Jar (1) 1
b [ Waste (31) 55920.00g
b (] Usable Marijuana (15) 1387
P [ Marijuana Mix Packaged (2) 199
b [ Marijuana Mix Infused (12) 3057
b [ Plant Sample (1) 1
b [] Transdermal Patch (2) 200
( Details ][ Adjust ][ Print Barcode ] Sample | | QA Testing il Uncheck All ]
| Create Lot il Convert il Destroy | Sub Lot/Batch 1 Adjust Usable I Expand All J

1. The ‘Question’ screen displays. Click the ‘Yes’ button to view valid items.

Question

x|

You did not select a valid item to QA& test.

Would you like some help with this process?

| Yas

L M |
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2. Select the ‘Inventory Type’ and check the box next to the inventory item to be tested.

3. Click the ‘OK’ button.

QA Assistance

Inventory Type | Flower Lot v ]l

This screen can assist you in
choosing an item to QA test.
Select the inventory type you
wish to QA test from the drop-
down to the right.

Once you have done this, you
will see a list of eligible
items in the box below.

Select one (1) of the items by
checking the box to the left
of the item. You may then
proceed by clicking OK to
begin the process of
providing the QA details.

Select an inventory type above, then select an eligible item below:

Barcode ID Strain
|51 9999 9999 6000 1005 Northernberry

(19999 9999 6000 1122 Northernberry
[19999 9999 6000 1313 Northernberry
19999 9999 6000 1367 Northernberry
[13065 6231 4292 1516 Northernberry
[ 0006 0358 5518 5509 Northernberry
[10450 6737 6258 8646 Northernberry
[[15355 1363 6179 5449 Northernberry
16671 6375 4091 2233 Northernberry

[15105 3438 6541 3560 Northernberry

4. The ‘QA Test’ screen displays. Enter the ‘Sample Quantity’.

5. Select the ‘Lot Use’

6. Select the ‘QA Lab’.

7. Click the ‘OK’ button.

Cancel II[
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QA Test | x |
| instructions | f
L | Product [ l Strain [Blue Dream
Please select the lab you will
be sending the QA sample to. | Barcode 19999 9944 4000 0164 | Type |Flower Lot

Once selected, you will also

need to enter the quantity of m
the product that is being S iSO 00g

sampled. “
[Usable Marijuana v
CLYEEN Analytical 360, LLC. v
Clear

QA Tests Required

The following tests will be required
[El Moisture Content

[l Potency Analysis

|5l Foreign Matter Inspection
|5l Microbiological Screening

Cancel Hl (0] 4 ll

8. The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

Confirm
Please review your data before
[ & Ccancel <7 Proceed

Note: Once a valid item has been QA Sampled, if the same item needs additional
retesting it will require approval. You will get an error message if this is the case.

Error x

You attempted to QA sample an inventory item that has already been successfully tested. It will need to be approved for re-testing.

o

QA Samples MUST be Manifested and Transferred to the lab the QA Sample was created
for.
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NOTE: QA Samples DO NOT have to wait the quarantine period before being Transferred.
QA Samples can be created and then immediately Manifested and Transferred to the

selected lab.

Once the Lab has received the sample they will test it and upload the test results to the
Traceability System. The information in the QA column will change from “Pending” to

“Passed” or “Failed”.

Administration Help

Cultivation  Inventory | Reports

Current | Transfers | Manifests Quality Assurance

Shortcuts

15 Day Inventory

Transfer Inventory

Room |Bu|k Inventory v H Move Items & Refresh | ﬁ )
Product Strain Type Available QA Status — g
b ‘_‘ Clone (2) 197 RoOMS
b [ Other Material (8) 3659.00g
b [ Seed (3) 499 .I QO
b (] Plant Tissue (1) 30 — e
> [ Mature Plant (3) 92 Strains Transport Manifest
= Flower Lot (3) 1329.00g =)
I m I =
[ 0000 0001 0000 0098 Blue Dream Flower Lot 155.00g Passed QA Destrui Vehicles Search
(10000 0001 0000 0104 Blue Dream Flower Lot 495.00g Pending QA & ""\
> ] Other Material Lot (2) 765.00g = k-'\\
» L] Waste (10) 4627.00g Employees Vendors
Switch Location QA Labs
) € b
| Details || Adjust || Print Barcode | ‘ Sample | ‘ QA Testing | ’ liﬁ\

| Create Lot | | Destroy | ‘ Sub Lot/Batch |

Create Non-Mandatory QA Testing Sample

| Expand All

This function will create a sample in the Traceability System of plant or inventory material

designated to a QA lab for optional testing.

1. Navigate to Administration> Inventory> Create Non-Mandatory QA Sample
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WSLCB Traceability System

Administration | Help

Training Mode Rules Enforcement
Sale Date Specify
Synchronization

Cultivation

Create Non-Mandatory QA Sample
Undo >

The following screen will appear:

Non-Mandatory QA Sample E]

m— Sample Type [0 Plant [ ] Inventory
Please select type of non- l l l l
mandatory sample to the i Litin e
right. Then, search for a . .
specific item to create the Sample Quantity l l Strain l l
sample from.

QA Lab [ v

[ Cancel l [ oK l

1. Select whether the sample will be from plant or inventory by clicking the
appropriate Sample Type checkbox.

2. Click Search, enter the barcode of the item on the lookup screen and click go.
Inventory Type and Strain will automatically populate from the item you selected.

Non-Mandatory QA Sampl E]

m— Sample Type [ Plant [ Inventory
Please select type of non- g B I
mandatory sample to the Lookup X
right. Then, search fora
specific item to create the Lookupl | v l Go l
sample from.

)

Clear
Cancel l [ OK l

3. Enter the sample size into the Sample Quantity field.

4. Select the ‘QA Lab’.
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Non-Mandatory QA Sample |T|
| Instructions | | Search ‘Sample Type [ | Plant 0| Inventory

Please select type of non- || gareage 11725 2915 6038 7140 Inventory Type | Flower Lot |
mandatory sample to the

right. Then, search for a . .
specific item to create the Sample Quantity | 1.00g ‘ Strain |Blue Dream ‘

sample from.

QALab 'BioTrackTHC Test Lab v

| Clear |

Cancel | | 0K |

5. Click the ‘OK’ button.
Note: Non- Mandatory QA Samples MUST be Manifested and Transferred to the lab
the QA Sample was created for.

Account for Free Sample to Employees or Vendors

This function will notify the Traceability System of inventory deductions resulting from
free samples provided to another licensee for purposes of negotiating a sale and samples
provided to Employee for internal quality sampling.

Note: Though the example screen shots illustrate the accounting for internal sampling
(Employee Sample), samples for negotiating a sale (Vendor Sample) follow the same path.

e Navigate to the Inventory Room within which the to-be-sampled inventory is
located (make sure that you are within the Inventory tab and the Current sub-tab).

e If the product groups are collapsed, click on the expand arrow to view all of the
available inventory.

e C(lick on the check box to left of the item to be sampled.

e C(lick on the “Sample” button at the bottom of the screen
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Administration Help

| Cultivation‘;' Inventory '1| Reports |

.‘" Current | ‘gl Quality A

Room | Bulk Inventory | ~ HMove Items

Shortcuts

15 Day Inventory

Transfer Inventory

@

¢

Product | Strain [ Type [ available QA | Status ]
b [ Clone (2) 197 Products Rooms
b [ Other Material (8) 3659.00g
b [ Seed (3) 499 i (A
b [ Plant Tissue (1) 30
b [ Mature Plant (3) 92 Strains Transport Manifest
<~ & Flower Lot (3) 1330.00g @ =
[% 0000 000 Blue Drea oV ot  680.00g assed QA
000 0001 0000 0098 Blue Dream Flower Lot 155.00g Passed QA Destru Vehicles Search
[ 00®Q 0001 0000 0104 Blue Dream  Flower Lot 495.00g Pending QA o, @
b [ Other Material Lot (2) 765.00g So— %
b [ Waste (10) 4627.00g ERpo7eeE R
Jie

&

e This will bring up the Sample screen.

Sample x

Product l ] Strain [BIue Dream l
Please select whether the
recipient of the sample will | Barcode 19999 9944 4000 0096 Type Usable Marijuana |
be another vendor or an
employee. Once selected, - l l
wou will also need to enter b Ol
he guantity of the product
hat is being sampled.

Vendor [ ]

or
Employee l | v l
] Educational Sample

¢ From the Sample screen,
o Enter the Sample Quantity, and
o Select the recipient of the sample from either

=  Vendor drop down if for negotiating a sale. (Vendor Sample)

Switch Location QA Labs
al ] 6] ]
[ Details ” Adjust ] [ Print Barcode ]l Sample I QA Testing ! j
[ Create Lot ]l Convert ‘ [ Destroy ][ Sub Lot/Batch ] Expand All

= Employee drop down if internal sampling. (Employee Sample)
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Instructions

Please select whether the
recipient of the sample will
be another vendor or an
employee. Once selected,
wou will also need to enter
the quantity of the product
that is being sampled.

Samples

Product |Blue Deram

|5tmin ‘Blue Dream |

|UUOU 0001 0000 0096

Barcode

|Tvee |Flower Lot |

Sample Quantity I 1.00qg

Vendor |

or

Employee |

John Smith
Jane Doe

}Alex Krochmal

Click on the “OK” button when complete.

Instructions

Please select whether the
recipient of the sample will
be another vendor or an
employee. Once selected,
wou will also need to enter
the quantity of the product
that is being sampled.

Samples |
Product |Blue Deram |5tmin ‘Blue Dream |
Barcode [0000 0001 0000 0096 | Type | Flower Lot |

Sample Quantity | 1.00qg

>
Vendor | ~ |
or N
Employee |Alex Krochmal \ = |
[ Clear |
[ cancel |[ ok |

Note: All samples receive a newly generated barcode/inventory ID number for
the transportation manifest.

Note: All Vendor samples when correctly created will display “Passed QA (Vendor
Sample)” or “Pending QA (Vendor Sample)” in the QA column. You will need to wait
until QA testing has passed before sending samples to a Vendor. All Vendor sample
need to be Manifested and pass the Quarantine period before being Transferred to a

Vendor.

Available QA

1902.00g Pending QA
2226.00g Pending QA
2051.00g Pending QA
676.00g Pending QA
1.00g
1.00g

v | Status |~

Pending QA (Vendor Sample)
Pending QA (Vendor Sample)
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e The Traceability System automatically deducts Employee samples from inventory
once the sampling action is complete. The Employee samples DO NOT need to
Manifested and Transferred to the employee.

e Vendor Samples must be Manifested and Transferred in the same manner as any
other shipment to a Vendor. When Transferring a properly created Vendor Sample
the price section for that line item will be grayed out so you can transfer it as a free
sample.

e Vendor Samples are allocated to that Vendor and can not be given to a different
Vendor.

Reassign Vendor Sample
This function will reassign a sample designated for one vendor to a different vendor.

¢ Navigate to the Inventory Room within which the vendor sample is located (make
sure that you are within the Inventory tab and the Current sub-tab).

e Ifthe product groups are collapsed, click on the expand arrow to view all of the
available inventory.

e C(lick on the check box to left of the vendor sample.

e C(Click on the “Sample” button at the bottom of the screen

Administration Help
Cultivation ATTTTIT="A Reports

[ Current | i Quality

Room | Bulk Inventory v || Move items | & Refresh |
Product Strain Type Available QA Medical Product I~
b [ Seed (1) 100

b [] Mature Plant (19) 8

b [ Flower Lot (26) 4534.00g

b [ Other Material Lot (4) 14732.00g

b [[] Bubble Hash (3) 200.00g

b ] Hydrocarbon Wax (2) 601.00g

b [ Food Grade Solvent Extract (3) 1000.00g

b [ Solid Marijuana Infused Edible (2) 250

b [ Liquid Marijuana Infused Edible (1) 200

~ |l Marijuana Extract for Inhalation (7) 994

719999 9944 4000 0078 Blackberry Kush  Marijuana Extract for Inhalation 993
[Z1 4459 5740 0992 3609 Blackberry Kush  Marijuana Extract for Inhalation 1 Vendor Sample

b CMample Jar (1) 1

b ste (28) 38420.00g

» [] @sable Marijuana (13) 1234

b ] Marijuana Mix (2) 500.00g

b [ Marijuana Mix Packaged (2) 199

b [ Marijuana Mix Infused (12) 3057 -
e B = -
l Details I Adjust I Print Barcode | L Sample )| QA Testing || Uncheck All |
| Create Lot i Convert i Destroy i Sub Lot/Batch i Adjust Usable | Expand All |

e This will bring up the Sample screen.
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Sample x

Product [Blackberry Kush 0.5g Carl Strain [Blackberry Kush l

Please select a new vendor.

Barcode | 4459 5740 0992 3609 | Type | Marijuana Extract for Inh|

Vendor [ ~ l

Clear

Select the Vendor from the dropdown menu and click ‘OK’ when complete.

Sample T|
iostouction- Product | Blackberry Kush 0.5g Car| strain| Blackberry Kush I '
Please celect a mew vendsr. : '

Barcode | 4450 5740 0992 3609 Type | Marijuana Extract for |

vender | BioTrackTHC Processor 1 (Processor #9960002) W

Clear |

Cancel QK

The ‘Confirm’ screen displays. Click the ‘Proceed’ button.

Confirm
Please review your data before Hl‘g{:eeding.

[ _Foeeer |

The following screen will appear indicating the sample was successfully reassigned

ok (]

The sample was successfully processed.
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Chapter 18: Inventory Adjustments

In this chapter, you will learn how to:

v Adjust Inventory

Types of Inventory Adjustments

This function will notify the Traceability System of inventory deductions that are not
attributable to sales, samples, or destruction. The list of the different adjustment types and
guidelines with respect to when each type should be used are as follows:

Type

Explanation

Inventory Audit

If after performing an inventory audit you
find that actual inventory quantities do not
match quantities as reported in the
Traceability System, and you are unable to
determine an explanation for the difference.

Theft.

If inventory loss is determined to be due to
theft.

Seizure by Federal, State, Local, or Tribal
Law Enforcement.

If inventory loss occurred because of law
enforcement seizure.

Mistake

If it is determined that prior data submitted
to the Traceability System was keyed
incorrectly. (This is the only type of
adjustment that could result in an inventory
increase).

Moisture Loss

If Other Material with a status of “Wet” (wet
weight resulting from a harvest event) is
subsequently dried.

Although the following example screen shots illustrate an inventory adjustment due to
theft, all of the inventory adjustment types follow the same path.

Accessing the Inventory Adjustment Screen

You may access the inventory adjustment screen by using either of two methods:

Method 1

Bring up the Inventory Details screen for the item to-be-adjusted, either by double-

clicking the item within its room or by using the Inventory Lookup function

described earlier.

TRACK
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e C(lick on the “Adjust” button.

Inventory Details

| Instructions | Barcode |0000 0001 0000 0104 | Product | Blue Deram v
Here you find the Product ) -

Details. Type |Hu~ Lot ~ ‘Stram |LI~ Dream v ‘
o adjust the amount of Available [ 17.461 oz (495.00 g) ]

inventory currently in stock,

click the Adjust button. D [Bulk Inventory ]

Print } Adjust "[ Destroy ]
[ Cancel H OK l

Method 2
¢ Navigate to the Inventory Room within which the to-be-adjusted item is located
(make sure that you are within the Inventory tab and the Current sub-tab).
e Select the item to be adjusted and click on the “Adjust” button found at the bottom of
the screen.

Administration Help

| Cultivation ‘." Inventory ".‘ Reports |

| Current | | Manif | Quality A \ Shortcuts
(m 15 Day | Tr fer |
Room | Bulk Inventory ‘ v HMﬂve Items aﬁenmw e Er>nvenmw
Product Strain Type Available QA Status == s
b [7] Clone (2) 197
droducts Rooms
b [ Other Material (8) 2859.00g
b [ Seed (3) 499 i e
b [ Plant Tissue (1) 30
b [ Mature Plant (3) Q2 Strains Transport Manifest
< [ Flower Lot (3) 1329.00g 0 =)
10000 0001 0000 0096 Blue Dream Flower Lot 679.00g Passed QA =i
1 0000 0001 0000 0098 Blue Dream Flower Lot 155.00g Passed QA Destru Vehicles Search
| 0000 000 ue Drea 0 0 ding G
I€ DWE = .
b [ Other Material Lot (2) 765.00g Lot Q
b [ Waste (10) 4627.00g
Employees Vendors
- )
— W

Switch Location

J=]
3
=
o

o
&

al | []

| Adjust I[ Print Barcode ][ Sample ][ QA Testing ]
[ Create Lot ] | Convert ” Destroy l [ Sub Lot/Batch l

Adjust Inventory
e Regardless of which method you use, the Inventory Adjustment screen will appear.
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WSLCB |

_| Instructions Product ‘Blue Deram |5tmin ‘ Blue Dream
To make an inventory

adjustment, simply weigh | Barcade 10000 0001 0000 0104 | Type |Flower Lot
the inventory and the new

amount will be shown to the .
right. When you are finished, (Sl ‘ 495.00 g |
click OK. |

New Weight ‘

Adjustment Type ‘

Comments

Cancel | ‘ OK

e From the Inventory Adjustment screen,

o Enter the New Weight (current actual weight that needs to be reflected in the
Traceability System), and

o Select the Adjustment Type via the drop down.

WSLCB ‘

| Instructions | Product ‘Blue Deram WStmin |Blue Dream ‘
[To make an inventory

adjustment, simply weigh || Barcode 10000 0001 0000 0104 | Type |Flower Lot \
tthe inventory and the new

amount will be shown to the p

right. When you are finished, UM ‘ 495.00 ¢ ‘
click OK.

New Weight  |490.00 g

Adjustment Type | -
Inventory Audit

Theft

Seizure by Federal, State, Local or Tribal Law Enforcement
Mistake

Moisture Loss

Depleted

o Type in a detailed explanation for the inventory adjustment within the
Comments box.

e C(lick the “OK” button when complete.

WSLCB |

| Instructions Product |Blue Deram IStr:lin \ Blue Dream |
|0 make an inventory
adjustment, simply weigh || Barcode |0000 0001 0000 0104  |Type  Flower Lot |
the inventory and the new
amount will be shown to the .
right. When you are finished, EUNERRE LS |495‘00 9 |
click OK. |

New Weight  |490.00 g

Adjustment Type |Theft

Comments
Stolen by employee #1234 who has been terminated.

m—aaap O

e The item now reflects the actual weight and the reason for the discrepancy has been
submitted.
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Administration Help

| Cultivation ' Inventory | Reports |

[ Current | | Manif | Quality A Shortcuts
(2 15 Day | Transfer |
Room | Bulk Inventory ‘ v H e — ayﬂentuw ransfer \’nventuw
Product Strain Type Available QA Status | g’
b [ Clone (2) 197
) Products Rooms
b [] Other Material (8) 2859.00g
b [ Seed (3) 499 i 0
b [ Plant Tissue (1) 30
b [ Mature Plant (3) 92 Strains Transport Manifest
~ [ Flower Lot (3) 1324.00g 9 %4
(10000 0001 0000 0096 Blue Dream Flower Lot 679.00g Passed QA ===
[ 0000 0001 0000 0098 Blue Dream Flower Lot 155.00g_Passed QA Destru Vehicles Search
@ 0000 000 0000 010 Blue D 0.00g d 9
s
b [ Other Material Lot (2) 765.00g To Q
b [ Waste (10) 4627.00g
Employees Vendors
< 2
Switch Location QA Labs
. | O | of
[ Details ] l Adjust ] l Print Barcode ] [ Sample ] [ QA Testing ]
[ Create Lot ] | Conve |[ Destroy ] [ Sub Lot/Batch ]

Instructions Specific to Seizure by Federal, State, Local, or Tribal Law Enforcement
Though all adjustments should include as much detail as reasonable within the Comments
box, should any plant or inventory be seized by enforcement, the Licensee is responsible
for including incident-specific information such as the name of the agency seizing the
product; case or citation number; the name, rank, and badge number of the officer

involved; and the reason for the seizure, if known.

Vi Instructions | Product
To make an inventory
adjustment, simply weigh Barcode
the inventory and the new
amount will be shown to the A
right. When you are finished, ERESTaEohE
click OK.
New Weight

WSLCB

x

[Blue Deram

l Strain [BIue Dream

[0000 0001 0000 0086

lType [Flower Lot

316.00 g

[0.00g

Adjustment Type [Seizure by Federal, State, Local or Tribal Law Enforcer‘ v

|
|
|
l
l

Comments

Case Number

gency: Thurston County Sheriff's Office
213579
Officer Name: Lieutenant Dan Taylor
Badge Number: 5678

Cancel oK
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Chapter 20: Miscellaneous
In this chapter, you will learn how to:

v Transfer mature plant from Cultivation to Inventory

Plant Transfer from Cultivation to Inventory

This function allows transfers a plant out of the Cultivation area and into Inventory for the
purposes of selling a mature plant in a Producer-to-Producer transaction. (May not be

available in all areas)

Double-click on a plant to view the Plant Information screen for that plant. Alternatively,
you may single-click the plant to highlight it, and then click the “Details” button found in the

bottom-left corner of the screen.

Administration Help

Cultivation  Inventory = Reports

716493 8158 9999 4806 ChemDawg
116622 1506 6081 5339 ChemDawg Growing 24 days Destruction Scheduled
718790 8184 8294 5993 ChemDawg Growing 24 days Destruction Scheduled
710814 0399 6294 6571 Northern Lights Growing 6 days

Growing 24 days

‘ﬁ Rooms Current Room: 1. Vegetative ‘ & Refresh Shortcuts

| Barcode | Strain | Phase [Age | status |  NewPlant Strains
|

11247 4788 1561 8932 Blue Dream Growing 26 days De ction Scheduled % @
713950 0397 6735 2752 ChemDawg Growing 24 days

&

Search

Rooms Collect Waste

©
©,
Stats | Strain

Total Plants 7

Growing 7
Drying 0
Growing

Vegetative 7
Flowering 0
Drying
|_Drvina 0 -

I Details || Print H Harvest/Cure ‘
‘ Move || Destroy | ‘ Move to Inventory ‘ Select All
. « ]
e C(lick on the “Transfer” button.
Plant Details
Instructions Strain Age |26 days
In this window you can " .
transfer, destroy, move Room |1‘ Vegetative v | [ Mother Plant
rooms, or harvest/cure.
Barcode 0975 4736 6122 4617 |
! Transfer I| Print || Destroy |

‘ Cancel ||

Harvest

OK
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¢ Upon confirming the transfer, the plant may be found within the Bulk Inventory
Room and may be placed on a transportation manifest for a Producer-to-Producer

sale.

Administration Help

;' Cultivation  Inventory | Reports ‘-,‘

| Current \ ".‘ Manifi

| Quality

Shortcuts

Room | Bulk Inventory

‘ ~ H Move Items

15 Day Inventory

Transfer Inventory

Product | strain [ Type | Available QA | status '! s
b [ Clone (2) 197 S
Products Rooms
b [] Other Material (8) 2859.00g
b (] Seed (3) 499 i 0
b [ Plant Tissue (1) 30
<[] Mature Plant (4) 93 Strains Transport Manifest
/0000 0001 0000 0024 Blueberry Mature Plant 30.00
710000 0001 0000 0084 ChemDawg Mature Plant 12 Vehicles Search
10000 0001 0000 0095 Sour Diesel Mature Plant 50 Py @
b (] Flower Lot (3) 1324.00g Lo )
b [ Other Material Lot (2) 765.00g
Employees Vendors
b ] Waste (11) 4628.30g -
- g
- @
Switch Location QA Labs
1 J 8
[ Details ][ Adjust l [ Print Barcode ] [ Sample ] [ QA Testing ] ! j
[ Create Lot H Convert | [ Destroy ] I Sub Lot/Batch ]
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